PECITYBJIUKA KPBIM
KPACHOIIEPEKOIICKHUHA PAMOH
AJIMUHUCTPALIUSA
HUIITYHCKOI'O CEJbCKOI'O IMOCEJEHUSA
MOCTAHOBJEHMUWE

ot 28 nekabps 2016 rona c.Amryns Ne 458

O6 ytBepxaenuu MHCTpyKIIuu

O JIETIOMPOU3BOJICTBY B aIMUHUCTPALINH
NiryHCKOTO CeNbCKOTo MOCeNIeHUs
Kpacnonepekornckoro paiiona Pecriy6nuku Kpeim

B coorBerctBun ¢ ®expepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®d3 « O
MOPSAKE pacCMOTpeHus oOpamieHuit rpaxkaan Poccuiickoit denepamumy , B IEIIX
JATbHEUIIIETO COBEPIICHCTBOBAHUS CHUCTEMBI JIOKYMEHTAIIMOHHOTO OOecreyYeHus
YIIPABJICHYECKON JEATEIbHOCTH aAMUHUCTpaMK MIIyHCKOTO CENbCKOTO MOCENEHUS
Kpacnonepekonckoro paiiona Pecriyonuku KpbiM, ycTaHOBIIEHHS €IMHOTO MOPSAKA
BEJICHUS JICJIONPOU3BOJICTBA B aAMUHHUCTpanu MIIYHCKOrO CENbCKOTO IMOCEICHUS ,
agMuHUCTpanus NIIyHCKOro CEIbCKOTO MOCENICHUS

INOCTAHOBJISIET:

1. VrBepauth MHCTpYKIIMIO TIO JENONPOU3BOACTBY B aJfMUHHCTpaniud MiryHcKoro
cenbckoro mocenenust KpacHonepekorckoro paitona PecnyOnuku KpsiM coriacHo
MIPUIIOKEHHUIO.

2. 3aMecTUTENO TJIaBbl aAMUHHUCTpAMK MIIYHCKOTO CEIbCKOrO MOCENEHUSI IOBECTH
HACTOSIIEEC I[IOCTAHOBJICHHE JO MYHUUMNAIBHBIX CIOyXalluX aJIMHUHUCTPALNU
NuryHckoro noceneHus.

3. KonTposb 3a BRITIOTHEHNEM MTOCTAHOBIICHUS OCTABIISIO 32 COOOIA.

[Ipencenarens NryHCKOTO CENBCKOTO COBETA-
rjiaBa aiMuHUCTpanuu MiryHckoro
CEJIbCKOI0 MOCEICHUS B.1.Porosa



[Ipunoxxenue

K IIOCTQHOBJICHHIO

agMuHECTpanuy NITyHCKOro cenpcKoro
TIOCETICHHS

Kpacnomnepexornckoro paiioHa
Pecny6nuxu Kpsim

or 28.12.2016 r Ne 458

NHCTPYKIUA
110 1eJIONPOU3BOJACTBY B A/IMMHUCTPALIUH
HNmyHckoro cesibckoro nocesgennss KpacHonepekonckoro paiiona
Pecny0siuku Kpbim

1. Ooumme moJioKeHus

1.1. Hacrosimiass WMHCTpyKIMsT 1O JE€IONPOM3BOACTBY B aJIMHHHCTpALUU
Nimynckoro cenbckoro nocenenust Kpacnonepekorckoro paiiona Pecriyonuku Kpbim
(mamee — WHcTpykiusi) ycTaHaBIMBAaeT E€JIMHYIO CHCTEMY  JICJIONPOM3BOJCTBA U
PaLMOHAIBHOTO JOKYMEHTO000POTa, CO3AaHus U 0OpMIIEHUS! TOKYMEHTOB, MOPSIIOK
paboThl € JOKyMEHTaMH B aJMHUHUCTpAlMU MIIYHCKOrO CElbCKOro IOCENIEHUs
Kpacnonepekornckoro paiiona Pecniy0nuku KpbiM (nanee — AaMuHHUCTparys).

1.2. UucTpykuust pa3zpaboTaHa B COOTBETCTBUU C (peiepalibHbIMM 3aKOHAMH,
VYkazamu u  pacnopspkeHusMu  [Ipesmpenta  Poccmiickon — @enepanun,
IIOCTAHOBJICHUSIMU W pacnopsbkeHusmu [IpaBurensctBa Poccuiickonn ®enepanun,
[IpaBunamu en0npou3BOACTBA B (helepalIbHBIX OpraHax HMCIOJHUTEIbHON BIIACTH,
YTBEPKACHHBIMU TOcTaHOBIeHHEM [IpaButenscrBa Poccuiickoir ®Penepanuu  OT
15.06.2009 Ne 477, MeToauyecKuMH PEKOMEHIALUSAMHU O pa3pabOTKE MHCTPYKIUI
0 JEJONPOU3BOACTBY B (helepanbHbIX OpraHax HCIOJHUTEIBbHON  BIIACTH,
YTBEPKIACHHBIMHA IIpuKazoM @PenepasbHOro apxuMBHOro areHrcrsa ot 23.12.2009
Ne 76, TOCTom P 6.30-2003 «YHuUGUIUPOBAHHBIE CHUCTEMBI JOKYMEHTAIIHH.
YHudunupoBaHHas CHUCTEMa OpPraHU3aLMOHHO-PACIOPAIUTENILHON JTOKyMEHTALUU.
TpeboBanust k 0GOPMIIEHUIO JTOKYMEHTOB», YCTaBOM NmyHckoro ceapckoro
nocenenust Kpacuomnepekorickoro paiiona PecnyOnuku Kpbim.

1.3. [Tonoxenuss MHCTpYKITMU HE PACIIPOCTPAHSIOTCS HA OpPraHU3aIio paboThI
C TOKYMEHTaMH, COACPKALIUMH CBEAECHUS, COCTABIIIOIINE TOCYJaPCTBEHHYIO TallHY.

1.4. MeTtonuueckoe PYKOBOJACTBO OpraHu3aluen, BEJICHUEM 151
COBEPILIEHCTBOBAHUEM JEJIONPOU3BOACTBA B AJIMUHHUCTPALIMHU, a TaKK€ KOHTPOJIb 3a
cobmoeHueM TpeboBaHui HacTosel MHCTPYKIIMK OCYIIECTBIISIIOTCS 3aMECTUTENIEM
IJIaBbl aAMUHUCTpAMK MIIyHCKOTO CeNbCKOro MoceaeHusl.

1.5. Boimonnenne TtpeboBanuit  MHcTpykium — o0si3aTenbHO i BCeX
pabOTHUKOB AJMHHHCTpalUU. 3aMECTUTENb TIJaBbl aJIMUHHCTpanuu WiryHCKoro
CEJIbCKOTO TOCEJIEHHUs 00eCIeYMBAET €ro OPraHU3alMI0 U BEJEHUE B COOTBETCTBUU C
WNucTpykiuel, 3HAKOMHUT BceX pPaOOTHUKOB, B TOM YHCJIE€ BHOBb IPUHATHIX, C
TpeboBanusiMu MHCTpyKIIHH.

1.6. PaboTHUKH AJMHMHUCTpAlMM HECYT YCTAaHOBJIEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiiuun 0TBETCTBEHHOCTH 3a co0t0ieHe TpeOoBanui MHCTpyKInH,
a TaKKe COXPAaHHOCTh HAXOASIIUXCS Y HUX CIYKEOHBIX TOKYMEHTOB U CoZepxKallencs
B HUX MH(GOPMAIIIH.

1.8. B mensix COXpaHHOCTM U CBOEBPEMEHHOIO MCIIOJHEHUS JOKYMEHTOB
IIPU OCBOOOKJIEHNH PabOTHUKA OT AOJKHOCTH, HAXOXKJIEHUU €ro B OTIYCKE, B TOM
yycie y4yeOHOM, a TakKe B Cllydae €ro BPEMEHHOIO OTCYTCTBHUS 110 HHBIM



YBOXUTENbHBIM MPUYMHAM BCE HAXOJSUIMECS y HEr0 HAa HCIOJIHEHUM CITy)KeOHbIE
JOKYMEHTBI 10 YKa3aHHUI0 COOTBETCTBYIOLIETO PYKOBOAMTENS NEPEAAIOTCS APYrOMY
pabOTHUKY.

1.9. 06 yrtpare ciyxeOHBIX TOKYMEHTOB ¢ Trpudpom «/lns cayxeOHOro
nosb3oBanus» (JICII), mocTanoBIEHUMN, pacopsbKeHUN A MUHUCTpaIyu MiryHckoro
CEJIbCKOTO MOCEeNeHus, coobIaercs mnpeacenarento MIIyHCKOTO CelbCKOTO COBETa-
riaBe afiMUHUCTpauu NIIyHCKOTO CENbCKOr0 MOCEIEHUS HE3aMEITUTEIBHO.

2. CocTaB ynpaBJ/ieHYeCKHX JIOKYMEHTOB AIMHUHHCTPAIIUH

2.1. JlearenbHOCT,  AJIMMUHHCTpALUU oOecrieynBaeTcs CUCTEMOI
B3aMMOYBSI3aHHOM  yIpaBiieHYecKoM JokyMmeHTanuu. Ee cocTtaB ompenensercs
KOMITETEHIIUEeH AJMHHUCTpAllUM, OOBEMOM U XapaKTEPOM B3aUMOCBSI3U MEXIY
AIMUHHCTpAIUEH, IPYTUMHA OPTaHU3AIUSIMHU.

OYHKIIMU  yOpaBieHUS B AJMUHUCTpPAIlMU PEATU3YIOTCS C  IMTOMOIIBIO
OpraHU3alMOHHO-PACTIOPSIIUTEILHON TOKyMEHTAIIMH, KOTOpas BKJIIOYAeT B ce0s
MPaBOBBIC aKTHI, PACTIOPSAAUTEIbHBIC, OPTraHU3AI[MOHHBIE © WH(GOPMAIMOHHO-
CIIPaBOYHBIE TOKYMCHTHI.

2.2. llpaBoBoii _akT MWIIyHCKOTO CENBCKOTO TIOCENEHUS — O(UIIMATbHBIN
JIOKYMEHT, (PUKCUPYIOIMINIA MIPUHSATUE MPABOBOIO PEIICHUS IO BOMPOCAM UCTIOTHEHUS
noJIHOMOYMM MIIyHCKOTO CeNbCKOTr0o TOCENeHUs, JOKYMEHTAIbHO O(OPMIICHHBIH,
00s13aTENbHBINA JJI1 UCHIOJIHEHUSI Ha TeppuTopun MITyHCKOTO CENbCKOTO MOCETICHUS,
UMEIOIINI HOPMATUBHBIN WJIM HEHOPMATUBHBIN XapaKTep.

2.2.1.Tlon HOPMAaTUBHBIM MPABOBBIM aAKTOM [IOHUMAETCA  TPUHATHIN
(M371aHHBIN) B YCTAHOBJICHHOM TMOPSJIKE aKT, YCTAHABIMBAIOIIMKI MPABOBBIE HOPMBI
(mpaBwyia TOBEAEHMS), O0Os3aTeNbHBIE JJII  HEONPEACIICHHOTO  Kpyra JIHIl,
paCCUMTAaHHBI HA HEOJHOKPATHOE IPUMEHCHHE W JCUCTBYIOIIUKA HE3aBUCHUMO
OT TOTO, BO3HUKIM  WJIM  TNPEKPATUIUCh  KOHKPETHBIC  IPABOOTHOIICHHSI,
MIPETYCMOTPEHHBIC aKTOM.

2.2.2. TlpaBoBbIE aKTHI, HE COAEpPIKAIIHNE MPU3HAKOB, yKa3aHHBIX B MyHKTE 2.2.1,
SIBJITFOTCSI HEHOPMATHBHBIMH.

2.2.3. IlpaBoBbiMH akTamMu VIITyHCKOTO CETBCKOTO TTOCENICHUS SBISIOTCS:

Pemenus 3acenanus ceccun fienytatoB MImyHCKOTO CETLCKOTO COBETA,;

[TocTanoBnenust Anmunnctpanuu VUIryHCKOTO CeIbCKOTO MOCEICHHUS,;

Pacnopsbxenust AqMuHuCcTpanuy MyHCKOro CeNbCKOro MOCEJICHHUS.

2.3. PacnopsainTenbHbIe IOKYMEHTHI.

PacniopsiauTenbHbIi TOKYyMEHT — BHJI MHUCbMEHHOTO JOKYMEHTa, B KOTOPOM
(GUKCUpPYIOTCS  peIlleHUs aJIMUHHUCTPATUBHBIX M OPraHU3allMOHHBIX BOIPOCOB,
BOIIPOCOB  YMpAaBIICHUS, B3aWMOJIEUCTBUs, OOECIIEUCHUS U  PEryJIUpOBaHUS
NEATeTLHOCTH AIMUHHUCTPAIINH, HE YTBEPKICHHBIC TPABOBBIMH aKTAMHU.

K pacnopsiiuTenbHBIM TOKYMEHTaM OTHOCSTCS:

pEIICHUS COBEIIATEIbHBIX, KOHCYIbTATUBHBIX U KOOPIMHAIIMOHHBIX OPTaHOB;

MOPYYCHUS TODKHOCTHBIX JIUI] U JIP.

2.4. Opranu3aimoHHbIC JOKYMEHTHI.

OpraHu3aIuoHHbIC TOKYMEHTBI — 3TO MHCTPYKTHBHBIC, METOJIUYCCKUEC, WHBIC
JIOKYMEHTBI, HE YTBEPKICHHBIE TIPABOBHIMU aKTaMHU.

K opranuzanmoHHbIM JOKyMEHTaM OTHOCSITCS:

npaBua;

WHCTPYKITUHU (METOIUYCCKIE PEKOMEHIAITHH ),




TIJIAHBI.

2.4.1. npaBuna, UHCTPYKIHUSL.

B mnpaBunax ycTaHaBIMBAIOTCS HOPMBI W TpeOOBaHuUs, O0Os3aTeNbHbIC IS
BBIIIOJIHEHHS.

B uHCTpyKIIMU M3/1araeTcst MOPsIOK OCYIIECTBICHUS KAaKOU-TH00 AesITENbHOCTH
WU TOPAIOK NMPUMEHEHMS MOJIOKEHUN 3aKOHOJATENIbHBIX M HWHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB.

2.4.2. Tlnan.

[InaH — JOKYMEHT, yCTaHABIIMBAIOLINN [IEPEUYECHb HAMEYAEMBIX K BBITTOJTHEHUIO
paboT WM MEPOIPHUATHI, UX TMOCIEA0BATEIBHOCTh, 00BEM, a TAKXKE OMPEACIISIIOIINN
KOHKPETHBIX HUCIIOJHUTEIICH.

2.5. UndbopmalimoHHO-CIPaBOYHBIE JIOKYMEHTHI.

NudopmanmoHHoO-CIIpaBOYHbIE JIOKYMEHTBI — JOKYMEHTBI, KOHCTATHPYIOLIUE
dakThl, SBISAIONIMECS OCHOBAaHUEM Ui TMPUHATUS  PEIICHUH U HU3AaHUS
pacnopsAIuTEIbHBIX JOKYMEHTOB.

K nndopmManinoHHO-ClIpaBOYHBIM TOKYMEHTaM OTHOCSTCS:

IIPOTOKOJI,

CIIy>Ke0HOe MTHUCHhMO;

aKT;

JOKJIaJiHas!, OObSICHUTENbHAS U CITyKeOHasl 3alUCKH;

OTYET U JIp.

2.5.1. TIpoTokos.

[TpoTokon — HOKyMEHT MH(GOPMAIIMOHHOIO XapaKTepa, NpeJHa3HaueHHbIN A
¢ukcauuu XoAa PacCMOTPEHMsI BOIPOCOB M MPUHATUS PELICHUM Ha 3acelaHusiX
COBEIIATENbHBIX, KOOPAUHALMOHHBIX U APYTHX OPTraHOB, COBEIIAHHM.

[IpoToKOa cocTaBisieTcs HA OCHOBAHMM 3alMCEH, MPOU3BEIECHHBIX BO BPEMs
COBeIllaHus (3aceanus), pabounx Moe3aoK, 0pUIHAIbHBIX BUSUTOB, IPEICTABICHHbIX
TE3UCOB, JOKJIAJ0B U BBICTYIUIEHUH, CIIPABOK, IPOEKTOB PELICHUM.

2.5.2. CnyxeOHble MUCHMA.

Cnyxe0OHble mIChMa B AJIMUHUCTPAITUU TOTOBSITCS KaK:

OTBETHl O BbINOJNHEHUM mopydyeHur IIpeacenarenss MuryHCKOro cemabCcKoro
COBETa-rjaaBbl  aJIMUHHUCTpaUuMu HWIIYHCKOTO  CENbCKOTO TOCENEHUS U €ro
3aMECTHUTEIICH;

CONMPOBOJAMTENIbHBIE TMHCbMAa K MPOEKTaM MPaBOBBIX akToB WIimyHCKOTO
CEJIbCKOTO TIOCEJICHUS;

OTBETHI Ha 3aMPOCHI FOPUIUUECKUX U PUINYECKUX JIMILI;

WHUIMATUBHBIC ITMCHhMA.

2.5.3. AkT.

AKT — JOKYMEHT, COCTaBJISIEMbII HECKOJBKUMU JIMIIAMU U TMOJTBEPKIAIOIIUN
YCTaHOBJICHHbIE UMU (HaKThI MU COOBITHS.

2.5.4. JloxnanHasi, OOBACHUTENbHAS U CITyKeOHas 3aITUCKH.

JloknamHasi 3amMcKka — JOKYMEHT, COACpIKalluii OOCTOSITENIbHOE H3JI0KEHUE
KaKoro-m0o BOMpPOca ¢ BBIBOJIAMH U TIPEAJIOKEHUSIMU COCTABUTEIIS.

OObsicHUTENbHAS 3aMiCKa — JOKYMEHT, MOSCHSIONIUN Kakoe-mu0Oo JeiCcTBUE,
(dakT uim coObITHE.

CnyxeOHas 3amucka (pa3HOBUIHOCTh TMHChbMa) — (opma BHYTpPEHHEH
MEePETTUCKH.




2.5.5. Ortyer.

OT4er — JOOKYMEHT, COAEp Kalluil CBEACHHS O TMOATOTOBKE, MPOBEICHUU U
UTOTAaX BBITIOJTHEHUS TJIAHOB, 3aCETaHMN, KOMAHIUPOBOK U APYTUX MEPOTPHUSITHUH.

3. lokymMeHTAIMSI AAMUHUCTPALHMN.
OO0mue npaBuJia opopmMJieHusi yIpPaBJIeHUYECKO JOKYyMeHTAuU

3.1. JloxymeHTanuss AIMUHUCTPAITUH.

JearenbHOCTh AIMUHUCTpPALIMK O0OECIIEUMBAETCA CUCTEMOM B3aMMOCBS3aHHOU
yhOpaBJieHUYeCKo JokymeHTanmu. Ee cocraB ompenensercs OOmepoccHiickum
KkinaccudukaTopoM  ympamieHueckodl — gokymentanmuu  (OKY)  OK 011-93,
Pernamentom AnmMunuctpanuu MIyHCKOro CeNbCKOT0 MOCEIEHUS.

3.2. O6mue mpaBuiia 0ohopMIICHUS TOKYMEHTOB.

3.2.1. OCHOBHBIM  PEKOMEHIATEIbHBIM  JOKYMEHTOM,  YCTaHABIMBAIOIIAM
TpeOoBaHus K  odopmieHuto  nokymeHtoB, sisercs [OCT P 6.30 —2003
«YHUPHUIIMIPOBAHHBIE ~ CHCTEMBl  JOKYMCHTAIlMHA.  YHHU(PHUIMPOBAaHHAs  CHUCTEMa
OPTaHM3alMOHHO-PACTIOPSIUTEIPHON ~ JOKYMEHTAMK. TpeboBaHus K  O()OPMIICHUIO
JOKYMEHTOBY (YTBEepsKIeH mocraHoBieHreM I'occtanaapta Poccun ot 03.03.2003 Ne 65).

3.2.2.1lpyu TOATOTOBKE OPTraHU3AIMOHHO-PACIIOPAIUTENBHBIX TOKYMEHTOB
npuMensiercs nporpamma Microsoft Office Word. B mokymeHTax uCHonb3yeTcs
mpudt Times New Roman, HauepTanne—oObIYHBIA, pasmep mpudprta — 14 nT (Ipn
opopmieHun  Tabmuil ~ JomyckaeTcs 12 mT); OAWMHApPHBIA  —  TOJYTOPHBIN
MEXIyCTPOYHBIN MHTEPBAJI, BEIpAaBHUBAaHWE a03alia IO IIMPHUHE, C OTCTYIIOM IEpPBOM
ctpoku 1,27 cm. Jlna odopmieHuss 3arojloBKOB JIOMYCKAETCA HCIOJIb30BaHUE
mpudra pasmepoMm 14 —16 0T B 3aBUCHMOCTH OT pa3MEPOB OCHOBHOTO TEKCTA.
B moxymeHTax KaBBIYKH O(OPMIISIOTCS CICAYIOIIHM 00pa3oM: «...».

3.23.Ilpu odopmneHun oQUIMATBHBIX JOKYMEHTOB YCTaHABIMBAIOTCS
CJHEYIOIINE pa3MeEPhI MOJICH:

aeBoe — 20 MMm;

npasoe — 10 mMm;

BepxHee —20 MM;

HIKHee — 20 M.

3.2.4. Tlpn odopmieHnn MOKyMEHTa Ha JIByX W Oojiee CTpaHUIlaX BTOpas U
MOCJICIYIONIUE CTPAHMIIBI HYMEPYIOTCS apaOCKuMu IudpamMu BBEPXY CTPAHUIIBI
oCepeInHe.

3.2.5. UnentudukatopomM HSJIEKTPOHHON KOMHUHM JOKYMEHTA SIBISIETCS OTMETKA
(KOJIOHTHUTYJT), MPOCTaBIsIEMast B JICBOM HIDKHEM YTIIY KaXXIOW CTPaHHIIBI JOKyMEHTA
U cojepkalias HauMeHoBaHue ¢aija Ha MaIIMHHOM HOCHUTENe, NaTy U Jpyrue
MOMCKOBBIC TAHHBIC, YCTAHOBJICHHBIC B A IMUHUCTPAIIHH.

3.3. TpeboBaHus K cocTaBy U OPOPMIICHUIO PEKBU3UTOB JOKYMEHTA.

3.3.1. B cootBerctBHm ¢ [OCTom 6.30 — 2003 npu moaroToBKe U 0POPMIICHUN
COOTBETCTBYIOIINUX JOKYMEHTOB HCITOB3YIOT CIICAYIONINE PEKBU3UTHI:

01 —ocHOBHOI  rocynapcTBeHHbIH  peructpauuoHHsii  Homep (OI'PH)

IOPUIMYECKOTO JINTIA;

02 —uneHTU(DUKAIMOHHBIA ~ HOMEP  HAJIOTOIUIATENbIIUKA/KO ~ MPUYUHBI

noctaHoBku Ha yuet (MHH/KIIIT);

03 — ko hopMBI TOKYMEHTA;



04 —HamMeHOBaHKE OpTaHHU3AINH, TOATOTOBUBIICH IOKYMEHT;
05 — cripaBoYHBIC JaHHBIE 00 OPraHU3aIMX, TTOATOTOBUBIIECH TOKYMEHT;
06 —HanMeHOBaHME BUAA IOKYMEHTA;

07 — maTa TOKYMEHTa,

08 — perucTpallnoOHHBIN HOMEpP TIOKYMEHTA;

09 —ccplKa Ha perucTpaIMOHHBIM HOMED U 1aTy TIOKyMEHTA;
10 —mecTo cocTaBieHUs WM U3aHUS JOKYMEHTA,

11 —anpecar;

12 —rpud yTBEepKIACHUS TOKYMEHTA,;

13 —pe3omrorusi;

14 —3aroj0BOK K TEKCTY;

15 —oTMeTKa 0 KOHTpOJIE;

16 — TeKCT JOKYMEHTa;

17 —oTMeTKa O HATHYUU TPUIIOKCHIS;

18 —moanuce;

19 — BU3HBI cOTTIACOBAHUS JOKYMEHTA,;

20 — OTTHUCK II€UaTH;

21 —oTMeTKa 0 3aBEPEHHUH KOIUH;

22 —oTMeTKa 00 MCITOJHUTEIE;

23 —oTMeTKa 00 WCIIOJTHEHUH JOKYMEHTA U HAIIPaBJICHUH €T0 B JCIIO;
24 —oTMeTKa 0 TIOCTYIUICHUH JIOKYMEHTa B OpTraHU3alIHIo;

25 — uaeHTU(HUKATOP AIEKTPOHHON KOMUU JTOKYMEHTA.

3.3.2. YcTaHaBIMBAIOT J1Ba BapraHTa PacloIOKEHHs] PEKBU3UTOB HA OJIaHKaX —
YTII0BOM U MpoAObHBIN (Tipuioxkenue Nel, Ne2).
J171st u3roToBIIeHUs OJIAHKOB JOKYMEHTOB MCIOJB3YIOT CIEIYIONINE PEKBU3UTHI:
01, 02,03, 04, 05, 06, a Takke OTMETKHU JJis1 pacnoioxkeHus: peksuzuton 07,08, 09,
10,11, 12, 14, 17.
[Tpu opopmiieHnH TOKYMEHTOB UCIONB3YIOT cheaytoniue pekBu3uthl: 07,08,09,
10, 11, 13, 14, 15, 16, 17, 18, 19, 20, 21, 22, 23, 24, 25. CxeMmbl pacrojOKeHUS
PEKBU3UTOB JOKYMEHTOB MpUBEACHBI B pritoxkeHnsx Ne Ne 1, 2.
3.3.3. baank nuckMa AJIMUHUCTpAIIMU BKJIIOUAET B CEOS1 PEKBU3UTHI:
I'ep6 Pecny6nuku Kpeim (01);
HAaUMEHOBaHWE OpTaHU3AINH, MOArOTOBUBIIEH JOKyMeHT (06);
CIIpaBOYHBIC JaHHBIC 00 OpPraHU3alliy, MMOATOTOBUBIIEH TOKYyMEHT (07).
[Tpu HEOOXOIUMOCTH BKIIFOUAKOTCSI:
kox opranusaiuu (02);
OCHOBHOM rocyJapcTBeHHBIN peructparnonnbiii Homep (OI'PH) ropunnueckoro
muua (03);
UIECHTU(UKAITMOHHBIA HOMEP HAJIOTOIUIATENBIINKA/KOJ] TPUYMHBI TOCTAHOBKU
Ha yuet (MHH/KIIIT) (04);
OTPAaHUYUTENIbHBIC OTMETKH ISl BEPXHUX T'PAHULL PACIIOTIOKEHUS PEKBU3UTOB:
nata qokymenta (07);
perucTpauroHHbIi HoMep gokyMeHTa (08);
CCBUIKA Ha PErMCTPALMOHHBIN HOMEp U AaTy qokyMenTa (09);
MECTO COCTaBJIEHUS WM u3aaHus Jokymenra (10);
aapecat (11);



pesomrorus (13);

3arojoBOK K Tekcty (14);

OTMETKa 0 KoHTpoJe (15);

TEKCT JoKyMeHTa (16);
oTMeTKa 00 ucroaauteie (22).

3.3.8. b1aHk KOHKpPETHOTO BHJAa JOKYMEHTa, KpOMe MUChMa, BKIIIOYAeT B ceOs
PEKBHU3UTHI:

HAaMMEHOBAaHUE OpraHU3ally, MOAroTOBUBIIEH JOKyMeHT (04);

HaMMeHOBaHue BHua JokymeHTa (06);

MECTO COCTaBIJICHUS WU U3Jlanus JokymenTa (10)

OTpaHUYUTENIbHBIE OTMETKH JJI TPAHUIl 30H PACHOJIOKEHHSI PEKBU3UTOB (IIpH
HEO0OXOIUMOCTH):

nata qokymenta (07);

perucTpalvoHHbI HOMep gokyMeHTa (08);

CCBUIKA Ha PErHCTPALMOHHBIN HOMep U Aaty nokymenta (07-08));
3aroJioBOK K Tekcty (14;

oTMeTKa 0 KoHTpoJe (15).

3.3.9. Kon OpraHu3alnu MIPOCTABIIAETCS o Ob61epoccuiickomy
kiaccudukaropy npennpustuii u opranuzanuii (OKIIO).

3.3.10. Kog ¢dopmer mokymMeHTa mpocTaBisiercs 1o OOmepoccuiickoMmy
kiaccudukaTopy ynpasiendeckoi gokymentamuu (OKY JI).

3.3.11. HaumeHoBaHWe oOpraHu3alluM, SIBJSIOMICHCS aBTOPOM JIOKYMEHTA,
JIOJDKHO COOTBETCTBOBAaTh HAWMEHOBAHHWIO, 3aKPEIUICHHOMY B €€ YYpEIUTEIbHBIX
JTIOKYMEHTaX.

3.3.12. CripaBouHble JaHHBIE 00 OpraHMU3aIlMU BKIIIOYAIOT: TMOYTOBBIM aJpec;
HOMEpa TenedOHOB W JAPYrHe CBEACHUS IO YCMOTPEHHMIO OpraHu3anuu (HoMepa
(bakcoB, TEJIEKCOB, CYETOB B OAaHKE, aJIpeC IEKTPOHHOM MOYTHI U Ap.).

3.3.13. HaumenoBanwue B2 JOKYMEHTA, COCTABIEHHOTO WU U3aHHOTO
OpraHu3alyen, periiaMeHTUPYeTCsl yCTaBOM (TTOJI0KEHHEM 00 OpTaHU3alNK) U
JOJDKHO COOTBETCTBOBATh BUJIaM JOKYMEHTOB, IpeaycMoTpeHHbIM ['OCTom 6.30 —
2003.

B nmuchme HanMeHOBaHUE BUA TOKYMEHTA HE YKa3bIBAOT.

3.3.14. Jlatel moammMcaHWs, YTBEPXKACHHS, COTJIACOBAaHMS, a TakKKe JaThl,
cojepkamyecss B TeKCTe, oQopMIISIOTCS HU(PPOBBIM CIOCOOOM. DJIIEMEHTHI IaThl
OpUBOASTCS  apaOCkumMu  muppamMu B OJHOM  CTpOKE B CIEIYIOLIEH
MOCJIEIOBATEILHOCTH: YUCIIO MecsIia, Mecsll, roj, Hanpumep: 10.10.2014.

Jonyckaercss U cioBecHO-IIUGPOBOH criocod odopMieHHUs NaThl, HaIPUMED:
10 okTs16psa 2014 rona.

OO0s3aTenbHBIM ABIISIETCST TPEOOBaHUE €IMHOOOpA3Usl HAMMUCAHUS AT B OJHOM
KOHKPETHOM JIOKYMEHTE.

B MexmyHapomaHOW Tepenucke MpUMEHSeTCS OOpaTHas IOCIeI0BATECIbHOCTh
B HaNMMCAHUU JIaT: TOJI, MECSII, YMCJI0 Mecsia, Harpumep: 2014.10.10.

JlaToif MOKyMEHTa SBJIICTCS JACHBb €TI0 IMOAMHCAHUS WM YTBEPKICHUS: IS
MIOCTAHOBIICHUS, PACHOPSOKCHUS — JCHb TOANWUCAHMS, I JOKyMEHTa, JIs
YTBEP)KJICHHOTO JOKYMEHTa — [IeHb €ro YyTBepXiacHus. Jlara mokyMeHTa
MPOCTABIIICTCS  JTOJDKHOCTHBIM JIMIIOM, TIOJAMKCHIBAIOIIMM HWJIM  YTBEPIKIAIOIIAM
JIOKYMEHT.



JIOKyMEHTBHI BCTYNAIOT B CHUJIYy CO AHS MX IMOANUCAHMUSA (WM YTBEPXKACHUSA),
€CJIi B TEKCTE WJIM 3aKOHO/IaTeIbCTBOM HE MPEyCMOTpEHa Apyras Aara.

[Ipu cchuike B TEKCTE Ha MPaBOBOW aKT WJIM MHOW JOKYMEHT 00s3aTelbHO
YKa3bIBAIOTCS €r0 BUJ, JaTa, HOMEp.

[Mudposoit crmocod mpocTaBieHHWS JaT HMCIHOJB3YeTCS, KaK TMPaBWIO, MPHU
oopmiieHUN CIy>KEOHBIX THUCEM, CIPABOK, 3aKJIIOYEHUH, HANMCAHUM TOpPYYEHUH,
BU3HPOBAHUH JJOKYMEHTOB.

JlaToil nmoKyMeHTa IJIsl TPOTOKOJNA SBIAETCS MACHb 3acefdaHus (IpUHATHS
pelieHus ), JUid akTa — JeHb, B KOTOPOM IPOUCXOIUT COOBITHE, 3aUKCUPOBAHHOE B
IoKyMeHTe. JIOKyMeHTBI, W3JaHHbIE OBYMsS WM Oojiee OpraHu3alMsIMHU, JTOJIKHBI
UMETh OJIHY (CAMHYI0) AaTy.

3.3.15. PeructpaliioHHbIi HOMEp OKYMEHTa COCTOUT M3 €ro IOpPSIKOBOTO
HOMEDa.

3.3.16. Cchuika Ha pErucTpallMOHHBIN HOMEp M JIaTy JIOKyMEHTa BKIIFOYAeT
pErucTpallMOHHBIA HOMEpP U ATy JOKYMEHTa, Ha KOTOPBIA JAaeTCs OTBET.

3.3.17. MecTo cocTaBieHHMS WIA H3AaHUA JOKYMEHTAa YKa3bIBaeTCS B TOM
cllydae, €CIH 3aTpyJHEHO €ro ompeaeneHue Mo pekBusutam «HanveHnoBaHue
opranuzauun» (04 u «CnpaBounsle nanHbie 00 opranuzanum» (05).

3.3.18. B kagectBe aapecata MOryT OBITh OpraHH3aIH, HX CTPYKTYPHBIC
noJipa3esieHus], TOJDKHOCTHBIC WU (PU3NIECKUE JTUTIA.

[Tpu appecanuu JOKYMEHTa JOJDKHOCTHOMY JIMIy WHUIMANIbl YKa3bIBAIOTCA
nepen pamunueil. HaumeHoBaHus opraHu3aly U €€ CTPYKTYPHOTO IOJIpa3AesieHus

YKa3bIBaIOTCSI B UMEHUTEILHOM IaJIEKE.
Hampumep (3meck W janee nOpuUMEpbl HAUMEHOBAaHUSA  OpraHHU3alU,
UX CIIPaBOYHBIE JJAHHBIE U JIP. ABJISIOTCS YCIOBHBIMHU):

Muntoct Poccun
YnpaBneHne cucteMaTu3aiuu
3aKOHOJATEIbCTBA
WIn
3AO «Toproseiit Mup»
byxranrepus
['maBHOMY 3KOHOMUCTY
A.C. ITetpoBy
W
[Ipe3unenty
3A0 «Pakemn»
I'.I1. UBaHoBO#

JlomyckaeTrcsi UEHTPUPOBATh KAXKAYKD CTPOKY pEKBHU3UTA  «Aapecar»
110 OTHOIIEHUIO K CaMOW JJIMHHOM CTPOKE.

Hanpumep:
IIpencenaremnto
COBETA BETEPAHOB

A.I'. UBaHOBY

Ecnu NOKyMEHT OTHpaBISIOT B HECKOJIBKO OJHOPOJHBIX OpPraHM3alud WM
B HECKOJIbKO CTPYKTYPHBIX TOJpa3leNeHuil OIHOW OpraHu3alfH, TO UX CIEAyeT
yKa3bIBaTh 00OOIICHHO.



Hanpumep:

['maBam agMuHUCTpaUA
CEJILCKHUX ITOCEJIEHUH
Kpacnonepekonckoro paiiona

JIOKyMEHT He JOJDKEeH coiepxkarbh Oonee Tpex ajapecaroB. Cioo «Komus»
nepea BTOPbIM, TPETbUM aJpecaraMd He ykasbpiBaeTcs. [lpu OombieM KoJudecTBe
aZipecaToB COCTAaBISIETCS CIHUCOK pAacChUIKU JOKyMeHTa. CHIHCOK pacChUIKH
OIIPENEIAETCS UCIIONHUTEIEM TOKYMEHTA.

JIOKyMEHTBl HANpaBIISIIOTCA TOJBKO TEM ajpecaraMm, KOTOPbIE HMEIOT
OTHOILIEHUE K UCIIOJTHEHUIO TOKYMEHTA.

Ecnu nuceMo agpecyercs opraHu3alid, YKa3bIBa€TCsl €€ HAMMEHOBAHUE, 3aTEM
NOYTOBBIA ajgpec. OJIEMEHTHl ajpeca YKa3bIBalOTCA B IOCIEAOBATEIBHOCTH,
YCTaHOBJIEHHOM OYTOBBIMU IIPAaBUJIAMHU.

Hampumep:
Bceepoccuiicknit Hay4HO-
MCCIIEIOBATENbCKAN NHCTUTYT
JIOKYMEHTHUPOBAHUS U apXHUBHOTO JIeia
MutoTHHCKUH TIEp., 4. 7a,
101000, r. MockBa

WIH

MunucTepcTBo 00pa3oBaHus U

Hayku Poccutickon ®denepanuu

YnpaBneHue aenaMu

Benymemy crnienupanucrty

A.N. ITerpoBy

KpacHonpecnenckas Hao., 2,

r. Mocksa, 103274

[Ipn amgpecaniuu JOKyMeHTa (DU3UYECKOMY JIMIY PEKBU3HTHI IMHIIYTCS

B CIIEyIOLIEH MOCJIEeI0BaTEIbHOCTH: (paMUJIKsI, HHULIMAJIBI, HA3BaHUE YJIUIbI, HOMEP
JIOMa, KBapTUPhl, Ha3BaHUE HACEJIICHHOTO IyHKTa, pailoHa, 0OJacTH, IMOYTOBBII
HHJICKC.

Hanpumep:
CanpuuxoBy N.H.

yi. 3eneHas 13
x.KaprioBka

baraesckuit palion

PocToBckas 00J1acThb,
346623

3.3.19. I'pud yTBepxkaeHUS JOKyMEHTa — OCOOBI CITOCOO BBEJCHUS TIOKYMEHTA
B JCHUCTBUE, CAHKIMOHUPYIOIIMM pPACHPOCTPAHEHHE €r0 Ha ONPEAECIEHHBIM KpPYT
OpraHu3alui, JOJDKHOCTHBIX  JUI, TpaxiaaH. JlOKyMEHTbl  yTBEp>KIarOTCs
PYKOBOJUTENEM OpraHU3alliy WM BBIIIECTOSAIIUM PYKOBOJIUTEIEM, B KOMIIETEHIUIO
KOTOPBIX BXOJUT PEIICHUE BOIIPOCOB.

JIOKyMEHT yTBEpKAaeTCsl TOHKHOCTHBIM JIMIIOM (JOJPKHOCTHBIMU JIMIIAMU ) WA
CIEIHUAIBHO  M3J]aBaéMbIM  JOKyMeHTOM. [lpu  yTBepKIeHMH  JOKyMEHTa



JOJDKHOCTHBIM JIMLIOM T'pU( YTBEpXKAECHUS JOKyMEHTa JOJDKEH COCTOSITh M3 CJIOBA
YTBEPXIAI (nponucHbiMu OykBamu, 0€3 KaBbIU€K), HAUMEHOBAHUSA JOKHOCTH
JWIa, YTBEPXKIAIOMIET0 JOKYMEHT, €ro MOJIUCH, WHUIHUANOB, (aMUIMU U JaThl
YTBEPKJICHHUS.

Hamnpumep:
YTBEPXAIO
[Ipencenarens MuryHckoro
CEIbCKOIr0 COBETa-TIaBa
anMuHucTpanuu MimyHckoro
CEIBbCKOTr0 MOCEICHUS

B.W. Porosa
(JIMYHAs TTOMMKCH)
[laTta

[Ipu yTBEpkKIACHUU JOKYMEHTA IOCTAHOBJICHUEM, PELICHUEM, PACHOPSIKEHUEM,
MpUKa30M, MPOTOKOJIOM Trpud yTBepxkaeHus coctoutr u3 cinoBa Y TBEPX/IEH

(YVTBEPXIEHA, VYTBEPXJIEHbI wm VYTBEPXJEHO), #auMeHoBaHus
YTBEPXKIAIOIIETO JOKYMEHTA B TBOPUTEIIBHOM Ma/IeKe, €ro JaThl U HOMEpa.

Hanpumep

YTBEPXJIEHO
pactopssKeHHEM
AnmvuaucTparuu UiryHckoro
CEJILCKOTO MOCEJIEHUS
OT J1aTa, HOMEP

['pud yTBepkacHUS MOKYMEHTA pacloiaraloT B TIPaBOM BEPXHEM YIIIy
JTIOKYMEHTA.

3.3.20. B pe3ontonuu faetcs yKazaHUE MO UCIOJIHEHUIO IOKYMEHTA.

B caydae ecnu B pe30diONMU TOPYYEHHE TaHO HECKOJIBKHAM JOHKHOCTHBIM
JIUIIaM, OCHOBHBIM HCITOJIHUTEJIEM SIBIIAETCS JIUIIO, YKa3aHHOE B MOPYYCHUU TIEPBBIM,
eclii He OTOBOpeHO MHOoe. EMy mpemocTaBisieTcsl mMpaBO CO3bIBAa COUCTIOIHHUTENEH U
KOOPJIMHAIIUU UX PaOOTHI.

Pesonronum  mpoCTaBIAIOTCS MEXKAY PEKBU3UTAMH ajpecata U TEKCTOM
JTIOKYMEHTA.

Jlomyckaetcst opopmiieHHE PE30IONUY HA OTIEIBHBIX JIMCTaX Oymaru. B atom
cllydae JHCTOK C PE3OJIONHEH PYKOBOAMTENS SBISIETCS HEOTHhEMJIEMOW YacThIO
OCHOBHOTO JJOKYMEHTA M CKPETUISIETCS C HAM.

Pe3omronust muirercs Ha JOKyMEHTE COOTBETCTBYIONUM JOJKHOCTHBIM JTUIIOM
Y BKJIIOYAET (paMIIny UCTIOMHUTEINCH, COIepKaHNe TIOPYUCHHUsI, CPOK UCTIOTHEHHS (B
TOM YHUCJIE OTMETKY «CPOYHO» WJIH «BEChbMa CPOYHOY ), TIOJUCH, ATy U, B CITydae
HEOOXOIMMOCTH, OTMETKY O KOHTPOJIE.

Hanpumep:



ITerposoii A.H., Cenosy MN.I1.

[Ipoiiry moaroToBUTH MPOEKT
MTOCTAHOBJICHHUS . ...

JImunasg moammce

Jlara

3.3.21. OTMeTKa O KOHTpOJE 3a HCIOJHEHHEM JOKyMEHTa 0003HaudaeTcs
oykBoit «K», ciioBoM miu mrammnoM «KoHTpOJIbY» B MPaBOM BEpXHEM YIITy JOKYMEHTA.

3.3.22. 3aroioBOK K TEKCTY MOKET COCTaBISITHCS KO BCEM JOKYMEHTaM, 3a
UCKIIIOUEHHUEM JTOKYMEHTOB, UMEIOUIUX TEKCT HeOOobIIoro oobeMa (10 4 — 5 cTpok).
3aroJioBOK JOJKEH TOYHO MEpPEeAaBaTh COJEPKaHUE JOKYMEHTA U COTJIACOBBIBATHCS C
HAaMMEHOBAaHHUEM BHJIa TOKYMEHTA.

3arojloBOK OTBEYA€T Ha BOINPOCHL: «0 YeM?» («o KOoM?»), Hampumep:
«PaCIOPSHKEHUE. .. O CO3J]JaHUU aTTECTAIMOHHON KOMUCCHUM

Touka B KOHIIE 3ar0JIOBKA HE CTABUTCS.

3.3.23. TekCT JOKyMEHTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

TexcTel TOKyMEHTOB OGOPMIISIOTCS B BUAE AHKEThI, TAOJMIbI, COOCTBEHHO
TEKCTa WM B BUJIE COEAMHEHUS 3TUX CTPYKTYP.

[Ipy cocraBieHMM TEKCTa B BUJAE AHKEThl HAWMEHOBAHMS IPU3HAKOB
XapaKTepU3yeMoro o0beKTa JOKHBI ObITh BBIPAXKEHbI UMEHEM CYLIECTBUTENILHBIM B
UMEHUTEIPHOM IAJEKEe WIM CJIOBOCOYETAHMEM C IJIArOJIOM BTOPOTO JHULA
MHO>KECTBEHHOTO YHCJIa HACTOSLIEr0 WM NPOILIEAIIEr0 BpeMEHU («HUMeeTe»,
«BIIAJICETE» WU «OBLINY», «HAXOAWIMCH» U T.1.). XapaKTEPUCTUKH, BBIPAKECHHBIE
CJIOBECHO, JIOJKHBI COTJIACOBBIBATHCS C HAMMEHOBAHUSMHU ITPU3HAKOB.

I'padbl 1 cTpokK TaOIUIBI JOJHKHBI UMETh 3ar0JIOBKH, BEIPAKEHHbIE UMEHEM
CYLLECTBUTEIbHBIM B UMEHUTEIBHOM Majiexke. B KoHIe 3aronoBKoB rpad 3HaKu
NpEeNHaHUs HE CTaBATCA. B 3arojoBkax CTpOK 3HAKW MPENUHAHUS CTABATCS TOJIBKO
BHYTpH npeioxenus. [loazaronoBku rpad u cTpok JOKHBI OBITH COINIACOBAHbI €
3arosioBkamu. [lon3aronoBku rpad v CTpOK MUILYTCS CO CTPOYHOM OYKBBI.

B tabnune nocie cnos « Mtoro », « Beero » nBoerourie HE CTaBUTCH.

[MudpoBble BEIMUMHBI, €CIU €CTh JApPOOHbIE YHCIa, NPU MEPEUUCICHUU
paszenstorcs Toukoi ¢ 3amsrtoi (1,2; 5,1; 6,3).

Ecnu Tabnuua medaraerca Oosee 4eM Ha OAHOW CTpaHwuile, rpadbl TaOJIULIbI
JOJDKHBI OBITH MpOHyMepoBaHbl. Ha clieqyrommx CTpaHHMIaX Ne4aTaroTcs TOJBKO
HOMeEpa rpad.

TekcT, KaKk MpaBuilo, COCTOMT U3 JABYX 4YacTeul. B 1mepBoil yacTu yKas3bIBarOTCS
IMPUYHUHBI, OCHOBAHHUSI, LIEJIU COCTABJICHMSI IOKYMEHTa, BO BTOPOH (3aKIIFOUUTEIBHOMN) —
pelleHus1, BBIBOJbI, IPOCKObI, MPENIOKEHUS, PEKOMEHJAIIH.

Texkcr MoXeT coaepaTh OJHY 3aKJIIOYMTEIBHYKO 4YacTh (Hampumep,
pacnopsbKEeHUs — PpacloOpsAMTENIbHYI0 4YacTh 0€3 KOHCTaTHpYIOLIEH; MHchMa,
3asiBJI€HUS] — MpochOy O€3 MOSICHEHWS; CHpPaBKH, IOKIAIHBIE 3alUCKH — OLEHKY
(bakToB, BEIBOIBI).

B Tekcre AOKyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHUHU JIOKYMEHTOB JIPYTHX
OpraHu3alliii WM paHee W3JaHHbIX JIOKYMEHTOB, YKa3bIBAIOTCSI HMX PEKBHU3UTHI:
HAaMMEHOBAaHUE JOKYMEHTAa; HAMMEHOBAHHWE OpraHM3alliy — aBTOpa JOKYMEHTa; JlaTa
JOKYMEHTA; PETUCTPALMOHHBIA HOMEP JOKYMEHTA; 3ar0JIOBOK K TEKCTY.

Ecmu TekCT COAEp)KUT HECKOJIBKO PEIIEHHWM, BBIBOAOB U T.I., TO €ro CIEIyeT
pa3duBaTh Ha pa3lienbl, NOAPAa3AEbl, IyHKThI, KOTOPbIE HyMEPYIOT apaOCKUMU LIU(ppaMHU.

B nokymeHTax, aApecOBaHHBIX PYKOBOJCTBY, U3JI0)KEHHE TEKCTA JOJIKHO UITH
OT MEPBOTO JIMLA €IMHCTBEHHOI'O YuCia («Ipeaaratoy, «Ipoury»).



B pacnopsiiuTenbHbIX JOKYMEHTaX KOJUIETHalbHBIX OPTraHOB TEKCT M3JIaraeTcs
OT TPETHETO JHIA €IMHCTBEHHOTO YUCa («ITOCTAHOBIIACTY, «PELINID).

B coBMeCTHBIX pacnopsiAUTENbHBIX TOKYMEHTAX TEKCT M3JAraeTcs OT MEPBOTO
JIUI1a MHOKECTBEHHOTO YUCTa («PELIUIIN ).

TekcT MpoTOKOJA H3Jaraercss OT TPEThEero JiMla MHOKECTBEHHOTO YHCIia
(«cy1anmy, «BbICTYIUIINY, TOCTAHOBHIINY ).

B noxymeHTax, ycTaHaBIMBAIOIIMX MIpaBa U 00sS3aHHOCTU AIMUHUCTPAIIUU
NryHCKOTO CENbCKOTO TTOCEIICHHUS, & TAK)KE COIEPKAIINX OMUCAaHUE, OLICHKY (DaKkTOB
WJIM BBIBOJIBI (AKT, CIIPaBKa), UCMONb3YeTCs (hopMa U3JI0KEHUS TEKCTA OT TPETHETO
JUIA €IMHCTBEHHOTO WJIM MHOKECTBEHHOTO YHCIIa («B COCTaB OOBETUHECHUS BXOSITY,
«KOMMCCHS YCTAaHOBUIIAY).

3.3.24. Ceenenus 0 HAJIMYUUA PUIIOKECHU I B IIOCTAHOBJICHUAX,
pPACIIOPSIKEHUSIX, PEHICHUAX YKa3bIBAIOTCS B TEKCTE, HAMpUMEpP: COTJIacHO
npwioxkeHuto Ne 2 wiu: (nmpuniockenure Ne 2). [Ipu Hanuuud OJHOTO TPHIOKEHUS
MOPSAKOBBIA HOMEp HE cTaBUTCS. [IpyM HAIMYUM HECKOJIBKUX MPHUIIOKEHUN Ha HHUX
MIPOCTABIIAIOTCS MOpsiiKOoBbie HOMepa. [lepen mudpoBbiMu 0003HAYECHUSIMUA CTABUTCS
3HaK «Noy

Hanpumep:

[Tpunoxenue Ne 2
K MIOCTAHOBJICHUIO
AnmvunucTpanuu NiryHckoro
CEJIBCKOTO TIOCEJICHUS
OT J1aTa, HOMEpP

Ecnu JOKYMCHT HMMCCT IIPHIIOKCHHA, HC HA3BAHHBIC B TCKCTC, TO HX
HanMMCHOBAaHU H€O6XOI[I/IMO MNCPCUUCIINTE IIOCJIC TCKCTAa C YKA3aHUCM KOJINMYCCTBA
JIMCTOB U KOJIMYCCTBA IK3CMILIAPOB KAXKIO0I'O IIPUIOKCHMA.

Hanpumep:

[Tpunoxenus: 1. CropaBka o MOATOTOBKE IIKOJ K y4eOHOMY rojy Ha 8 JI. B 2 9K3.
2. Cnicok mKoJ Ha 3 J1. B 2 9K3.
Ecnmm nmoxkyMeHT wuMeeT NPWIOKEHHE, TOJHOS HAMMEHOBAaHUE KOTOPOTO

BOCIIPOM3BOANTCS B TEKCTE, TO OTMETKA O HAJIUYHUH MPHIOKCHUS OGOPMIIACTCS
CJICTYIOIINM 00pa3oMm:

[Ipunoxkenue: Ha 5 1. B 2 3K3.
Ecnmn K JO0OKyMEHTYy TNpWiIararoT JIpyrol JOKYMEHT, TaKke HMEIUUN

NPUIOKEHUE, OTMETKA O HAJTMYUH MPUIIOKEHUS 0QOPMIIIETCS CIEAYIOIUM 00pa3oMm:

[IpunokeHne: 3aKiIOYEHUE MOCTOSHHOM KOMHCCHM IO 3/ApaBOOXPAaHEHHUIO
ot 25.04.2014

Ne 15 m npunoxenuns k Hemy, Bcero Ha 21 1. B 2 9K3.

Ecnu npunokeHust cOpOIIOpOBaHbl, TO KOJIHMYECTBO JTUCTOB HE YKa3bIBACTCS.
Ecnu npunosxeHne HarpaBisieTCs He BO BCE yYKa3aHHBIE B IOKYMEHTE ajpeca, TO
OTMETKA O €ro HAIMYUK 0(POPMIISIETCS CIIEAYIOMMUM 00pa3oMm:



[Ipunoxkenue: Ha 3 1. B 5 3K3. B IEPBbIN ajipec.

3.3.25. [loanucanue  CIy)KeOHBIX TIMCEM M JPYrod  KOPPECIOHICHIINU
B AZIMUHHUCTpAllMM OCYLIECTBISIETCS mpeaceaaresieM MIIyHCKOro ceiabCKOro COBETa-
TJIaBOH aIMUHUCTpauy MITyHCKOTO CeTbCKOTO TOCETIEHHUS.

B coctaB pexBusuta «lloamuce» BXOIAT: HaWMMEHOBAHHE JOJKHOCTU JIMIIA,
MOJITMCABIIETO JOKYMEHT (TIOJTHOE, €ClM JOKYMEHT OQOpMJICH HE Ha OJaHkKe
JIOKYMEHTa, U COKpallleHHOe — Ha JOKYMEHTEe, O()OPMIICHHOM Ha OJaHKe); JUYHas
MOJIMUCH; paclInppOBKa MOANMKUCH (MHUIIUAIIBI, (PaMUITHS).

Hamnpumep:
IIpencenarens MIyHCKOTO CENBCKOTO COBETA-
riaBa afiMUHUCTpau MIyHCKOro CenbCKoro nocesnenus JIndnas noanuce

HaunmeHnoBaHMsI TODKHOCTEH pacnosiararoTcs 1o JIEBOMY Kparo 63 OTCTyna.

[Ipy noanucaHuy AOKYMEHTA HECKOJBKMMH JIOJDKHOCTHBIMHM JIMLIAMHM  HX
IOANMCU  paclojlararoTcss  OAHa  IIOJ  Jpyrod B IIOCIENOBATEIBHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMBIM JOJKHOCTSM.

Hanpumep:

IIpencenarens MryHCKOro CenbCKOro coBeETa-

rJaBa afIMUHUCTpAu NIIyHCKOTO CENbCKOro MOCEJICHNS JIMYHAS TIOAIUCH
Benymumii cneruanuct no BonpocaM (pMHaHCOB U

OyXraiarepckoro yyera JInynas noanuch

HpI/I IMOAIMMCAaHNH NOKYMCHTA HCCKOJIBKHUMHU JIMIIAMH PABHBIX JOJDKHOCTEH HX
MMOAIMCH pacCliojararorcs Ha OAHOM YPOBHE.

Hampumep:
Cnenuanuct Cnenuanuct
JIngHast moanuch, JInyHas moanuch
.. ViBanoB N.B.Cemenos

[Ipy moamMcaHWM COBMECTHOTO JIOKYMEHTa TMepBBIA JHMCT odopmisieTcs
HE Ha OJIaHKeE.

B noxymeHTax, cOCTaBICHHBIX KOMHCCHEH, YKa3bIBAIOTCSA HE JTOJKHOCTH JIMII,
MOJMUCHIBAIOIINX JIOKYMEHT, a UX 00sS3aHHOCTH B COCTAaBE KOMUCCUU B COOTBETCTBUU
C pacIpecIICHUEM.

Hanpumep:
[Ipencenarens kKoMUCCUU Jlndnas noanucey B.M.KoBasne
YeHbl KOMHUCCHUU: JInunas moamnuch T.A.Eroposa

JInunasg moamuce M.A.KomnocoBa



JIlnynas moanuce H.O.Mosgcecsau

JIOKYMEHT MOKET OBITh MOAMKUCAH UCIIOJIHSAIOMUM 00S13aHHOCTHU JOHKHOCTHOTO
JUIA C yKa3aHueM ero GakTUueCKOW JOJKHOCTH, MHUIIMAIOB U (pamuiuu. [Tpu stom
HE JIONYCKaeTCs CTaBUTh MPEJIor «3aM», HAAMNUCh OT PYKU «3aM.» UIIH KOCYIO YepTy
nepe HANMEHOBAHUEM JIOJKHOCTH.

Bce ak3eMIuIsipbl TOKYMEHTOB, OCTAlOUIUECs B Jenax AJIMHHHUCTpPALUU, B TOM
YHCIIe U MPUIOKEHHUS, TOJKHBI COJIEPKaTh MOJIMHHBIC MOAMUCH JOHKHOCTHBIX JIUI U
BU3BI COTJIACOBAHUS.

3.3.26. I'pu¢ cormacoBanus gokymenta coctout u3 ciosa COI'JTACOBAHO
(mporucHbIMM ~ OyKBamMHu, 0€3 KaBbIYEK), JOJDKHOCTH JIMIIA, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT, JMYHOM MOANUCH, paciin(PpOBKY MOAIUCH (MHHUIIHAJIOB,
(dbaMIIMK) U 1aThl COTJIACOBAHMUSI.

Hampumep:

COI''TACOBAHO

[Ipencenarens MuryHCKOTO CEMBCKOTO
COBETAa-TJIaBa aJIMUHUCTPALIAU

NiryHCKOro cenbCKOoro noceneHus
B.1.Porosa

Jlata

Ecnu cornacoBanue OCYyIIECTBISIETCS MUCbMOM, MHPOTOKOJIOM W T.I., Tpud
COrJIacoBaHuUs 0(hOpMIIIETCS 110 ClIeAyrolIen (popme:

COI''TACOBAHO
[Iporokout 3acenanus KOMUCCUU

I10 ..

I'pud cormacoBanus pacnoyiara€Tcsi HWXKE PEKBU3UTA «IOAMKUCHY WIU
Ha OT/AEJIbHOM JIMCTE COTrJlacoBaHuA. JIMCT coriiacoBaHus COCTaBII€TCS B CIydasx,
KOTJa COJIEpKAaHHUE JOKYMEHTA 3aTparuBacT MHTEPEChl HECKOJIbKUX OpraHU3alui,
0 YeM JieslaeTcs OTMETKA Ha MecTe Ipuda CoriacoBaHus.

Hanpumep:
Jlucr cormacoBanus mpuaraeTcs

Benymuii cienuaiucT no BOnpocam
(MHaHCOB U OYXTaJNTEPCKOTO yueTra
JInunas moanucey N.N.1BanoB

Jlarta

Jluct cornacoBanus oopmisieTcs no cieayromiei Gopme:



JIMCT COI''TACOBAHUMA
K MPOEKTY MOJIOKEHUSI O CUCTEME BEJICHUS
KIaccu(ukaTopa ynpaBIeHIECKOW JOKyMEHTAIIUN

COI'TACOBAHO COI'TACOBAHO
3aMeCTUTENb 3aMecTUTeNb
npeacenarens PoctpancHanzopa npeacenatens Pocxenaopa
JInynas nmoanuce K.A. KoporkoB Jlnynas noanuce N.C. benosa
Harta Jlata

3.3.27. CornacoBaHue JOKYMEHTa C JIOJDKHOCTHBIMH JIMIIAMH O(OpMIIsSeTCs
BHU30M, KOTOpas BKJIIOYACT TOJNUCh W JOHKHOCTh BH3UPYIOIIETO JOKYMCHT,
pacmuppOBKY MOATUCH (MHUIHAIBI, (PaMUJIHS) U ATy IO ITHUCAHUS.

Hanpumep:
HavanbHuk city 05l
JInuHas moanuch C.A. Cypkos

JlaTa

[Ipy HanuuuMM 3amMe4aHuii MO JOKYMEHTY BHU3Yy O(QOPMISIOT CIEIYIOIINM
oOpazom:

3amedaHus MpUIararoTcs
HavanbHuk cityx0bl

JInuHas moanuch C.A. Cypkos

JlaTa

3amevaHus U3JIararoTca Ha OTACJIBHOM JIUCTE, MOANUCHIBAIOTCS U MPUIaratoTcs
K JOKYMEHTY.

s pokymMeHTa, TOJIJIMHHUK KOTOPOTO OCTaeTcs B AJIMUHUCTPALUW, BH3BI
MPOCTABIIAIOTCS B HUKHEH YaCTH MOCJEIHEr0 JINCTA MPOEKTa IOKYMEHTA.

Bo3moxxHO oopMmiieHre BU3 JOKyMEHTA Ha OTAEIbHOM JIMCTE COTJIacOBaHUS.

JlormyckaeTcst TOCTpaHUYHOE BUSHUPOBAHUE IOKYMEHTA U €0 MPUIIOKEHHIA.

3.3.28. JIokyMeHTHI 3aBEpSAIOTCS MeYaTbio AJIMHHUCTPALIUA B COOTBETCTBUU C
Hactosmen MHcTpyKuuen.

[Ipu 3aBepeHnH COOTBETCTBUS KOTIUHU JOKYMEHTA MOJIMHHUKY HUXKE PEKBU3UTA
«[Toanuce» npocTaBiseTcs OTMETKA O 3aBEPEHUH JJOKYMEHTA, BKJIIOYAOIIas B ceOs:

3aBEPUTEIbHYIO HAANMUCK: «Komust BepHay;

HAaUMEHOBAaHUE JOKHOCTH JIUIIA, 3aBEPUBILIETO KOMHIO;

JUYHYIO TTOJIITUCH;

pacupoBKy NOANUCH (MHULUAIBL, (haMUITUA);

JIaTy 3aBEPEHUS.

Hanpumep:

Konus BepHa
3aMeCTUTENb IJ1aBbl AJIMUHUCTPALIUN

NiyHCKOTO CeIbCKOTO MOCEIICHUS JInunas moamnuch d.1N.0.



Jlara

IIpn 3aBepenun KOIIMM TPABOBBIX AKTOB BO3MOXHO MCIOJIb30BAHUE
CHELHMATBHBIX IITAMIIOB.

AJIMUHHCTpAIUS BBIAAET KOIMHMH TOJBKO T€X JOKYMEHTOB, KOTOPBIE CO3/IAl0TCS
B Aamunuctpaiuu. Konus 7o0kyMeHTa BOCIIPOU3BOIUTCS MAIIMHHBIM CIIOCOOOM WJIH
Kcepokonupyercs. TeKCT JOKyMeHTa MeperneyaTbIBaeTCs MOJIHOCTHIO, BKIIIOYAS
OTJICJIbHBIC DJIEMEHTHI OJIaHKA.

[Ipu mepechUike KOMUU JTIOKyMEHTa AJMHMHHCTpPALlMU B JPYrue OpraHu3aluu
WIM BBIJAYE €€ Ha PyKU NPEACTABUTENIO OpPraHu3allii OHAa JOJDKHA OBITh 3aBEpeHa
JOJKHOCTHBIM JIULIOM.

Bbiaua konuid peructpupyercs ¢ ykazaHueM (aMUIUU JIOJKHOCTHOTO JIUIIA,
pa3pemMBUIEro BblIayy AOKyMeHTa. Ilepemaua xonmuil TOKyMEHTa MpPEICTAaBUTEISM
CPEIICTB MaccOBOM HMH(POpPMAIUA OCYHIECTBISETCS YIMOJIHOMOYEHHBIMH Ha 3TO
JOJKHOCTHBIMU JIMIIAMHU.

[Tpu odopmieHHH KONMHM C JOKYMEHTOB, KAacalolUXCs IpaB U HHTEPECOB
IpakJaH, Ha JOKYMEHTE, C KOTOPOrO CHsTa KOMUsA, JIEJA0T OTMETKY O TOM, KOMY U
KOTJla BbIIaHAa, a HA CamMOW KOMWUU — OTMETKY, YTO TOJJIMHHUK XPaHHUTCS B
AJIMUHHUCTpAaIUH.

Ecnu KkomMst JTOKyMEHTa COJEpKUT Oojiee OJHOrO0 JIUCTa, TO JIMCTHI
IPOLIMBAIOTCS HUTKAaMHU, Ha OOOpOTE MOCIEAHEr0 JIMUCTA HUTKU IPOKIEUBAIOTCS
JUCTOM OyMmaru. Y IOCTOBEPSIOIIUE KOIUIO MOJNUCH U MeYaTh JOJIKHBI 3aXOJUTh Ha
IPUKJICEHHBIN JTUCT.

3.3.29. OTmeTka 00 WCTOJHUTENE BKIIOYAET B Ce0s WHUIMABI, (DaMIIIHIO
UCIIOJIHUTENSL JOKYMEHTa U HOMEp €ro TejeoHa, KOTOpbIE pacrojaraimrcs Ha
JULEBOW MM OOOPOTHOM CTOPOHE MOCJEIHEro JIMCTa JAOKYMEHTa B JIEBOM HUKHEM
yIoy.

Hanpumep:

N.1O0.I'ynunkuna

(6564)43-9-03

3.3.30. OTmMeTka 00 WCTMOJHEHWW MOKYMEHTAa W HaIlpaBJICHUH €ro B JIEJO
BKJIIOYAET CIEAYIOIME JaHHbIe: CChUIKY Ha Jary W HOMEp JOKYMEHTa,
CBUETEIBCTBYIOIIETO O €r0 MCIOJHEHUH, WU MPU OTCYTCTBUU TaKOTO JTOKyMEHTa —
KpaTKHe CBeJeHHUs 00 MCIOJIHEHHH; ciioBa «B neno»; Homep nerna, B KOTOpoM OyJner
XPaHUTHCS JOKYMEHT.

OtmeTka 00 UCTIOJHEHUHU TOKYMEHTA M HalpaBJieHUH €ro B JIeJ0 AOJKHA OBbITh
HoJIucaHa M JaTHUpOBaHA MWCIOJHUTENEM JOKyMEHTa, B KOTOPOM HCIOJHEH
JIOKYMEHT.

3.3.31. Ha noctynuBmieM JOKYMEHTE B AJIMUHHUCTPALUIO MPOCTABISIETCS
MOPSIKOBBI HOMEp W JaTa MOCTYIUICHHUS JOKyMEeHTa (Ipu He0OXOIUMOCTH — Yachl U
MUHYTHI).

JlomyCTHMO TIPOCTABIATH OTMETKY O MOCTYIUJICHHH JJOKYMEHTa B BUE IITAMIIA.

4. IloaroroBka u opopMjieHHE MPABOBBHIX AKTOB.



4.1. IlopsatloKk TOATOTOBKH, W3AaHUs W pabOThl C MPaBOBBIMU aKTaMU
Anvmunuctpanuu MIIyHCKOro CenbCKOro TMOCeNeHus (llajiee — TMPaBOBOM aKT)
onpeneneH Permamentom Aamunnctpanny MimyHCKOTro cebCKOTo MOCEIEHHUs.

4.2. TpeGoBanus K 0hOPMICHUIO TPOSKTOB IMPABOBBIX AKTOB.

4.2.1. IIpoeKThI MPaBOBBIX AKTOB JOJIKHBI OTBEUYATh CICAYIOIIUM TPEOOBAHUSIM:

OBITh TIIATEIBHO OTPEAAKTUPOBAHHBIMHM, HMETh KpPATKOE, SICHOE M YETKOE
W3JIOKEHHE CYIIECTBA BOIPOCA, HCKIKOYAIOIIEE BO3MOKHOCTh JBOSIKOTO  €ro
TOJIKOBaHUS, C YETKO C(HOPMYIMPOBAHHBIMU U OOOCHOBAHHBIMU LIEISIMU U 33]la4aMUu;

collepKaTh ~ KOHKPETHBbIE  MPEMJIOKEHHs, O0OeCleueHHble HEeO0X0IUMOM
MaTepualbHO-TEXHUYECKOM  0a3oi,  ¢UHAHCHpPOBAaHMEM UM  MCKJIIOYAIOLIUE
HEO0OXOIMMOCTD BBIITyCKa JOKYMEHTOB B JIOMOJIHEHUE UM U3MEHEHHE OCHOBHOTO;

COIEpKaTh yKa3aHWs KOHKPETHBIM  HCIOJIHMTENSIM, pEAIbHBIE CPOKH
VCTIOJTHEHUS.

[IpoekT MmpaBOBOrO akTa AOJKEH COAEPKATh TAKXKE IMYHKT O BO3JI0KEHUU
KOHTPOJISL 34 MCHOJIHEHHWEM JTOKyMEHTa. VCKiIroueHus COCTaBISIIOT TOKYMEHTBI I10
BOIIPOCAM, HE TpeOYIOIIHMM OOUIEro KOHTPOJs, B YACTHOCTH: HAa3HAY€HUE Ha
JOJKHOCTh, YBOJBHEHHME, IOOUIPEHUE, OTIYCK, KOMAaHIHPOBAHUE, YTBEPKICHHE
HITATHOTO PACIUCAHUs, TPUCBOECHUE TOYETHOTO 3BaHUS U T.II.

TekcTbl MpaBOBBIX AaKTOB, KakK MpaBWIO, COCTOSAT M3 JBYX 4acTeil:
KOHCTaTUPYIOIIEH (IpeaMOyJibl) U MOCTAHOBIIAIOMIEH (pacopsaIUTEIbHOMN).

B koHcTaTupyolield 4YacTh KpaTKO H3JIararoTcsl LEIu U 3agaud, (akThl U
COOBITUS, TOCIYXXHUBIIME OCHOBAaHUEM [UIs W3JaHus JOoKymMeHTa. OHa MOXeT
HAYMHATBCS CIIOBAMHU «B LEJAX», «B COOTBETCTBUM», «BO HCIOJHEHHE» U T.1. Ecimm
JOKYMEHT M3/1a€TCs Ha OCHOBAHUHU JIPYroro JOKyMEHTA, TO B KOHCTATUPYIOLIEH YacTH
YKa3bIBaKOTCS: HAMMEHOBAHME BHJA JOKYMEHTAa B COOTBETCTBYIOILEM IIaJIEKE, €r0
J1aTa, HOMEpP U 3aroJIoBOK.

Ecnu npuHUMaeMblii JOKYMEHT OTMEHSIET paHEE U3AAHHBIA JIOKYMEHT WIIN
KAaKHe-TO €ro MOJ0KEHHU, TO OAUH U3 MyHKTOB PACIOPAAUTENBHON YACTH TEKCTA
JOJKEH COJIepKaTh CChIIIKY HA OTMEHSIEMbI JOKYMEHT (IIYHKT IOKYMEHTA) C
YKa3aHHEM €r0 JaThl, HOMEPA U 3aroJIoBKa. TEKCT MyHKTa JOJKEH HAUMHATHCS
cnoBamu «lIpu3HaTe yTpaTuBIIUM CHITY...».

4.2.2. JlokymMeHTBI (IpOrpaMMBbl, TTOJOKEHHSI, TUIAHBI, HOPMBI U T.II.), KOTOPBIE
npeajiaraeTcsi yTBEpAUTh MOATOTAaBIMBAEMbIM MPOEKTOM, MPUIIATAlOTCA K JaHHOMY
IIPOEKTY.

[TpoekTbl MpaBOBBIX AKTOB, CBSI3aHHBIE C  BbLICJICHUEM  OOJKETHBIX
ACCUTHOBAaHMM, a TaKXKe BJICKYIIHE 3a COOOM HE MPEeayCMOTPEHHBbIC HA TEKYIIUH TOI
pacxoapl H3 OMOKETa, BHOCATCS C TOSCHUTEIBLHOM 3allMCKOM, CcoAepIKaleH
HEOOXOJMMbIE pacyeTbl, 0OOCHOBAHMS U MPOTHO3bl COLUATBHO-IKOHOMUYECKUX U
WHBIX MTOCJIEICTBUIA UX pEaTU3aALINH.

4.2.3. [IpoexkT mpaBOBOTO aKTa MO WCIOJHEHUIO (enepanbHOro 3aKoHa,
npaBoBoro  akta IIpesupmenra  Poccuiickor — Depepanuu,  MOCTAaHOBJIECHUS
[IpaButenscTBa Poccuiickoit denepanuu v npaBoBoro akta PocTtoBckoil obnactu
JOJDKEH COJEp’KaTh CChUIKY Ha HUX. IIpy mepBoM ynoMHMHAHUM MPABOBOTO aKTa
YKa3bIBalOTCA €ro BHJ, JaTa, HOMEp MW TIOJHOe Ha3BaHue. IIpm mOBTOpHOM
YIOMHUHAHUU IOMTyCKAETCS HE YKa3bIBaTh HA3BAHUE MTPABOBOT'O aKTa.

Hanpumep:




MOJTHOE€ HauMEHOBaHue — yka3 riaBbl Pecryonuku Kpeim ot 17.11.2014 Ne 114
(0 L TR »;

COKpalleHHOe HauMeHoBaHue — yka3 ['nmaBel PecriyOnuku Kpeim ot 17.11.2014
Ne 114,

PexBu3uthl penepanbHBIX W 00JIACTHBIX MPABOBBIX AKTOB B OJTHOM JOKYMEHTE
oGopMIISIOTCS €TMHOOOPa3HO.

4.24.B nmnpoekTax TPaBOBBIX AaKTOB  YHOTPeONstoTCA  OdUIIMaIbHbIC
HAaMMEHOBAaHUS OpPraHOB M opraHuzamnuil. [Ipy mepBoM YNOMHUHAHUU TIO TEKCTY
UCIIOJIB3YeTCSl  TOJIHOE  HAaMMEHOBaHWE, B  MOCJHEAYIOIIUX —  JIOIMYCKaeTcs
COKpAIlIEHHOE.

4.2.5. [Ipn moarotoBke MPOEKTOB IMPaBOBBIX AKTOB NMPUMEHSETCS Mporpamma
Microsoft Office Word. B gokymenTtax ucmonb3yercs mpudt Times New Roman,
HauepTaHue — OObIYHBIN, pazmepoM 14 niT (mpu oopmiieHHH TabIuIL Jomyckaercs 12 mr);
OJIMHAPHBIM MEXyCTPOUYHBIM HHTEpBaJ; BbIpaBHUBaHUWE ab3alla — MO IIMPUHE C
OTCTYIIOM NEPBOU CTPOKH 1,27 cm.

Y CcTaHaBIMBAIOTCS CIAEAYIONINE MO TOKYMEHTA!

JIJ1sl KHMOKHBIX TTapaMeTPOB CTPAHUITBI:

BepxHee — 1,25 cMm;

aeBoe — 2,3 cM;

npaBoe — 1,5 cm;

HIDKHEE — 2 CM.

JI71st anbOOMHBIX TTAPaMETPOB CTPAHUIIBI:

BepxHee — 2,3 CM;

JIeBOE — 2 CM;

npaBoe — 1,5 cm;

HmkHee — 1,5 cm.

4.2.6. [IpoekThl  MpPaBOBBIX  AKTOB  HMEIOT  CJEAYIONIME  PEKBU3UTHI:
HAUMEHOBAaHMWE BHJIA aKTa, 3aroJIOBOK, MOANUCH. [locie peKBHU3UTA «IOMAIHUCHY
YKa3bIBAETCS HAMMEHOBAaHWE OpraHa, ¢pamMimidsg  JOJDKHOCTHOTO JIMIA, BHOCSIIETO
MIPOEKT.

[TpoekT u mpuIoKeHUsI K HEMY UMEIOT OOIIYI0 HyMEpalrio CTPAHUILl, HAunHas
¢ nepBoi. Homepa cTpanull pacronararorcs B IpaBOM HUKHEM YIIIy JOKYMEHTA.

4.2.7. 3aronoBOK B KpaTKo# (hopMe oTpakaeT cofep>KaHue MPaBOBOTO aKTa.

3aroyloBOK Ie4aTaeTrcs OT JIEBOM IpaHUIbl TEKCTOBOIO IOJIS JAOKyMeHTa 0e3
OTCTyTa C MPOMUCHON OYKBBI 0e3 KaBblueK. Todka B KOHIIE 3arojiOBKa HE CTaBUTCH.
Jomnyckaetcst He 6osee 6 CTPOK B 3arojiOBKE, JJIMHA CTPOKU HE JOJKHA MPEBBIIIATH
30 3HaKoOB.

4.2.8. TekcToBas 4acTh MPOEKTA OT/EISAETCS OT 3arojoBka 1 —

2 MEXIyCTPOYHBIMUA HHTEPBAJIaMHU.

TexcToBas yacTh MOJPA3ICISACTC HA KOHCTATUPYIOUIYIO YacTh — MpeamOyiy u
MOCTAHOBIIAIONIYIO (B PACTIOPSDKEHUH — PACTIOPSIUTENBHYIO) YaCTh.

[IpeamOyna B mOCTaHOBIEHUSX AaMmuHHCTpanuu WITyHCKOTO CEIbCKOTO
MOCeNeHUS KpacHomnepekornckoro paiiona 3aBepIaeTcs CIIOBOM
«ITOCTAHOBJISIET», HaneyaTaHHBIM MPOTMUCHBIMH OYKBaMU B OTIEIHLHON CTPOKE
0 LIEHTPY.

[IyHKTBI B TEKCTe HyMepyloTcs apaOckumu 1mdpamu. [IyHKTBI MoOryT
MOJIPA3ICNATHCA Ha TOMMYHKTHI, KOTOPhIE HyMEPYIOTCS apaOCkumu nudpamu yepes
TOUYKY WJIM CTPOYHBIMU OYKBaMH PYCCKOT0O andaBuTa CO CKOOKOM.



[IpunoxxeHus: K TPoeKTy 0hOPMIISIOTCS B COOTBETCTBUU C MOAIMYHKTOM 3.3.24
Hacrosmen MHcTpykuum.

4.2.9. [lognuck oTaenseTcss OT TEKCTa TPeMsl MEXKIYCTPOUYHBIMU HHTEPBAJIAMHU.
CnoBa «IlIpencenarens WImyHCKOro CEILCKOTO COBETA-TJaBa aJAMUHUCTPALUU
NIryHCKOTO CenbCKOro  IMOCENEHUsD MedaTaroTcss ¢ oTcTynoMm 1,27 cMm oT JeBoi
IPAHUIBI TEKCTOBOIO MOJISL: HAIPUMED

[Ipencenarens MryHCKOro CEMBCKOrO COBETA-

rJ1aBa aAMUHUCTpauuy MIIyHCKOro ceabckoro nocenenuss WHunmanel,
bamunms

PexBU3UTHI «WHUIMANIBI, (aMUIHs) pacloiaraloTcs Ha paccTosHud 13 cM ot
JIEBOTO TEKCTOBOT'O ITOJIA.

4.2.10. B mnpunoxkeHUsXx K TMPaBOBbIM aKTaM MOMEIIAIOTCS IOJIOKEHUS,
peryiaMeHThbl, MepPeYHH, CHUCKH, Tpaduku, TaOIHIbl, 00pa3lbl JOKYMEHTOB U JIp.
[IpunoxkeHus: BU3UPYIOTCS U MOJMUCHIBAIOTCS] UCIIOJIHUTENIEM, BHECILIETO MPOECKT.

[TapameTrpsl moneit, gopmar mpudTa ¥ ad3aneB NPWIOKCHUN WIACHTHIHBI
pasMmepamM, MPUMEHSIEMbIM NP TNEYaTaHUHM TEKCTa mpoekta. B Tabnuiax u cxemax
JIOMTYCKaeTCsl UCIIOJIb30BaHue MIpu(Ta MEHBIIETO pa3Mepa.

Kaxxnioe npuinoxxeHne K npoekTy oQopMIISIETCSl C HOBOM CTPaHUIBI.

Ha nepBoil cTpaHulle NpuiioKeHUs nedaraercss cloBo «lIpunoxkeHue», HUXe
JAeTCsl CChUIKA HAa IPaBOBOM akT. Bce cocTaBHbIE YacTH PEKBU3UTA MI€YATAIOTCS Yepes
1 MeXAyCTpOUHBIII HHTEpBaJ, pacHoJiaraloTCd C OTCTYIOM OT JIEBOM TpaHMIIbI
TekcToBoro mojis (11 ¢cM — mpu KHMKHBIX MapameTpax crpaHulpl, 19 cm — npu
aIbOOMHBIX) U BBIPABHUBAIOTCS 1O HEHTPY. [Ipu HaMW4YMM HECKOIBKUX MPUIIOKCHHM
OHHM HYMEPYIOTCSl apaOCKUMU IUdpaMu ¢ UCTIOJIb30BaHUEM 3HaKa «No.

Hanpumep:

[Tpunoxenue Ne 1
K MocTaHoBIeHUIO MiryHCckoro
CEJIbCKOTO TIOCEJIEHUS
ot 17.11.2014 Ne 45

3aroloBOK K TEKCTY MPWJIOKEHUs pacrojiaraerca mno ueHtpy. llepsoe cioBo
Bbiaensiercs nponucHeiMU OykBamu (IIOJIOKEHUE, ITEPEYEHD u 1.1.).

Pasnensl B MpUIIOKEHUSX HYMEPYIOTCS apaOCKuMu Iupamu, a MOIpa3aeibl,
MYHKTHI U MOAMYHKTHI — apaObCKuMu 1udpamMu ¢ 100aBOYHBIM HOMEPOM Yepe3 TOUKY
(manpumep, 1.2; 4.2.11). Hymepaiiust moAmyHKTOB, coJepikaiiias B Homepe 0oiee Tpex
gHuceNl 4Yepe3 TOYKy, He pekomeHayeTcs. HasBaHus pasnenoB pacmojiararoTcsi IO
LEHTPY, TOUKa B KOHLIE HE CTAaBUTCA.

TekcT npunox)eHust MOKeT ObITh OPOPMIIECH B BUJIE TAOIUIIBI UIIA CXEMBI.
3aronoBku rpad Tabauibl CaeAyeT nucaTh B €IUHCTBEHHOM yucie. B koHIe
3arojioBKa Touka He craButca. [lom3aromoBku rpad, eciii OHU TpaMMaTHIECKH
COIJIACOBAaHbI C 3aroJIOBKaMU, MUIIYTCS CO CTPOYHOU OYKBBI . COoKpalleHus B
3aroJIOBKax M M0/3aroyioBKax He JTOMYCKalOTCs.

Ecnu Tabnuuy neuaTtaror 0osee 4yeM Ha OJHOM CTpaHwuile, TO rpadbl TaOIUIIbI
JOJKHBI OBITh TPOHYMEPOBAHBI M Ha CIEIYIOIIMX CTPaHUIAX, B 3aroJIOBKax
Ne4aTarTCs TOJIbKO HOMEpa 3TUX rpad.

3aro0OBKU CTPOK MUIIYTCS C MPOMMCHOMN OyKBBI, 3HAKU MPEITUHAHUS CTaBSITCS
TOJIBKO BHYTpH npemioxenus. [locie cinos «MrToro», «Bcero» nBoerouune He
CTaBUTCSL.

4.2.11. CornacoBanue TMPOEKTAa TPABOBOTO akTa oOQopmisieTcss BU3OM,
BKJTIOUAIOIIEH TOJDKHOCTh BU3HPYIOIIETO, TUYHYIO TIOMUCH, PACIIH(PPOBKY MOIITUCH



W jaaty. Busbl NpOCTaBIAIOTCA Ha JIMIIEBOM CTOPOHE TMOCIEIHEro JIMCTa IEpPBOIo
sK3eMInIsIpa (TOJIMHHUKA) TIPOEKTa MPABOBOI0 aKTa B HIDKHEM €ro 4acTu U Ha JIMCTE
COIJIaCOBaHMS.

Bce nmelicTBus 10 BU3UPOBAHUIO M COTJIACOBAHMIO MPOCKTA BBITIOTHSIOTCS Ha
OyMa)KHOM HOCHTEIIE.

Ha npunoxkeHHsXx K MpoeKTaM BHU3bI MPOCTABISAIOTCS Ha IOCIAEAHEM JIHCTE
npwioxeHus. [Ipunoxxerus ¢ mudpoBsIMA MaTepuaIaMi BUSHPYIOTCS MTOCTPAHUYHO.

[Tpu HamMuMK y Ui, BUBUPYIOIIETO MPOCKT, 3aMedanusi (0c0O0Tr0 MHEHHS) OH
nenaeT o0 3TOM COOTBETCTBYIONIYIO 3allMCh Ha JIMCTE corjlacoBaHus. Hampumep,
«C 3aME€YaHHSIMHY.

3ameuanue (0co000€ MHEHHUE) MO IPOEKTY, KaK MPaBUIIO, U3NIAraeTCs OTACIBHO U
IpujaraeTcst K MpoeKTy MPaBOBOTO aKTa.

4.2.12. TexcTbl TIOCTAaHOBJEHUNM AnMHUHUCTpanuu MITYHCKOTO  CEJIBCKOTO
MIOCEJICHUSI, PACTIOPSKEHUN AIMHUHHCTpAnud MITyHCKOTO CEeIhCKOTO TMOCETIEHUs
MevyaTaroTcsl Ha OJ1aHKaX YCTaHOBJIEHHOTO o0paslia.

4.2.13. Peructparusi  MOJNMCAHHBIX  IPABOBBIX  AKTOB  ITPOM3BOJUTCS
B COOTBETCTBUHM ¢ PerimameHtoM AjnMuHHUCTpanid BoOJBHOBCKOTO CEIBCKOTO
MOCEJICHUS 4.2.14. TupaxxupoBaHUE TPABOBBIX AKTOB 00ECIIEUNBAET CITyKO0a.

4.2.15. Pacchuika JOKYMEHTOB OCYIIIECTBIIICTCS HE MO3/IHEE YeM B 3-THEBHBII
CPOK ITOCJI€ TIOMTUCAHUS, TIPH THPAKUPOBAHUH IMPABOBBIX aKTOB OOJIBIIIOT0 00beMa —
B 5-IHEBHBIN CPOK, CPOUHBIE - B TeUeHHE 1 paboyero aHs.

[IpaBoBBIC aKTHI, W3MCHSIONINE WJIU JOTOJHSIONINE paHee MPUHATHIC aKTHI,
00s13aTEIPHO HATIPABIIAIOTCS BCEM  YUPEKACHUSAM H OpraHU3alUsIM, KOTOPHIM
PacCChUIATUCH ITH TOKYMEHTHI.

5. Bi1aHKHM 1OKYMEHTOB

5.1. Ilpencenatenp MITyHCKOTO CEIBCKOTO COBETa — TJIaBa aJMUHHUCTpAIlUU
NiryHCKOTO CeIbCKOTO TMOCEICHUS UCIOJIb3YyeT COOTBETCTBYIONIUE OJIAHKU THCEM,
HarpanJisieMble B 110001 aapec Poccutickoit deneparum.

5.2. lokyMeHTHl B AJMuUHHCTpanuu MIIyHCKOTO CEIhCKOTO TOCEJICHHUS
odopMIIsitOTCST Ha OJaHKax, M3roTaBlIMBaeMbIX Ha Oenoit Oymare ¢opmara A4 (210 x
297 mm).

5.3. B Anvunuctpamum HMIIyHCKOTO CEIbCKOTO MOCENEHUS NPUMEHSIOTCS
clenyronme OJ1aHKu:

OnmaHK TMOCTaHOBIIEHUS AJIMHUHUCTpalu MIIIyHCKOTO CenbCKOro IMOCEeIeHUSs
(mpunoxxenue Ne 3);

OnmaHk pacrnopsbkeHuss AnMuHucTpai  MIIyHCKOTO  CENbCKOTO  MOCEJICHUS
(mpunoxenue Ne 4);

OnaHk «AamuHHCTpanuu MIIyHCKOTo CeabCKOro mocenaeHus» (0JaHK muchMa)
(mputoxenue No5).

5.4. braHku JOKYMEHTOB, IPUMEHSEMbIC B A TMUHUCTPAIUH, TOJDKHBI
MCITIOJIb30BATHCS CTPOTO MO HA3HAUEHHUIO U 0€3 COOTBETCTBYIOUIETO pa3peIieHUs He
MOTYT Mepe/IaBaThCs IPYTUM OpraHU3aIUsAM U JIUIIaM.

5.5. Brenenue B oOpaiieHre 1O Mepe HEO0OXOIUMOCTH HOBBIX OJIaHKOB
JIOKYMEHTOB OCYILECTBIISIETCS 110 MOPYYEHHIO mpencenatens MIIyHCKOro ceabCKoro
COBETa-TJIaBbl aAMUHUCTpAUU NITyHCKOTO CENbCKOTO MOCEIEHUS.

6. Oco0eHHOCTH MOATOTOBKU U 0OpMIIeHH S
OT/IEeJIbHBIX BUIOB JOKYMEHTOB



6.1. IIpoTOKOJL.

6.1.1. IIpoTokon cocTaBisieTcss Ha OCHOBAHMU 3alMCed, MPOU3BEIECHHBIX
BO BpeMs COBEIIaHMs (3aceqaHusi), NPEACTABICHHBIX TE3UCOB JIOKIAJA0B U
BBICTYIUICHUH, CIIPABOK, IPOEKTOB PEIICHUH U T.II.

3anucu Bo BpeMsi 3acelaHusi, COOp MaTepualioB U MOJArOTOBKA TEKCTa
BO3JIaraloTCs Ha CEKpeTaps 3aceJaHusl.

6.1.2. IloqmMHHUKHA JOKYMEHTOB 110 BOTIPOCAM, PACCMOTPEHHBIM Ha 3aCeJaHUH
HAIIPaBJISIIOTCS JIs1 IOJUIMBKY B JIETIO.

Ha npotoxoine, conepxaiieM HHGOpMAIUIO OTPAaHUYEHHOTO PacpOCTpaHEHUs,
pocTaBisgeTcs moMeTka « st ciry>keOHOro MOJIb30BAHUS.

6.1.3. TekcT mMpoTOKOJIa, KaK MPaBHIIO, COCTOUT M3 JBYX 4YacTeW: BBOJHOU U
OCHOBHOM.

Bo BBOIHOI YacTy 0OPMITAIOTCS CIEYIONTUE PEKBU3UTHI:

npeacenaTeNb Wik IpeaceaaTeNbCTBYOIINIA;

CEeKpeTaphb 3aceJaHusl;

MPUCYTCTBOBAJIM — CIHCOK MPUCYTCTBOBABIIUX WM OTChUIKA K MPUIIAracMOMY
CIIUCKY NMPUCYTCTBOBABIIIUX;

MOBECTKA JHS;

JOKJIATIYUKH M0 KaXKAOMY IMyHKTY MOBECTKH JIHSI.

OcHOBHAas 4acTh MPOTOKOJIA COCTOUT U3 Pa3/IeNIOB, COOTBETCTBYIOIIMX ITYHKTaM
NOBECTKH JHA. TEKCT KaKI0T0 pas3zesia CTPOUTCS 110 CXEME:

CJIYIIAJIN — BBICTVYITMJIA — PEIINJIN

OCHOBHOE CcOAEpKAaHUE JOKJIAJOB M BBICTYIUICHHM IIOMEIIAETCS B TEKCTE
MPOTOKOJIA WJIU MPUJIATAETCA K HEMY, B IMOCIEIHEM CIIy4ae B TEKCTE JAEIAETCA CHOCKA
«Texkcr BBICTYIUIEHUSI Tpwiiaraercsi». PelieHne B TEKCTE€ MNPOTOKOJA Me4aTaeTcs
MOJIHOCTBIO, IPUBOJATCS. UTOTH FOJIOCOBAHMSL.

Copnepkanue 0coOOTO MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYXKICHUS,
3aMKMCBIBAETCS B TEKCTE IPOTOKOJIA MOCIE COOTBETCTBYIOUIETO PEILICHHUS.

JlonmyckaeTtcsi opMa COCTaBJI€HHsS MPOTOKOJIA, MPU KOTOPOH (PUKCHUPYIOTCS
TOJIBKO MIPUHATHIC PEIIECHHUS 110 COOTBETCTBYIOIIMM BOIIPOCAM.

6.1.4. [IpoTokonaM MpPUCBAWBAIOTCS TOPSIIKOBBIE HOMEpa B  Mpeaeiiax
KaJICHJAPHOTO r0/1a OTAEJIBHO MO KaXXI0M TpyMIe NpOTOKOJIOB.

Howmepa pELICHUH, MIPUHSATHIX Ha 3acelaHusIX, COCTOSIT
U3 HOMEpa IMPOTOKOJAa, HOMEpPAa PacCMAaTpPUBAEMOIO0 BONPOCA B MOBECTKE AHSA H
MOPSIAKOBOIO HOMEPA PELICHUSI B TPeAeaxX BOIpoca.

K HOMepaM MpOTOKOJIOB U PEIICHU MOTYT NMPUOABIATHCA OYKBEHHBIC KOJbI B
COOTBETCTBHU C TIOUCKOBOW CHCTEMOU.

6.1.5. Konuu pemieHuii mpu HEOOXOAMMOCTH PACCHIIAIOTCS 3aMHTEPECOBAHHBIM
OpraHM3alusIM U AOJKHOCTHBIM JIMIIAM B COOTBETCTBUHU C YKAa3aTEJEeM PaCCHUIKHU.
VYkazaTenb COCTaBISIET U MOANUCHIBAET OTBETCTBEHHBIN UCIIOJIHUTENb MOIPa3/ICIICHUS,
TOTOBUBIIIMK PACCMOTPEHUE BOIPOCA.

[IpuHsaTBIE peIICHUS JIOBOJATCS JO HCIOJIHUTENIEH B BHJAEC BBIIHCOK
U3 MPOTOKOJIOB.

6.1.6. [IpoTokombl meyaTaroTCcsi Ha CTaHAAPTHOM JUcTe Oymaru (opmarta A4,
UMEIOT CIIEYIOIINE PEKBU3HUTHI:

HanMeHoBaHUue JokymeHTa — cioBO «[IPOTOKOJI» neuaraeTcs mponucHbIMU
OyKBaMU TOJTY>KHPHBIM IIPU(PTOM U BEIPABHUBAETCS T10 IIEHTPY TEKCTOBOTO TTOJIS;




JlaTa U1 HOMEp MPOTOKOJIa MEeYaTatoTCs YEPE3 JABa MEXKAYCTPOUYHBIX MHTEpBaja
HUKE Tpeapiaymero pekBu3uta. Jlata odopmisercs MUGPOBBIM WM CIOBECHO-
TU(POBBIM CTIOCOOOM;

MECTO TIPOBEICHUS 3acCeJaHMsi, COBEIIAHUS YKa3bIBAeTCS MpPH O(GOopMICHUH
MIPOTOKOJIOB COBEIIAHKS B TOM CIIy4ae, €CJId OHO MPOXOJHUIIO HE B OOBIYHOM MECTE;
reyaTaeTcsl yepe3 JiBa MEXAYCTPOUYHBIX MHTEpBAJIa MOCJE MPEAbIAYIIEr0 PEKBU3UTA
O IIEHTPY TEKCTOBOTO MOJIS;

3arOJIOBOK K TEKCTY OTAENSETCS OT NPEAbIAYIIEr0 PEKBU3UTA JIBYMS
MEKIyCTPOUYHBIMUA UHTEPBAJIAMHU, [1I€YATAECTCS YEPE3 OAUH UHTEPBAJ U BEIPABHUBACTCS
10 LIEHTPY TEKCTOBOIO MOJIS.

B moBecTke IHS KaXIplii BOMpPOC HyMepyeTcs apaOCKoW Hudpol U ero
HaMMEHOBaHUE HaunHaeTcs ¢ npejora «O» («O6»). lanee yka3piBatoTcst haMuIuu u
WHUIIMAJIBI U1, BRICTYNABIIUX HA 3aCeJaHUM (COBEIIAHMH) TI0 STOMY BOIIPOCY.

OcHOBHasi 4acTh MPOTOKOJA I[I€YATAECTCS 4YEpe3 MOJATOpa MEKIYyCTPOUHBIX
WHTEpBaa.

3aTeM yKa3bIBaeTCsl MPUHATOE MO OOCYXXJaeMOMY BOMPOCY PpEIICHUE
(moctaHoBieHue). PelieHus no HECKOJIBLKUM BOIIPOCaM MOAPa3ICSIOTC Ha TyHKTHI U
MOANYHKTHI, HyMepyeMble apadckumu nudpamu. [locraHoBstomas 4acTh pelieHUN,
KaK U pacropsiauTeIbHbIE JOKYMEHTHI, JOJKHA OBITh KOHKPETHOM M COJIepXkaTh
COCTaBHBIC YaCTH: KOMY, YTO CAEJIaTh U K KAKOMY CPOKY.

[IoMHOCTBIO TOATOTOBJIEHHBIN MPOTOKOJ MOJMNUCHIBAETCS MpEACENaTeNIeM U
cekperapeM. [loanucek OTaENsAeTCsl OT TEKCTa TPEMSI MEKYCTPOUHBIMU MHTEpBaIaMu
M BKJIIOYAET HAUMEHOBAHUE JOJDKHOCTH JIMIA, MPEICENATeIbCTBOBABIIETO HA
3ace/laHuu (COBEIIaHUM), €T0 JIMYHYIO MOAMKUCH, PACIIU(PPOBKY MOAMUCH (MHHUIHAIIBI
u davmus). [log moanuceio mpeacedaTess pacrojaraeTcs MNOAMUCh CEKpeTaps
(mpuwioxenue Ne 6). Bo3MOXHO MOANMCAaHWE TPOTOKOJA TPEACENATEIEM C
UCITI0JIb30BaHUEM Tpuda yTBEpKIACHUS.

6.2. Cay»xeOHbIe MHUChMA.

6.2.1. Cnmy)xeOHO€ THCHMO — OQUITHATBHBIA JOKYMEHT WH(OOPMAIIMOHHO-
CIIPaBOYHOTO XapakTepa, UCIOJIb3yeMbIi sl oOMeHa uHGOopMalue B IeSTEIbHOCTH
OpPTaHOB BJIACTH, OPTaHU3ALMHI U TPAXK/IaH.

Cpoky MOJATOTOBKM OTBETHBIX IHCEM YCTaHABIMBAIOTCS  PE30JIOLUECH
PYKOBOJUTENSI HA OCHOBAaHUY UMEIOIIUXCS CPOKOB UCIIOTHEHUS MIOPYYEHUM, 3aIIPOCOB
WIM TI0 PEHICHUIO aBTOpa PE3OJIIOIUHU, a MO0 XKajnobaM u OOpalleHUsM TpaxKiaaH —
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

TekcThl ~ OTBETHBIX  MHCEM  JIOJDKHBI ~ COOTBETCTBOBATh  3aJlaHUSIM,
3a()MKCUPOBAHHBIM B PE30JIIOIIUU PYKOBOIUTENS.

6.2.2. Cny>)xeOHbpIE  TMChMa  TE€YATAIOTCA HA  CTAaHAApPTHBIX  OJaHKax
Anmvunuctpaiuu UimyHcKoro cenbckoro nocenenus gopmara A4.

6.2.3. Tekct nmuchbMa H3JIaraercsi OT TPEThEro JHIA €IUHCTBEHHOTO YHUCIIA,
Harpumep: « AaMuHucTpaius NmryHCKOTO CenbCKOTO MOCEICHHS COO0IIAET...».

Ecmn mucemo odopmiieHoO Ha OlaHKe AOMKHOCTHOTO JIMIA, TO €ro TEeKCT
U3JIaraeTcs OT MEPBOTO JIMIA €IMHCTBEHHOTO YUCIA: «IIPOIILY...», «HAMPABIISIO...».

TekcT mmcbMa, Kak MPaBUIO, COCTOUT M3 JBYX 4YacTed. B mepBoM 4acTtu
U3NIaraloTcsd TMpPUYMHA, OCHOBAaHWE WJIM OOOCHOBAaHHWE COCTABJICHHUS TMHChMA,
MPUBOJISATCS CCHUIKM HA JOKYMEHTBI, SBJISIOIIMECS OCHOBAHWEM MOJATOTOBKH MUCHMA.
Bo BTOpoO# yacTu, HauMHAarOIIEHCcs: ¢ ab3alia, MOMEIIATCs BBIBOJIBI, MPEIJIOKEHUS,
pOChObI, pelIeHUs U T. 1.

6.2.4. JlaTtoli muchMa SIBIIIETCS JaTa €ro perucTpaIim.




6.2.5. [IpaBo noanucu ycranaBinuBaeTcsi B Pernmamente AnMUHUCTpaluu
NiryHCKOT0 CeNbCKOro MOCENIEHUs, B KOTOPOM JOJIKEH ObITh MPEAYCMOTPEH MOPSAOK
MOAMUCAHNS TIPU OTCYTCTBUH PYKOBOJISIIIIUX JOHKHOCTHBIX JIUII.

6.3. Tenerpamma.

6.3.1. Tenerpammbl oApa3ACNAIOTCS HA CIEAYIOMINE KATETOPHH:

CPOYHBIE;

OOBIKHOBCHHEIE.

6.3.2. Tenerpammbl Ha OTHPaBKY MNPUHUMAIOTCS PaOOTHUKAMH  CITY>KOBI
NpaBUIbHO OGOPMIICHHBIMU, MOAMUCAHHBIMU, C OTMETKOM 00 UX KaTeropuu, c
yKa3zaHueM Homepa (WMHIEKCa) OTHEJICHUs CBA3U, OOCIY)KMBAIOIIEro ajapecara
(mputosxenust Ne 7).

Tekcr TenmerpamMmbl JIOKEH OBITH CXKaThiM, 0€3 IMEpeHoca CIIOB, COIO30B U
MPEMJIOTOB (€ClIM MPU ITOM HE UCKAXKAETCA €ro COJEp)KaHue). 3HAKU MpernruHaHUs
CJIeIyeT MUCaTh TOJIBKO CIOBAMH, MOJTHOCTHIO.

6.3.3. TenerpaMMbl nevaTaroTCs B ABYX IK3EMIUISIPAX, OJMH U3 KOTOPHIX (1OCe
MOANUCAHUs) IepeiaeTcs Ha Teerpad, BTOpor SK3eMIUISIp TeJierpaMMBbl (C BU3aMU)
ocTaercs B JIETIe.

[Ipu HanpaBiieHUH TEJIETPAMM C OJIHUM M TEM K€ TEKCTOM 0O0Jiee YeM B
YEThIpE aApeca UCIIOJHUTEIb COCTABISET CIIUCOK aIpecaToB (B ABYX IK3EMILISPAX)

C YKa3aHUEM IOYTOBBIX WIIH TellerpadHbIX afapecoB (mpunoxenue Ne 8).

[Ipu pacchuike TenerpaMmm ¢ OJJHUM U TEM K€ TEKCTOM BCEM 0€3 UCKITIOUEHHUS
rJlaBaM MYHUIIMITAJIBHBIX 00pa30BaHUM yKa3aTelb PaCChUIKU (CIIUCOK aJpecaToB)
He TpeOyercs. B atom ciydae npumensiercs «cxema 63y (npunoxenune Ne 9).

6.4. Tenedonorpamma.

Tenedonorpamma — 06001IEHHOE HA3BaHUE PA3JIMYHBIX 110 COACPIKAHUIO
JIOKYMEHTOB, BBIJIEJIIEMBIX B CBS3U C OCOOBIM CIIOCOOOM IEpeiayu TEKCTa
(mepenaercs 1o TeneoOHy U 3aMHUChIBACTCS MOTyYaTeseM).

Peructpupyertcs u opopmisiercs TeaeoHOrpaMMa B YCTAHOBIIEHHOM TOPSIZIKE.

6.5. [lonoxenue, npaBuia, UHCTPYKIIHS.

[TonoxeHusi, mpaBuiIa U WHCTPYKIUU NPHUMEHSIOTCS KaK CaMOCTOSITEIbHbIC
JIOKYMEHTBI, KOTOPbIE MOJINUCHIBAIOTCA PYKOBOJUTEIEM WIH YTBEPKIAIOTCS B popMe
rpuda yTBepKICHHUS.

TekcT MoNoXeHus, NpaBWi, HHCTPYKUUU H3JIaraeTcs OT TPEThEro Juua
€MHCTBEHHOTO WJIM MHOXECTBEHHOIO 4YHCia. B TekcTe UCHoNb3yloTCs CloBa
«IOJDKEHY, «CIEAYET», KHEOOXOAMMOY, «3AMPEIIACTCS, «HE TOMYCKACTCS.

3arooBOK K TEKCTY IOJOXKEHHS, MPaBWI, UHCTPYKIIMM OTBEYAET Ha BOIPOC
«0 yeM?».

KoHcTatupyronien 4acTel0 MOJIOKEHUM, MPABUJI, HHCTPYKLUUNW CIIYKUT pa3iel
«OO01I1e TOJIOKEHUN», B KOTOPOM YKa3bIBAIOTCSI OCHOBAHUS pa3paObO0TKH JTOKYMEHTA,
OCHOBHOE€ Ha3HaueHHe U chepa ero pacupoCTpaHEHUsI.

OCHOBHOUM TEKCT TMOJOXKEHHUS, TPAaBWI, WHCTPYKIMU MOXKET JEIUThCI Ha
pazaenbl (T71aBbl), NMYHKTBI W TOAMYHKTHI. Pa3zgensl (raBbl) UMEIOT Ha3BaHWUS,
HyMepyroTcs  apabckumu umdpamu. Hymepanuss NYHKTOB W TOAIYHKTOB
MIPOU3BOJIUTCS apabCKUMHM UppaMu yepe3 TOUKY.

6.6. [lnan.

CocTaBnsIOIIMMU MYHKTAMHU IJIAHOB SIBJISIOTCS:

HaMMEHOBaHUe (cojepKaHue) padoThl WK MEPOIPUSITHS;

WCITOJTHUTEIIb;




CPOK UCITOJIHEHUS;

OTMETKa 00 MCITOJTHCHHH.

[Tnaner paboT WM MEPONPUATHN MOAMHUCHIBAIOTCS JOJDKHOCTHBIMH JIUIIAMH,
OTBETCTBEHHBIMU 3a HMX BBINOJIHEHHUE, C yKa3aHWeM Jarbl noanucanus. [lnansl, kak
PaBUIIO, OJIEKAT YTBEPKIACHUIO.

6.7. AKT.

TeKCT akTa COCTOUT U3 JIByX YaCTEN — BBOJHOM U KOHCTATUPYIOUIEH.

BBoaHast yacTh akTa COIEpKUT HAMMEHOBAHHE PACTIOPAIUTEIBHOTO TOKYMEHTA,
HAa OCHOBaHMM KOTOPOTO  aKTUpPyIOTCa  (akT, CcOObITUE WU  JCHCTBUE
(B COOTBETCTBYIOILEM MAJIEKE), €F0 HOMEP U JIATy.

JlaTa m MecTo COCTaBJIEHUS, NPOCTABISEMBIE B PEKBU3UTAX aKTa, JOJIKHBI
COOTBETCTBOBATH JIaT€ U MECTY aKTUPYEMOT'O COOBITHSI.

3aroyioBOK akTa HayumHaeTcsi ¢ npeiora «O» u GopMyIHpPYEeTCs C MOMOIIbIO
OTTJIar0JIBHOTO CYIIECTBUTEIBbHOIO0, Hanpumep: «O mpueme-nepenaye MaTepuaIbHbIX
LIEHHOCTEW.

Ecnu akT cocTaBieH KOMHMCCHEH, TO MEpPBBIM YKa3bIBACTCA IpEAceNaTelb
koMuccud. DaMUIIMK YJIEHOB KOMHUCCHUHM pacloJiaraiorcs B ai(aBUTHOM MOPSIKE.
CmoBa «OcHoBanue», «llpencenmarens», «YUneHel komuccum», «lIpucyrcTBoBamy
MUIITYTCS C IPOMUCHON OYKBBHI.

B koHcTartHpyromei 4acTd akTa W3JIaraloTcs LEeNH U 3aJa4yd aKTHPOBAHUS,
CYILIECTBO M XapakTep MPOBEIACHHON KOMHCCHENH pabOThl, YCTAaHOBJEHHbIE (DAKTHI U
COOBITHS, @ TaKXe BBIBOJLI W 3ameyaHusi. KoHcrartupyromias 4acTh 3aKaHUMBACTCS
CBEJICHUSIMU O KOJIMYECTBE FK3EMILISIPOB aKTa U MECTE UX HAXOXKICHUS.

KonnuecTBO 3SK3eMIUISIPOB aKTa OIMPEAEISeTCS YHCIOM 3auHTEPECOBAHHBIX
B HEM CTOPOH WIM HOPMATHUBHBIMHU JOKYMEHTaMH, pPErIaMEHTUPYIOITUMU
COCTaBJICHHUE AKTA.

AKTBI TIOAMKUCHIBAIOTCSI BCEMU WieHaAMU KOoMUCCUU. [Ipu HeoOX0AMMOCTH aKThI
MOJJIEKAT YTBEPKACHUIO.

6.8. JloknagHasi, OObsICHUTENbHAS U CITYKEOHAas! 3aMMCKH.

JloknanHast 3amucKa COCTaBIsIETCA MPU  HEOOXOIUMOCTH  yBEJAOMJICHUS
PYKOBOJIUTENSI WIJIM BBIIMIECTOSIIETO OPraHa O KaKUX-MMOo (pakTax Wi COOBITHSIX U
MOKET COAEPKaTh MPEAJIOKEHHUSI COCTABUTENIA 110 U3JIaraéMOMY BOIIPOCY.

B 3aBucumoctd OT cojepkaHUsl ¥ HA3HAUCHUS JIOKJIAJHBIE M CIy>KEOHbIE
3aMMCKU JAENATCS Ha WH()OpPMAIMOHHBIE W OTYETHBIE, a TakXKe MOTYT HMETh
WHUIIMATUBHBINA XapakTep.

TekcT MOKIAgHOM, CITy’)KEOHOM 3alMCKA MOXXET COCTOSITh M3 JIBYX YacTeH.
B mepBoii uyacTh, Kak MpaBWio, W3Jararorcss (akThl WM COOBITHS, MOCTYKHUBILHE
MOBOJIOM K HAIMCAHUIO JIOKJIAJHOM 3alKMCKH, BO BTOPOWM — BBIBOJIBI U MPEJIOKEHHS O
KOHKPETHBIX JCHCTBUSIX, KOTOPBIE, I0 MHEHUIO COCTaBUTENIS, HEOOXOAUMO MPEANPUHSITh
PYKOBOJIUTEITIO MIJTH BBIIIECTOSIIEMY OpPTaHy B CBSI3U C M3JIOKEHHBIMU (DaKTaMHU.

3anucku, cocTaBisieMble paOOTHUKaMH C OOBSCHEHHWEM NPUYUH TOBEICHUS,
NPOCTYNKOB, CHUTyalluid (OOBSICHUTENbHbIE 3alUCKH), MOTYT OBbITh O(OPMIICHbI
PYKOTIMCHBIM CITIOCOOOM Ha CTaHAapTHOM Jincte Oymaru gopmara A4.

6.10. OTtyer.

TekcT oTyeTa MOXKET COCTOSATh U3 Pa3/ieioB, OIPA3/IENIOB, TYHKTOB U MTOITYHKTOB,
KOTOpbIE HyMEpYIOTCs apaOCKuMU 1TupaMu B yCTAHOBICHHOM TTOPSIIIKE.




OT4er AOMKEH MMETh MOJINUCH WM BU3bl COCTaBUTENEH C yKa3aHUEM J1aThl
BU3UPOBAHMSI.

6.11. Marepuanbl K BBICTYIUICHHIO _Tipeacenaresis MNIyHCKOTO —CelnbhbCKOTO
COBETA - TIJIaBbl aJAMUHUCTpAalMK MIIYHCKOTO CEIBCKOro MOCEICHHUS.

Tekct BbICTYyIUIEHUSI Tipeacenarens MIryHCKOTro CelbCKOro COBETa — TIJIaBbl
anMUHUCTpanuu MImyHCKOro cenbckoro moceneHus opopmisterca mpudrom 14 mr,
OOBIYHBIM HavepTaHWeM (HEKHPHBIM), ¢ MEKTYCTPOUYHBIM MHTEPBAJIOM , Ha Oymare
dbopmara A4.

Texkcr  BBICTyIUIGHHST MOXET ObITh  OGOpMIIEH B  BHUAE  TE3UCOB,
MH(OPMAIMOHHON CITPaBKH, IPUBETCTBEHHOT'O U BCTYMUTEIHLHOTO CJIOBA.

Te3uchl BbICTyIUIEHHMsI mpeacenarens MImyHCKOro cenbCKOro COBETa-TIJIaBbl
aAMUHUCTpauu MIIyHCKOTo cebCKOro MoceaeHus JOHKHBI CONEPKATh:

BCTYMUTENbHYIO YacTh (BaXKHOCTh U aKTyaJIbHOCTh TEMBI, II€JI BBICTYILJICHUS,
3aJlayu COBEIIAHMS);

OCHOBHYIO 4YacTh (aHalmM3 cymiecTBa mpobOsieM; omeHka 3(pdekTuBHOCTH
MPUHATBIX paHEEe YMPABIICHYECKUX PEIICHUH W MEPONPUATHHA 0 WX pPeallh3alliiu;
BBISIBJICHHBIC HEAOCTAaTKM ¥ WX TMPUYUHBI, TPEIJIOKCHUS, HalpaBlIeHHBIC Ha
YIIyYIIEHHE TOJOKEHUS 1€ B COOTBETCTBYIOLIEH c(epe; MPOrHo3 pe3ynbTara HX
peanuzaiun);

3aKJIIOYUTENBHYI0 YacTh (BBIBOJIBI; MPOTHO3 O TOM, KaKylO IOJb3y MPUHECET
npejiaraéMoe  pelieHue; IepBOOYEpelHbIe  3aJauM, KOTOpble HEO0OXOIUMO
BBITIOJIHUTB ).

NudopmarmonHsie crnpaBKu i TMOJATOTOBKH BBICTYIUICHUS TpejcenaTens
NimyHCKOTO CEeNnbCKOro COBETa - IUIaBbl aJAMHHHUCTpanuu WIIyHCKOTO CeIhCKOro
MOCEJICHUSI TOJKHBI COJIEPIKATh:

TOYHOE HAUMEHOBAHME TEMbI BBICTYIIJICHUS, €TI0 LEIH U 33/1a4H;

dakTonornyeckas (CrpaBoyHasi, CTaTUCTUYECKas, Tpaduyeckas) uHbopMaIus
0 CYUIECTBY BOIPOCA, HAMEUYEHHOT'O K PACCMOTPEHHUIO;

CPABHUTEJbHBINA aHATIN3 MO0 KaXJAOMY BOIIPOCY, HAMEUEHHOMY K PACCMOTPEHUIO;

nepedeHb MPOOJIEMHBIX BOIIPOCOB, HETATUBHBIE TIPUMEPHI;

CYIIECTBYIOIIME BapPUAHTHI pEIICHUS TPOOJIEMHBIX BOMPOCOB, MO3UTHUBHBIC
TIPUMEPHL;

npeajiaraeMble BApUaHThI PEIIeHUs] TPOOJIEMHBIX BOIIPOCOB.

TekcT MpUBETCTBEHHOTO CJIOBA JIJIsi MOATOTOBKU BBICTYIUICHHS TpecenaTens
NiyHCKOTO CenbCKOro COBETa - IUIaBbl aJAMHHHUCTpauuu MIIyHCKOTO CeabCKOro
MOCEJICHUSI IOJKEH COACPKATh:

BCTYNUTENbHYIO YacTh (MPUBETCTBUE yYAaCTHUKAM MEPOIPHUATUS, €r0 TOJIHOE
Ha3BaHHE, AKTYaJIbHOCTb);

OCHOBHYIO 4acCTh (MCTOPUIO BOIPOCA, (DaKTOJIOTHYECKYIO HH(POPMAIIUIO 110 TEME
MEpOTPUATHS, TPOOJIEMHBIE U (MJIM) TO3UTUBHBIE IPUMEPDI);

3aKTIOYUTENbHYI0 YacTh (0OpallieHne K y4aCTHHKAM MEPOIPUSTHSA, YKa3aHUE
3HAYMMOCTHU MEPOTIPUSATHUS SISl €T0 YYACTHUKOB, MTOKEIIAHUS ).

7. llpumeHeHMne, N3rOTOBJIEHHE U XPAHEHNe NeYaTel ¥ ITAMIIOB
7.1. TTopsiAoK NpUMEHEHUS IeYaTel U ITAMIIOB.
7.1.1. Ha nokymeHnTax, TpeOyommux 0coo0ro yJ10CTOBEpEHUsI MOIJTMHHOCTH,
CTaBUTCS TI€YaTh.
7.1.2. [lpumenenune repOOBBIX TIEYATEH.




B AnmMunuctpanuu NryHCKOTO CEIbCKOTO MOCENIEHUS JOJIKHBI UMEThCS
clelyroume repooBbie MeyaTu:

- « AnmuHHUCTpanusa MuryHckoro cenbekoro nocenenus KpacHonepekornckoro
paitona Peciy6iuku Kpeim» ¢ repbom Poccuiickoit deneparinu UCIoib3yeTcs s
COBEPILICHUS HOTaPUAIIbHBIX JIEUCTBHIA.

- «Anmunuctpanusa MuryHckoro cenbckoro mnocenenus KpacHomepekornckoro
paitona Pecriyonuku Kpeim» ¢ rep6om Pecniybnuku KpbiMm — cTaBuTCSl Ha JOroBOpax,
COrJIAIICHUSIX U JPYIMX TOKYMEHTaxX, MOANMCAaHHBIX mpexacenareireM HWiryHCKOro
CEJIbCKOTO COBETa- TJIaBOM agMUHUCTpaIui NIIyHCKOTO CeIbCKOTo MOCEICHHUS, TaKKe
neyatb AJIMUHUCTPAILUU CTABUTCSA HA KOMUSX JOTOBOPOB, COTJIAIICHUHN, U UHBIX aKTOB
AJIMUHUCTpaIMU, COAEPKAIINX OPUTHHAIILHYIO TIe4aTh, B IEJISIX CBUIETEIbCTBOBAHUS
BEPHOCTH KOMHI IOKYMEHTOB JJIs MPEACTABJICHUS B Cy/IeOHBIC U UHBIE OPTaHbl.

['epboBrie TewaTH XpaHATCS B ceiide, KOTOpbIH HAXOAUTCS B KaOWHETE
3aMECTHUTEIA [VIaBbl aAMUHUCTpAu MITyHCKOTO CETbCKOro MOCEIEHUS.

OTTHUCK MeYaTy NPOCTABISETCS HAa IOKYMEHTaxX B CTPOrO ONPEIEIEHHOM MECTE.
[Ipy 5TOM OTTUCK AOJKEH 3aXBaTblBaTh YacTh HAMMEHOBAHUS JOJDKHOCTH JIUIIA,
MOANMCABIIETO JOKYMEHT.

7.1.3. [l mpocCTaBIeHHUs] OTMETOK O MOJyYEHUH, PETUCTPALINH, IPOXOKICHNUH ,
WCIIOJTHEHUH JOKYMEHTOB, IPYTHX OTMETOK CIIPABOYHOIO XapaKTepa MOTYT
MPUMEHSITHCA COOTBETCTBYIOIIUE IITAMIIBI.

7.2. VI3roToBJieHNE TIEYaTeH U IITAMIIOB.

7.2.1. U3roroBieHne medaTeil W IITAMIIOB, HEOOXOIHMMBIX IJI1 OO€cCIeYeHUs
JEATEIIbBHOCTH AJIMUHUCTPAlMU, MPOU3BOAUTCA MO PA3PELICHHUIO TMpeaceaaTens
NIryHCKOTO CEeNbCKOrO0 COBETAa- IJIaBbl aJAMUHUCTpauuu WIIYHCKOrO CEeIbCKOro
IIOCEJICHHUSI.

7.2.2. B AnMuHHCTpalud Tie4aTH M INTAMIBl  XPaHITCS B HECTOPAEMBIX
ceitdax.

7.2.3. [lpumieniue B HETOJAHOCTh M AHHYJIHPOBAHHBIE TE€YATH M IITAMIIBI
YHUUTOXAKOTCS 1O akTy. B jKypHaje yuyera NpOCTaBISIOTCS COOTBETCTBYIOIINE
OTMETKH.

J{nst yHUUYTOXKEHUS TPUIICANINX B HETOJAHOCTh U aHHYJHMPOBAHHBIX IMEYaTe U
IITAMIIOB B AZIMUHUCTPAILIMM CO3/1a€TCSI KOMUCCHSI.

7.2.4. O6 yrepe mevaTu, mramna, (akCUMUIIE HE3aMEJIUTEIBHO CTaBUTCA
B U3BECTHOCTH Ipenacenarens MIIyHCKOTO CeIbCKOro COBETA- INIaBy aJMUHHMCTpPALUU
M1yHCKOTO CENbCKOTO MOCEIICHHUS.

8. Opranu3anusi J0KYyMeHT0000pOoTa U UCIIOJTHEHHUS IOKYMEHTOB.
8.1. O01Me npaBuiia OpraHu3alu JJOKYMEHTO000POTA.

8.1.1. J/IpmkeHre JOKYMEHTOB B AJIMHHHUCTPAIIMA C MOMEHTA X CO3JIaHUS WIIH
MOJIYYCHUS 10 3aBEPIICHUS WCIIOJHEHUS, OTIPABKU WJIM ClIayud B apXuB o0Opa3yeT
JIOKyMEHTOOOOPOT.

8.1.2. [lopsimok TMPOXOXKACHUS] JTOKYMEHTOB ¥ OIEpalii, MPOU3BOIUMBIC
C HHUMU B AJMHUHUCTpAllMH, PETrIaMEHTUPYIOTCS HacTosimedn WHCTpykuuend u
PernamenToM AMUHUCTpALIUH.

8.1.3. IokyMEeHTOOOOpOT  MOXET  OCYHIECTBISATBCA C  HMCIOJb30BaHUEM
ANEKTPOHHOUN cuctembl «Jleno» (mpu ee Hanuuuu). Bee nelicTBust, MPOU3BOAUMBIE C
JOKYMEHTOM  (perucTpaiys, BHECEHHE pEe30JIIOIMKA, BHU3UPOBAHHUE, TOJIIUCH,
MOCTAHOBKA M CHSTHE C KOHTPOJIS, Nepeaadya, 03HAaKOMJICHHE, CIICaHuEe JOKYMEHTA B



Jeno, Tepefadya B - apXUB) B 00s3aTebHOM TOpsAJIKE (UKCUPYIOTCS B
PErucTpallMOHHOM KapTouke cucremsl «/lemo». Ilpu sTOomM K perucrpanroHHOU
KapTOYke JOJDKEeH OBITh NpUKpervieH (aiiia 3NIeKTPOHHOTO JOKyMeHTa (asis
rpaduueckux gokymeHToB — (opmara |IPG wnmu TIF; ams TEeKCTOBBIX TOKYMEHTOB —
DOC, PDF).

8.2. Ilpuem, perucrpaiys, OTIPaBKa JOKYMEHTOB.

8.2.1. [Ipuem, mepBoHa4asibHasi 00pabOTKa, PETUCTpAIUsS W pPacTpeeicHUe
MOCTYIAOIIEH KOPPECTIOHICHIIUU TPOU3BOISATCS OTBETCTBEHHBIM paOOTHUKOM.

8.2.2. K peructpanmu u jajapHeiiieid oOpabOTKe MPUHUMAIOTCS JOKYMEHTHI,
aJipecoBaHHbIe npejceaaTento NIyHCKOro cenbCKOro CoBeTa- riiaBe aJMUHUCTPALIUU
NiryHCKOTO CeNbCKOTO MOCEIICHHUS.

[Ipu mpuemMe KOPPECHOHACHIIMM MTPOBEPSAIOTCS MPABWIBHOCTh €€ ajpecaluu u
JIOCTABKHU, 1IEIOCTHOCTh KOHBEPTOB M, MOCIE BCKPBITUSA, HAIMYUE BIOKEHHBIX B HHUX
JIOKYMEHTOB, MpPaBUILHOCTh OGOpMIICHUS (HAJIMYME PETUCTPALMOHHBIX HOMEPOB,
MOJIITUCH, TI€YaTH, TPUIIOKEHU).

HenpasuibHo odopMIIeHHBIE JOKYMEHTHI BO3BPAIIAIOTCA HCIOIHUTEINIO.
OmubouHO MOCTaBlIEHHAS KOPPECIOHACHIMS TEPEChIIacTCs OTMPABUTENIO HIN IO
HazHadeHnio. [Ipu 3TOM Ha KOHBepTe B rpade «HOMEp» MPOCTaBIsACTCS OYKBEHHBIH
uHgekc «0O3» — «omuOOYHO 3aciaHHas». Bxopasmme  J0OKyMEHTH — 0e3
PETUCTPALIMOHHOTO HOMEPA, JAaThl, MOAMUCH, 0€3 MPUIOKECHHUM, eCITH Ha UX HaIU4due
yKa3aHO B JOKYMEHTE, C TEXHHYECKHMMM IOBPEKICHUSAMHU (MSTbIE, MOJMOYECHHBIE,
pBaHble, HEUYUTAEMBIE), HE PETUCTPUPYIOTCS U BO3BPALLAIOTCS UCTIOTHUTEITIO.

8.2.5. JlokyMeHTBbI, ojJIexkKaIlne OTIpaBKe, COAEPKAT CIEAYIOIINE PEKBU3UTHL:
pEerucTpalMoOHHbIA HOMEp, 1aTy, TOJIHOE Ha3BaHUE OPTraHU3ALUU C FOPUINIECKUM
anpecoM. OTnpaBka TOKyMEHTOB PETUCTPUPYETCS B JKypHAJIE UCXOASIIEH
KOPPECIIOHICHIIUH.

8.2.6. Peructparus ciry>keOHBIX TOKYMEHTOB — 3TO (uKkcarus pakToB
MOCTYIUICHHUSI JOKYMEHTOB MJTH OTIPABKU MX MyTEeM MPOCTABICHHS HAa JOKYMEHTE
PETUCTPALIMOHHOTO HOMEPA U JIaThl C TIOCIEAYIONICH 3aTChI0 HEOOXOANMBIX
CBEJICHUI O TOKyMEHTE B CIIEIIUAIBHBIX KypHaax.

8.2.7. Bce moctynuBIIMe KOHBEPTHI (0aHAEPOIHN), 32 UCKIIOYCHHEM HMEIOIINX
nomeTky «JluuHo», BckpbiBatoTcs. Ilpu oOHapykeHWHM HEKOMIUIEKTHOCTH WIIH
MOBPEXJACHUN JOKYMEHTa Ha MOCJIETHEM JIUCTE WM Ha 000POTE IMOCIETHETO JUCTA
JIOKYMEHTa MPOCTaBJISIETCS COOTBETCTBYIOLIAs OTMETKA, & TAKXKE COCTABISIETCS akT B
TpeX OSK3eMIUIApax: MEpBbIil OcTaeTcss y NOJyyaTesis KOPPECIOHACHIIUU, BTOPOM
npuoOIaeTcss K MOCTYNUBIIEMY MaTepually, a TPEeTUH HaIpaBiseTCs OTIPABUTEINIO
JIOKYMEHTA.

KonBepThl, KaK NpaBUiIO, YHUUYTOXKAIOTCS, KPOME CIIy4aeB, KOI/Ia TOJIBKO MO HUM
MOHO YCTaHOBUTb a/IpEC OTIIPABUTENSI MITM ATl OTIPABKH U MOTYUEHUS TOKYMEHTOB.

8.2.8. Peructpamusi TOKyMEHTOB TPOU3BOJIUTCS B JKypHAJIEC pPETUCTpaIiiu
BXOJIAIICH KOpPECTIOHACHIINU. JIOKYMEHTBI, TOCTYUBIIINE U3 BHEITHUX OpraHU3aInii,
KpOME JIOKYMEHTOB ¥  KOPPECHOHJEHIMH, HE TMOJICKANINX PpErucTpaIiu
(npunosxxenne Ne 10), perucTpupyroTcs yIOJIHOMOYEHHBIM ClieUanucToM. B mpaBom
HIDKHEM YTy TEPBOTO JIMCTa OCHOBHOTO JOKYMEHTa MPOCTABISETCS OTMETKAa C
yKa3aHUEM JIaThl, BXOJAIIETO PETUCTPAlMOHHOTO HOMepa. [Ipu perucrpammuu oTBera
Ha TIOpydYEHHE IO pPaHEe 3apEeTUCTPUPOBAHHOMY JIOKYMEHTY JElaeTCs CChUIKa Ha




BXOJSIIMN PETUCTPALMOHHBII HOMEP 3TOr0 JOKYMEHTa. PerncrpalMOHHBIA HOMEp
TaKUX JOKYMEHTOB COCTOUT M3 NOPSAIKOBOIO HOMEpA.

8.2.9. Ilpy MNOBTOPHOM MOCTYIUICHHMH JOKYMEHTa IO OJHOMY U TOMY XK€
BOIIPOCY B IIpelenax OJHOIO KAaJIEHJAAPHOIO TOoJa €My [PUCBAMBACTCA
NEPBOHAYAIIbHBII PETUCTPALIMOHHBIA HOMEDP U HOBas JaTa MOCTYIUICHUS.

8.2.10. [Ipu peructparuu TOKyMEHTOB OJJMHAKOBOTO COACPKAHHUSI, HO
HaITpaBJIEHHBIX HECKOJIBKUM aJpecaTaM, UM IIPUCBAUBAETCS OJJUH HOMEDP, HO
UCIIOJIb3YIOTCS pa3Hble MU(PPOBBIE HHIEKCHI C YIETOM Ki1accHu(pUKaTopa.

8.2.11. Ilocne peructpanuy JOKYMEHTHI IOJAOTCA Tpeacenarento Mrynckoro
CEIBCKOr0 COBETA- TJIaBE aAMUHUCTpalnK MITyHCKOTr0 CENbCKOrO MOCEJICHHUS.
TenerpamMmbl U CpOYHBIE TOKYMEHTHI IOJIAIOTCA HE3aMEJIUTEIBHO.

8.2.12. KoHTpob UCTIOJHEHUS JOKYMEHTOB OPTaHU3YETCSI B COOTBETCTBUH C
Pernamentom Anmunucrtpannu MIryHCKOTO CETbCKOTO MOCEIEHUS.

8.2.13. Cpoku paccMOTpEHHsSI OTACJIbHBIX BHUJIOB JOKYMEHTOB C MOMEHTa HX
perucrpauMd 10 IepeAadyd Ha  HMCHOJIHEHHWE YCTaHOBJEHbl PeriiaMmeHTOM
AJIMUHUCTpAIMHU, BO BCEX OCTAJbHBIX CIy4YasX HE JOJDKHBI IPEBHIIATh TPEX padodmnx
JTHEH.

8.2.14. Pacchlika TOKYMEHTOB C pE30JIIONHeH B 2 1 OoJiee aapecoB
oOecrieunBaeTcs Mo IEKTPOHHOM NOYTE WK HAPOUHO.

8.2.15. KoppecnoneHusi, MoIydeHHAs U3 anmapaToB AIMUHUCTPAIIH
IIpesunenta Poccuiickont @enepauuu, [IpaBurenscta Poccuiickon denepanuu,
nanat Genepanproro Codpanust Poccuiickoit @enepanuu, ot uieHoB CoseTa
®enepanuu u genyraroB ['ocynapcrBennoi ymbr Oenepansaoro Codbpanust
Poccuiickoit @enepanuu, ot wieHoB ['ocynapcrBeHHoro Cosera u ['naBbl
Pecniy6iiuku KpeiM, eciiu oHa He apecoBaHa KOHKPETHOMY JIMILY, B TOT K€ J€Hb
nepenaeTcs s pacCMOTPEHUS npeacenaTento MuryHCKOro CenbCKoro COBeTa- riaBe
aagMuHUCTpaln MIIyHCKOTO CEeJIbCKOTO MOCETEHUS.

8.2.16. Ucxonsmme TOKyMEHTHI, JOKYMEHTHl MEPENHUCKH TedaTaloTcs B 2
AK3EMIUISAPAX, 2-i U3 KOTOPBIX MOCIIE MOANUCAHUS U PETUCTPALIMU XPAHUTCS B TAIKe
UCXOJAIIEH KOPPECTIOHAEHIIUY.

JIOKyMEHTBI, pErucTpupyeMble M OTIpaBiseMble aApecary IO CHUCTEME
AIIEKTPOHHOTO JOKYMEHTOO0OpoTa (MpHU €€ HaIM4YMHh), MOJANUCAHHBIE 3JIEKTPOHHO-
M(PPOBOI MOJMUCHIO, ABJISIOTCS IEKTPOHHBIMU JOKYMEHTAMH U XPAHATCS B CUCTEME
AIEKTPOHHOTO JIOKYMEeHT0oo0opoTa. [Ipr He0OX0IMMOCTH MOXKET OBITh CO3/]aHa KOIHS
AJIEKTPOHHOT'O JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

Komuu mnuceM, HampaBisieMbIX B apeC  PErHOHAIBHBIX  OPraHOB
WCIIOJTHUTEIbHOM  BJIACTH, MOANMUCAHHbIE MpeacenaresneM HIIyHCKOro CelnbCKOro
COBETa- TrJaBOM aAMUHUCTpauuu WIIyHCKOTO CEJIbCKOTO MOCEIEHUs MNEPEeAaroTCs
WCIIOJTHUTEIIEM VISl XPAHEHUSI.

8.3. 3akOoHUEHHBIE JIETOMPON3BOCTBOM JieJia OCTAIOTCS B AJIMUHUCTpAITUH JIJIS
CIIPaBOYHOM paboOThI, a 3aT€M B COOTBETCTBUU C HOMEHKJIATYpOW Jed B MOPSIKE,
ycTaHOBJIEHHOM MHCTpyKIMen 1o 1eI0npon3BOJICTBY, CIAIOTCS B apXUB.

8.4. ApXHBOM OCYIIECTBIISIFOTCS:

COXPaHHOCTh JOKYMEHTOB, CIIpaBOYHasi padoTa Mo NnepeAaHHbIM JOKYMEHTaM,

BbIJIaya apXWBHBIX CIIPABOK, KOIHH, BBIMMMCOK U3 JOKYMEHTOB OpPraHU3allusIM U
rpa’kjaHaM B COOTBETCTBUU C 3aKOHOAATENILCTBOM 00 apXUBHOM JIETIE.



9. [Ipuem u nepenaua ciay:kedHoOi HHOpMATUT
10 O(PUIHAIBHBIM KaHAJIAM YJIEKTPOHHOM NMOYTHI M (PAKCUMMJIBHOM CBA3H

9.1. DnexkTpoHHas mouTa M (PaKCUMHIIbHAs CBA3b — OJIMH M3 CHOCOOOB
JIOCTaBKHM, OTHpPaBKM HMHPOpMAIMM M TEpefaud €€ MEXKIy IO0JIb30BaTesIMHU,
OpraHU3alMSIMH, UMEIOITUMHI COOTBETCTBYIOLINE TEXHUUECKHE CPE/ICTBA.

CnyxeOHas nHpOpMaIys, mepeaaBacMas U IpHHUMAaeMas ¢ MCIOJb30BaHUEM
AJIEKTPOHHON TOYTHI U (HPaKCUMHIBHOW CBSI3W, MCIOJHICTCS HApaBHE C MEYAaTHBIMU
JIOKyMEHTaMHU.

9.2. Bampeniaetcs nepenaBarh Mo 3JIEKTPOHHOM MouTe U (PAKCUMUIIBLHOM CBS3H
CBEJICHUS, COJIEprKallli€ TOCYJApPCTBEHHYIO TaiiHy, NOKYMEHTHI C MOMETKOW «Jlms
CIIy’K€OHOTO MOJIb30BAHUSI.

9.3. OTBEeTCTBEHHOCTh, 32  CoOJEpXaHUE  IepeAaBaeMoil  uHbOpMaIuu
BO3JIaraeTcsl Ha UCTIOJHUTENS, MOJrOTOBUBILETO JOKYMEHT K Iepeaaye.

94.1lpu mnepemaye ¥ MpUEME TEKCTOB  CIY)KEOHBIX  JTOKYMEHTOB
C HCIIOJIb30BAaHUEM DJIEKTPOHHOM TOYTHl U (PAKCUMHUIBLHON CBSI3U HEOOXOIUMO
PYKOBOJCTBOBATHCA CIEIYIOIIMMH TPEOOBAHUSIMU:

0o0beM MepelaBaeMoro JOKyMEHTa (TEKCT, cxeMma, rpadudeckoe n3zodpaxeHue),
BBINIOJITHEHHOTO Ha Oymare ¢opmara A4 4YepHBIM IBETOM, HE JOJDKEH IPEBBIIATH
5 JIUCTOB,;

UCXOSIUNA JOKYMEHT Ha MHOCTPAHHBIX SI3bIKAX OTIPABISETCS TPU HATHYUHU
NepeBO/Ia, 3aBEPEHHOTO JIUIIOM, TTOIMMCABIINM IOKYMEHT;

BXOJSIIME JOKYMEHTbl Ha HWHOCTPAHHBIX SI3bIKax JOCTaBISIOTCSA ajapecaTy
0e3 nepeBo/ia.

9.5. TexHnuecKyr0 MOJACPKKY W Pa3BUTHE CHUCTEMBI AJIEKTPOHHOW TMOYTHI
o0ecreunBaeT MUHUCTEPCTBO HMH(POPMAIIMOHHBIX TEXHOJIOTUN U CBSI3H.

9.6. Kaxxmomy aOOHEHTY 3JEKTPOHHOW MOYTHI BBIAEISACTCS WHIAUBUAYAIbHBIN
MOYTOBBIN SIIKK, 1 OOMEH 3JIEKTPOHHBIMU COOOIICHUSIMH OCYIIECTBIISIETCS Yepe3 ITU
MIOYTOBBIE STIUKH.

10. Y4eT 00beMa JOKYMEHT0000pPOTA
10.1. Yuer oObeMa TOKYyMEHTOOOOpPOTA 3a OMPEIACICHHBIM TIEPHOJ BPEMEHU
BEJETCA C YKa3aHHUEM CBEJCHHMU 10 OTIPABKE 3aKa3HOM KOPPECIOHICHUMH, TPOCTON
KOPPECMOHAEHIIUU, IPUHATUIO BXOAIIEH KOPPECTIOHICHIINH.
10.2. 3a eguHMIly ydera o0ObeMa ITOKYMEHTOB MPUHUMAETCS CaM JIOKYMEHT
0e3 ydeTa KOIUid, CO3/1aBa€MbIX MPHU MeYaTaHUU U PA3MHOKCHUHU.
[TocTynaromire ¥ co3gar0necs: JOKYMEHTHI TOJACUUTHIBAIOTCS OTIIEIBHO.

11. Opranusauus 10KyMEHTOB B [1eJI0NPOM3BOJICTBE

Opranuzaiusi JOKYMEHTOB B JEJIIONPOU3BOJACTBE MPEACTaBIAET COOO0M
COBOKYITHOCTb BHJIOB pa0OT, 00€CIeUMBAIOUINX COXPAHHOCTb, YUET, CHCTEMAaTU3aLIHIO
JIOKYMEHTOB, (JOpMUpPOBaHKE U 0OPMIICHHE JIe] B ACTONPOU3BOICTBE U UX NEpeady
B MYyHUUMINAJIBHBIM  apXWB pailoHa B  COOTBETCTBUU C  TpeOOBaHUAMH,
YCTAHOBJICHHBIMH I'OCYJIAPCTBEHHBIMU CTAHAAPTAMU HA JOKYMEHTBI, METOIUYECKUMHU
nokyMeHTamu dDenepasbHOrO0 apXMBHOIO AreHTCTBA, a TAKKE COOTBETCTBYIOLIMMH
METOOUYECKUMU JOKYMEHTaMHM [0 apXUBHOMY JI€ly U  JIEJIONPOU3BOJICTBY
AJIMUHHUCTpaINH.

OCHOBHBIMU BHAaMH PabOT, 00ECIEUMBAIONIMMH MPABUIBHYIO OpPraHU3aIUI0
JOKYMEHTOB B JICJIONIPOU3BOJICTBE, SIBISAIOTCSA COCTABJICHHE HOMEHKJIATyp A€l H
dbopmupoBaHue aer.



11.1. CocTaBneHue HOMEHKIATYPHI JIe.

11.1.1. HomeHknaTypa Jel — CHCTEMaTH3UPOBAHHBINM IE€pEeYEHb 3aroJIOBKOB
(HauMeHOBaHUM) JAel, 3aBOAUMBIX B  JEJIONPOU3BOACTBE  AJMUHHUCTpAILUH,
C YKa3aHHEM CPOKOB UX XpaHEHHs, OPOPMIICHHBII B YCTAHOBICHHOM IOPSIKE.

Homenknatypa gen mpeaHasHadeHa [UJIsi  OpraHU3alldd  TPYHIIUPOBKHU
UCIIOJIHEHHBIX JIOKYMEHTOB B JI€Jla, CUCTEMAaTHU3allMd M y4deTa Jei, OMNpeeicHUs
CPOKOB MX XpaHEHUS U ABJISIETCSI OCHOBOM VISl COCTaBJIEHUS OMMUCEM A€ MOCTOSTHHOTO
u BpemMeHHOro (cBeime 10 jeT) XpaHeHus, a Takxke Uil ydeTa JeJ BPEMEHHOTO
(mo 10 ;eT BKIIOUUTENBHO) XpaHEHUS.

11.1.2. Ilpu cocTaBiI€HUH HOMEHKJIATYpbl J€1 CIIEAyeT PYKOBOJCTBOBATHCS
Hacrosmen WHCTpyknuen, nepeyHsMH JOKYMEHTOB C YKAa3aHMEM CpPOKOB MX
XpaHEHUsI, HOMEHKJIaTypamMu el 3a MpeiecTByomue roasl. [Ipu aToM n3yyarorcs u
CUCTEMATU3UPYIOTCS IOKYMEHTBI, CO3/1atoNIrecs: B AIMUHUCTPALIUU, UX BHUJIbI, COCTAB
U COJIep KaHHUe.

11.1.3. B AagMuHHCTpanuu COCTAaBISETCS HOMEHKJIAaTypa Jen (TpHiIoKeHHE
Ne 11).

11.1.5. HomeHknatypa nea AJMUHHCTpPAlMM COTJIACOBBIBAETCS C apXUBHBIM
ornesioM AaMuHHCTpanuu KpacHOIEPEKOIICKOro palioHa HE Pexe OJHOIo pasa B
Sjer u yTBepkIaercs npeacenarereM MImyHCKOro cenbckoro coBeTa- TIJIaBOM
aaMUHHCTpanuu MIIyHCKOTO CelnbCKOro MOCEIEHUsI.

11.1.6. Howmenkmatypa Jaen medaTaeTcss B HEOOXOJUMOM  KOJIUYECTBE
9K3eMIUTApOB. [lepBbIil yTBEPKIEHHBIM JK3EMIUISIP HOMEHKIATYphl JIEd SBISETCS
JIOKYMEHTOM IOCTOSIHHOTO CpPOKa XpaHEHUs ¥ BKJIIOYAETCS B HOMEHKIIATYPY JIE.

Bropoii sk3eMIuisp ucnosb3yercs B KauecTBe padoyero. Tpetuil nmpumeHseTcs
B APXHUBHOM OTJIeNIe AAMUHUCTpaunu KpacHONEpEeKOoncKoro pamnoHa.

11.1.7. HomeHnkiaTypa ien B KOHIE Ka)KJIOr0 rojla YTOUHSETCS, YTBEPKAAETCS
U BBOJUTCS B AieHicTBUE ¢ | AHBaps CIEQYIONIEro KaJeHAapHOro roja.

B HOMEHKIIaTypy A€l He BKIKYAITCA IEPUOINYECKUE U3TaHUs.

11.1.8. I'padpl HOMEHKIATYPHI J1eJ1 3aTOTHSIIOTCS CIETYIOIINM 00pa3oM.

B rpade 1 HOMeHKnAaTypbl Jei NPOCTABIAIOTCS HHACKCHl KaXJIOro [ena,
BKJIFOYEHHOTO B HOMEHKIATYpy. MHeKChl gen 0003HavaroTcs apaOCKuMu udpamu.

B rpady 2 HoMeHKIaTyphl 1€7 BKJIFOUAIOTCS 3ar0JIOBKH /1€ (TOMOB, 4acTew).

3arojoBOK Jiefia JOJDKEH 4YeTKO B 0000IIeHHON (opMme OTpakaTh OCHOBHOE
COJIEp’KaHUE U COCTAaB IOKYMEHTOB JIefia.

He nomyckaercs ymorpeOjgeHHMe B  3arojioBKe  Jiejla  HEKOHKPETHBIX
(GOpMyIMpPOBOK («pa3Hble MaTepuaibl», «00IIas Nepenucka» M T.J.), a TaKKe
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

3arojloBOK Jielna COCTOMT U3 DJJIEMEHTOB, pACIOJIaraéMbIX B CIEIYIOIIEH
MOCJIEIOBATEIbHOCTH: Ha3BaHWE BHJa Jena (Nmepenucka, >KypHal M T.J.) WU
Pa3HOBUIHOCTH JOKYMEHTOB (TMPOTOKOJIBI, TIOCTAHOBJICHHWS © T.[.); Ha3BaHHE
AJMUHHUCTpAlMM; Ha3BaHUE OpraHU3allid, KOTOpOM OyayT aJIpecoBaHbl WM OT
KOTOpOW OyAyT MOJy4EeHbl TOKYMEHTHI (aJpecaT WM KOPPECHOHIEHT IOKYMEHTA);
KpaTKoe CcoJepKaHUe JIOKYMEHTOB JeJia; Ha3BaHUE MECTHOCTH (TEPPUTOPHUH), C
KOTOpOM CBSI3aHO COJEpKaHUE JIOKYMEHTOB Jena; Jarta (mepuoia), K KOTOpOH
OTHOCSITCSI TOKyMEHTHI JiejIa.

[Topsimok pacronoxeHus: 3arojoBKOB €1 BHYTPU pa3leliOB U MOAPA3/EIIOB
HOMEHKJIATYpHhI JIe] ONPENeNsieTCs CTENEHbI0 BaXKHOCTH TOKYMEHTOB, COCTABIISIOIINX
Jiena, U UX B3aUMOCBSI3bl0. B Hauane pacmojiararoTcst 3arojIoBKM Jell, COJepKallux

OpraHU3alMOHHO-PACTIOPSIAUTENHHYIO JOKYMEHTAIIHIO.




3aroyioBKH J1eJ1 MOTYT YTOUHSTHCS B poriecce (GopMUpOBaHUS U OGOPMIICHHUS JETT.
B rpade 4 ykaspBaloTCs CpOK XpaHEHHUs Jejila, HOMEpa CTaTeid MO MEPEeyHIo,
a MpU €ro OTCYTCTBUUM — MO THUIIOBOW WJIM MNPUMEPHOW HOMEHKIJIAType MAeN, WIH
JPYTOM, COTJIACOBAHHBIN C ApXUBOM, CPOK XPaHECHHS.

B rpade 5 «llpumeyanue» NpPOCTABIAIOTCS OTMETKH O 3aBEJICHUH [ena,
0 mepexosieM aene (Hanpumep, nepexozsiiee ¢ 2000 roaa).

11.1.9. Ecnru B TeueHne roma B AJIMUHHUCTPAIMM BO3HHUKAIOT HOBBIC
JOKYMEHTUPOBAHHBIE ~ YYaCTKM  padOThl, HENPEAyCMOTPEHHbIE  Jela, OHHU
JOTIOJTHUTEIBHO BHOCATCS B HOMEHKIJIATYPY Jel.

11.1.10. [To oxoH4YaHWH TOJA B KOHIIE HOMEHKJIATYpPHI NI JCIaeTCs UTOTOBas
3aMKCh O KOJIMYECTBE 3aBEJICHHBIX e (TOMOB).

11.2. ®opmupoBanue U opopmiIeHHUE Jie.

11.2.1. ®opmupoBaHue €] — TPYNNUPOBKA UCTIOJTHEHHBIX TOKYMEHTOB B JIeia
B COOTBETCTBUU C HOMEHKJIATYpOU JIe] U CUCTEMAaTH3alusl JOKYMEHTOB BHYTPH Jelia.

11.2.2. cioHEHHBIE TOKYMEHTHI TPYIIIIUPYIOTCS B Jiejia B COOTBETCTBUH C
HOMEHKJIATypo# Aen. JJoKyMeHTBhI OcIe X UCIOJIHEHUS MOAJIEKAT XPAHEHUIO B
YCTaHOBJICHHOM MOPSIJIKE.

11.2.3. KoHTpo1b 32 PaBUIIBHBIM (JOPMHUPOBAHUEM /1€ OCYIIECTBISICTCS
JIMLIOM, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO.

11.2.4. ITpu bopmupoBaruu Jes1 HEOOXOUMO COOTIOAATh CISAYIOINE 00IIre
IpaBuja: MOMEIATh B JIEJ0 TOJBKO HUCIIOIHEHHBIE JOKYMEHThHI B COOTBETCTBHH C
3aroJ0BKaMU A€ 0 HOMEHKJIAType; TPYNIUPOBaTh B JIETI0 JOKYMEHTHI OJTHOTO
KQJICHIAPHOTO ro/ia, 38 UCKJIIOYEHHUEM MEPEXOIAIIUX €T, pa3AeiibHO TPYyNIUPOBATh B
Jiena JOKYMEHTBI IOCTOSTHHOTO M BpEMEHHOTO CPOKOB XpaHEHHUs; IOMEILATh B Jieia
Kcepokonuu (hakcorpamm, TeaeoHorpaMM Ha OOIIMX OCHOBAHUSAX; B JIEJIO HE
JIOJKHBI IOMEIIATHCS JOKYMEHTBI, MOIJIEAKAIIUE BO3BPATY, JIUIIHUE 3K3EMIUISPHIL,
YEPHOBUKH; IO 00bEMY JIEJIO HE JOJKHO MpeBbimath 250 muctoB. [Ipu Hanuunu B
JieJie HECKOJIbKUX TOMOB (YacTeil) MHAEKC U 3aroJIOBOK Jieja MPOCTaBISIOTCS Ha
Ka)kJIOM TOME C JJOOABJICHHEM «T. 1», «T. 2» U T.II.

11.2.5./IokyMeHTBI BHYTpH JIeJIa PACIOIararoTCs B XpOHOJIOTHYECKOM,
BOIIPOCHO-JIOTMYECKOM MOCIEA0BATENIHOCTH WIIM UX COYETAaHUU.

PacnopsutenbHbie JOKYMEHTBI TPYIIUPYIOTCS B Jiea M0 BUJAM U
XPOHOJIOTHH C OTHOCAIIUMUCS K HUM MPUIIOKEHUSMH.

B otnenpHbIE Aena N0 XpOHOJIOTHH, B 3aBUCUMOCTH OT BHJIa TOKYMEHTOB,
bopMUPYIOTCS KOTTUU MTPABOBBIX JOKYMEHTOB AMUHUCTpanuu UiryHckoro
CEJIbCKOTO noceieHns U NIyHCKOTo cenbCKOro CoBeTa.

[TonoxxeHusi, UHCTPYKINH, YTBEPKACHHBIE PACTIOPSIAUTENBHBIMU IOKYMEHTAMU,
ABJISIIOTCSL TPUJIOKEHUSIMH K HHUM W TPYNNOUPYIOTCA BMECT€ C YKa3aHHBIMH
JIOKYMEHTaMHU.

[TocranoBnenuss ~AamuHuCcTpauuu  MIIYHCKOTO  CEIBCKOTO  MOCEJIEHUS,
pacniopsbkeHust AgMuHUCTpai MIIyHCKOTO CENbCKOro MOCENEHUs TPYNIUPYIOTCS
OTJIEJBHO MO KaXKJOMY BHU]ly IPABOBBIX aKTOB.

[IpoToKoJIBI B JIeIe pacnoiaraloTcs B XpOHOJIOTHYECKOM MOPSIIKE 110 HOMEpaM.
JIokyMeHTBl K  MpPOTOKOJIaM,  CIpYNIIMpPOBaHHbIE B  OTACNIbHbIE  Jeia,
CUCTEMATU3HUPYIOTCS 10 HOMEpPaM MPOTOKOJIOB.

YTBEepKICHHBIC TJIaHbI, OTYETHI, CMEThI, JINMUTHI, TUTYJbHBIC CIIUCKU U JIPyTHE
JIOKYMEHTBI TPYNIUPYIOTCS OTAEIBHO OT MPOEKTOB.

JIOKyMEHTBI B JIMYHBIX JI€JIaX PAcIoIararoTcs Mo Mepe UX MOCTYIUICHHUS.




BeneHnue nein MyHUIMNATBHBIX CAYXKAIIUX OCYIIECTBIISIETCS B COOTBETCTBUU
¢ Yka3om IlIpesunenta Poccuiickoit denepanuu ot 30.05.2005 Ne 609 «O6
yTBepkieHnH [1010KeHns 0 NEPCOHATBHBIX JaHHBIX TOCYAAPCTBEHHOIO
rpakxIaHcKoro ciyxamero Poccniickonn @enepanny U BEACHUU €r0 JIMYHOTO JETa.

[lepenucka rpymnmnupyercs, Kak MpaBuiio, 3a Mepruo/1 KAJICHIapHOro roja u
CUCTEMATU3HUPYETCS B XPOHOJOTMYECKON MOCIIE0BATENBHOCTH; TOKYMEHT-OTBET
MOMEIIAETCS 32 TOKYMEHTOM - 3anpocoM. [Ipu BO30OHOBICHUH MTEPETTHCKH 110
OTIPEJICTICHHOMY BOIIPOCY, HaYaBIIECHCS B MPEBIIYIIEM IOy, TOKYMEHTbI
BKJIFOYAIOTCS B JIEJIO TEKYIIETO T'oJla C YKa3aHUeM HUHJIeKca Jiejia MPeIbIayIero roja.

11.2.6. JIoKyMEeHTBI IOCTOSIHHOTO CPOKa XpaHEHUS MOjyIeKaT O(QOpMIICHUIO
B Jesia 1o okoH4aHuu roja. OdopmiieHue nesna BKIYaeT B ce0sl KOMIUIEKC paboT 1o
OIMMCAHMIO JieJia Ha 00JI0%KKe, OPOIIIOPOBKE, HyMEpaIluH JIUCTOB U COCTaBJICHUIO
3aBEPUTEIILHON HAMKCH.

Howmepa ctpanull gena npocTaBisltOTCS Ha JIMCTaX KapaHJallloM B PaBOM
BEPXHEM YTITy.

OdopmiieHre TOKYMEHTOB B Ji€Jia TPOBOJIUTCSA OTBETCTBEHHBIMU 32
JEJOMPOU3BOACTBO PAOOTHUKAMU MJIM CHEIMAIBHO CO3JaHHON KOMHCCHEN Mpu
AJIMUHUCTpaLUU.

11.2.7. B 3aBUCUMOCTH OT CPOKOB XpaHEHHSI IPOBOIUTCS TMOTHOE WIIN
yacTuuHOe opopmiieHue Aein. [lonHoMy oopMiaeHnto moanexar 1esa HOCTOSHHOTO,
BpeMeHHOro (cBbile 10 s1eT) XxpaHeHus U 1o JuyHOMy cocTtaBy. [lonHoe odopmienue
Jies1a mpelycMaTpuBaeT: opopmileHnEe pEeKBU3UTOB O0JIOXKKH Jieja 10 YCTaHOBJIEHHOM
dopme (mpunoxenue Ne 12); Hymepaiuio JUCTOB B JIEJI€; COCTABIICHUE JINCTA-
3aBepuTtena aena (npuioxenue Ne 13); coctaBieHne B HEOOXOJUMBIX CITydasix
BHYTpPEHHEH OIUCH TOKyMEHTOB jena (npuinoxenue Ne 14); moAmMBKy U NeperieT
Jiesia; BHECEHUE HEOOXOAUMBIX YTOUYHEHUH B PEKBU3UTHI OOI0KKH AeTa.

11.2.8. OGnoxKa Jiesa MoCTOSTHHOTO, BpeMeHHOro (cBbimie 10 jeT) XpaHeHus u
10 JINYHOMY COCTaBy O(pOpMIISIETCS IO YCTAaHOBJIEHHOU (popme.

PekBu3uTHI, MpocTaBisieMble Ha OOJOXKKE Jena, O(QOpMIISIOTCA CIEIYIOIIUM
oOpazoM: «AaMuHuCcTparus UimyHcKoro cenbckoro noceiaeHus KpacHomnepekonckoro
pailioHa» — YKa3bIBa€TCS IMOJHOCTHIO B UMEHHMTEIIbHOM TMaJIekKe; «UHIEKC NeNa» —
pocTaBigeTcs HUPpoBoe 0003HAUEHHUE JelIa 10 HOMEHKJIAType Aesl AIMUHUCTPALUH;
«3aroJIOBOK JIeay MEPEHOCUTCS U3 HOMEHKIATYphI Aesl AaMuHUcTpauuu MiryHckoro
CEJIbCKOro mocesieHuss KpacHOmepeKonckoro paioHa, COIJIaCOBAHHOM C  apXMBHBIM
otaenoM Aamunuctpanuu KpacHonepekonckoro paifoHa; «J1ata jaea — yKa3bIlBaeTcs
roj; (roJpl) 3aBeJICHUs] 1 OKOHYAHUS JIeNIa B JICJIONPOU3BOCTBE.

JlaToit nen, cofepxKaliux pacnopsIuTeNIbHYI0 TOKYMEHTAIIHIO, a TAKXKe JIJIs
JIeJ1, COCTOSIIIIUX U3 HECKOJIBKUX TOMOB (4acTeil), ABISIOTCS KpailHie JaThl
JIOKYMEHTOB JIeJIa, T.€. AaThl (YUCII0, MECSILL, TOJ1) PETUCTPALIMU (COCTABIEHHUS) CAMOTO
PaHHEro M CaMOro MO3AHETO JOKYMEHTOB, BKIIFOUEHHBIX B J1€110. [Ipy 3TOM yncio u
roJi 0003Havyar0TCs apabCcKkuMu udpaMu, Ha3BaHUE MecsIla MUIIETCS CIOBAMH.

B nensix obecrieyeHusi COXpaHHOCTH U 3aKPETUICHUSI TOPSAKA PACTIOI0KEHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0, BCE €r0 JUCThI, KPOME JINCTA 3aBEPUTEIS U
BHYTPEHHEH onucH, HyMepyroTcs. JIMCThl HyMepyrOTCsl IPOCTHIM KapaHJallioM B
IpaBOM BEPXHEM YTIIy JIUCTA.

JIuCTHI 1€, COCTOSIIIUX U3 HECKOJIBKUX TOMOB MJIM YacTel, HyMEpYIOTCs 1O
KOKJIOMY TOMY (4acCTH) OTIENBHO.




dororpadun, yepTexku, AUarpaMMbl U IpyTrUe UWLTIOCTPUPOBAHHBIE U
cnenupuIecKre TOKyMEHTHI, MPEACTABISIONTNE CAMOCTOSTEILHBIN JIUCT B JIENeE,
HYMEPYIOTCS Ha 00OPOTHOM CTOPOHE B JIEBOM BEPXHEM YTITY.

[TogmmThie B A€J10 KOHBEPTHI C BIOKEHUSIMUA HYMEPYIOTCS: CHayajaa KOHBEPT, a
3aTeM OYEpPEIHBIM HOMEPOM KaXK/10€ BIIOKEHUE B KOHBEPTE.

[Tocne 3aBepiieHUs HyMepaluu JIMCTOB COCTABIISIETCS 3aBEPUTEIbHASI HAAUCh,
KOTOpast pacIoyiaraeTcsl B KOHLE Jiena. 3aBepUTeNbHAs HAAUCh COCTABIISIETCS B JIENE
Ha OTJIETILHOM JIMCTE-3aBepuTenie Aena. B 3aBeputenbHON Haanucu nudpamMu u
MPOIHUCHIO YKA3bIBAIOTCS KOJIMYECTBO JIMCTOB B JIAaHHOM Jiejie, 0COOEHHOCTH
OTJICJIbHBIX JOKYMEHTOB (UepTexu, hoTorpaduu, puCyHKH U T.I1.).

3aBepuTelibHAsT HAJNUCh TOJIMUCHIBAETCS €€ COCTaBUTENIEM C YKa3aHUEM
pacuimGpoBKU MOAMKUCH, JOJKHOCTH U AaThl cocTaBieHUs. KonmuecTBo JHCTOB B
Jiesie POCTaBJISIETCS Ha O0JI0KKE Jiejla B COOTBETCTBUHU C 3aBEPUTEIIbHON HAAMKCHIO.

PexkBuszutr «Cpok XpaHeHHs [eia» TMEepeHOCUTCS Ha OOJOXKKY Jelia U3
COOTBETCTBYIOILIE HOMEHKJATYpbI JIeJ IOCIE CBEPKHM €ro CO CPOKOM XpAHEHHS,
VKa3aHHBIM B TIEPEYHE THIIOBBIX YIPABICHYCCKUX aAPXUBHBIX JOKYMEHTOB,
oOpa3yrolmuxcsi B MpoLEecce IeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYTIPABJICHUS U OpPTaHU3alIUM, C YKa3aHHUEM CPOKOB XpaHECHUSI.

Ha nenax mocTOSSHHOTO XpaHEHUs MUIIETCS: «XPAHUTh TOCTOSTHHOY.

ApxuBHbIi mudp nena (Homepa GoHaa, ONMKCH, Jena) Ha 00JI0KKaAX J1ET
MOCTOSTHHOT'O XPaHEHUsI POCTABJISIETCS YEPHUIIAMHU TOJIBKO MOCIE BKIIOUEHUS ITUX
JIeJ B TOJI0OBBIE Pa3/Iesibl CBOJHBIX OMUCEH, YTBEPKICHHBIX SKCIEPTHO-TTPOBEPOUHON
KOMHUCCHEH (0 3TOTO OH MPOCTABJISIETCS KaPaH/IaIIoOM).

Ha o0mnoskax J1ej1 MOCTOSSHHOTO XpaHEHHUs MPEAyCMaTPUBAETCS MECTO IS
HAaMMEHOBAHUS apXHUBa, B KOTOPBIN OyyT MepeaaBaThCs Jea.

[To okoHYaHWM TOJIa B HAJITUCU Ha 00JI0XKKAX e MOCTOSIHHOTO U BPEMEHHOTO
(cBoimre 10 7eT) XpaHeHUs] BHOCSITCS yTOYHEHUS: TP HECOOTBETCTBUH 3ar0JI0BKA JIE
Ha 00JIOXKKE COJIEPKAHUIO TOAMIUTHIX JOKYMEHTOB B 3ar0JIOBOK JI€JIa BHOCSITCS
W3MEHEHHUSI U IOTIOTHEHUS.

11.2.9. [Ins yueTa TOKYMEHTOB ONPEICICHHBIX KATETOPHA IIOCTOSIHHOTO |
BPEMEHHOTO CpoKOB (cBbIlIe 10 N1eT) XpaHeHUsl, yUeT KOTOPBIX BhI3bIBACTCS
crenuguKon TaHHOU TOKyMeHTaIuu (0co00 1eHHbIe, TUYHBIC /el U T.1.),
COCTaBJISICTCSI BHYTPEHHSIS OMUCH JIOKYMEHTOB JieJa.

BHyTpeHHsI1 oOmuch JIOKYMEHTOB JieJla COCTaBJISIETCS TakKe Ha Jiena
MOCTOSTHHOTO M BpeMeHHOTo (cBbime 10 jeT) XxpaneHus, eciii oHu chOPMHUPOBAHEI 110
PA3HOBUIHOCTSIM JIOKYMEHTOB, 3arOJIOBKM KOTOPBIX HE PACKPHIBAIOT KOHKPETHOTO
COJIepKaHMs TOKYMEHTOB.

BHyTpeHHSIT ONMUCh COCTABIISIETCS Ha OTIEIBHOM JIHCTE MO YCTaHOBIIEHHOM
dbopme, KOTOpasi COAECPKUT CBEICHUS O MOPSAKOBBIX HOMEPAX JOKYMEHTOB Jela, UX
WHJIEKCAxX, JaTax, 3arojloBKaX W HOMEpax JIUCTOB Jiejla, Ha KOTOPBIX PACIOJIOKEH
KaXJIbI JOKyMeHT. K BHyTpeHHEH ONMUCH COCTaBJIACTCS UTOrOBas 3aluCh, B KOTOPOU
yKa3bIBaeTCs HU(PpaMu U MPOIMKUCHI0O KOJIMYECTBO BKIIOUCHHBIX B HEE JOKYMEHTOB U
KOJIMYECTBO JIMCTOB BHYTPEHHEH OIMKCH.

BHyTpeHHsIT Omuch JOKYMEHTOB Jeja TOJIMUCHIBAETCS COCTABUTEIEM C
yKa3aHUEeM paciiM(pOBKH MOJMKUCH, JTOHKHOCTH M JaThl COCTaBJICHUS omucu. Eciu
JIEJI0 yoKe TIepPeIyIeTeHO U MOAIIMTO, TO 3aBEPEHHAs COCTAaBUTENIEM BHYTPEHHSISI OIUCH



JIOKYMEHTOB JieJla TIOJIKJICUBAETCS 32 BEPXHUI Kpaill K BHYTpEHHEH CTOpPOHE JTUIEBOM
OOJIOKKH JIeTa.

11.2.10. JIoKyMeHTBI, COCTABIISIOIIHNE JEJ10, TOIITUBAIOTCS HAa YETHIPE MPOKOIA
B TBEPAYyI OOJOXKY W3 KapTOHAa WM TEPEINICTAIOTCS C yYEeTOM BO3MOXKHOTO
CBOOOJHOTO YTEHHUS TEKCTa BCEX JOKYMEHTOB. [IpM MOATOTOBKE HeN K TOJIITMBKE
(meperieTy) MeTATHIECKUE CKpeTuieHus (OyJIaBKH, CKPENKH, CKOOBI) U3 IOKYMEHTOB
YAAIISIOTCSL.

Jena BpemeHHoro (110 10 JeT BKIIOYUTENBHO) XpaHEHUS IOMyCKAETCs XPAHUTh
B CKOPOCIIMBATEISIX, HE TPOBOUTH MEPECUCTEMATU3ALINIO JOKYMEHTOB B JI€Ji€, JIUCThI
Jieia He HyMepoBaTh, 3aBEPUTEIIbHBIC HAJITUCU HE COCTABIIATD.

11.3. Opranuzaius onepaTuBHOTO XpaHEHUs JOKYMEHTOB.

11.3.1. C mMomeHTa 3aBeAcHUS W JO TIepellaud B apXUBHBIA  OTIEN
Anvunuctpanuu  KpacHomepekornckoro — palioHa Jena XpaHSATCS MO MECTy HX
dbopmMupoBaHUs.

11.3.2.Cneunanuctel, OTBETCTBEHHbIE 33  JEJONPOM3BOACTBO,  OOS3aHBI
o0ecIieuynBaTh COXPaHHOCTh JOKYMEHTOB U .

11.3.3. Jlena, Haxopsmuecs B pabounx KaOWHETax M CICIUATBHO OTBEICHHBIX JIJIS
ATOM TENM MOMEIICHUIX, PACIOJaraloTCs B TOPU30HTAIHLHOM TOJIOKEHUH KOPEITKaMHU
HapyXXy B mKadax, MpeToXpaHsiomnX TOKYMEHTHI OT ITBUTH M BO3ICHCTBHSI COTHETHOTO
CBeTA.

B 1niensix moBbIIIEHUS! ONEPATUBHOTO MOKUCKA JIOKYMEHTOB Jielia pacrojararoTcs
B COOTBETCTBHHM C HOMEHKJaTypoil nen. HomeHknaTypa aen Wid BBITUCKA U3 HEe
MOMEIIAEeTCsl Ha BHYTPEHHEH CTOpOHE miKada.

Ha xopemikax 0010%KeK /e YKa3bIBalOTCA UHEKCHI 0 HOMEHKIIATYpE.

12. IlopsaaOK NMOATOTOBKH U MepeaayYy JOKYMEHTOB HA XpPaHEHHE B
apxXuBHbIH oTAe]T AAMuHHCTpanuu KpacHonmepekonckoro paiiona.

JlokyMeHThl AJIMUHUCTpPAlMU SIBISIIOTCS €€ COOCTBEHHOCTBIO UM TOCIIE
MPOBEJEHUS AKCHEPTU3bl UX LIEHHOCTH B MOpPsJIKE, ycTaHOBIeHHOM dDenepanbHbIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jene B Poccutickoit denepammmy,
3akonoM PecnyOmuku Kpeim ot 14.08.2014 1. No 50-3PK «O06 apxuBHOM jeie B
Pecniyonuke Kpbim» — mojjexxar oOs3aTeNbHONW Tepeladye Ha TOCYyIapCTBEHHOE
XpaHEHHWE B ApXUBHBIA OTIAen AIMUHHCTpanuu KpacHONEpEeKONCKOro pailoHa Kak
rocyJaapcTBeHHasi yactb ApxuBHoro ¢onaa Poccutickoit deneparium.

12.1. DkcnepTH3a IEHHOCTH JJOKYMEHTOB.

12.1.1. DkcniepTu3a IIEHHOCTH JOKYMEHTOB — W3y4Y€HHE JOKYMEHTOB Ha
OCHOBAaHHWU KPUTEPUEB HUX LEHHOCTH B MEJSX OMNPEIEIICHUS] CPOKOB XPaHECHHS
JIOKyMEHTOB M OTOOpa UX JJis BKIIOUYEHHUS B cocTaB ApxuBHOro (onga Poccuiickoit
denepanuu.

B xome »skcmepTu3bl TPOBOAUTCS OTOOP JOKYMEHTOB [Jisi XPaHCHHUS U
YHUYTOXXCHUS.

12.1.2. DxcnepTu3a UEHHOCTH JOKYMEHTOB MPOBOJUTCS: MPU COCTABICHUU
HOMEHKJIATyphI Jie7, B mporecce GOpMHUPOBAHUS eI W TPH TMOATOTOBKE JEN s
nepeayu B apXuBHbIN 0T AIMUHUCTpauuu KpacHonepekorckoro paiioHa.

12.1.3. Jlnsg opraHu3anud U MPOBEACHUSI SKCIEPTU3bl IEHHOCTH JOKYMEHTOB,
oTOOpa MX Ha rOCyJAapCTBEHHOE XpaHeHUe B AnMuHUcTpanuu MIyHCKOTO CelbCKOro
nocesieHus1 KpacHOIepeKkonckoro panoHa co3aaeTcs IKCNEPTHAsE KOMUCCHS.



DKcrnepTHasi KOMUCCHUS CO3JAeTCs U3 YucIia Hanbosiee KBaaTupuIMpOBaHHBIX
CHEIUAINCTOB B KOJIMYECTBE HE MEHEE 5 YeJIOBEK.

12.1.4. ®ynkuuu U npaBa SKCIEPTHON KOMUCCUUA AMUHHUCTPAIIH
ONPEAEIISIOTCA MOJIOKEHUEM 00 SKCIIEPTHON KOMUCCUU, KOTOPOE COTJIACOBBIBAETCS €
HAYaJIbHUKOM apXUBHOTO oTnena AamuHucTpanuu KpacHornepekornckoro paiioHa u
YTBEPKJ1a€TCS MOCTAHOBJICHUEM AJIMUHUCTPALIUU TTOCEJICHHUS.

DKcnepTHasi KOMUCCHUS OCYIIECTBIISICT ClIeAyomue QyHKIUH:

paccMaTpUBaeT HOMEHKJIATYPy JAed AJIMUHUCTPALINH;

paccMaTpuBaeT OMKCH JIeT TOCTOSIHHOTO XpaHeHUs], MOJIekKalue Tepeiaye B
apXMUBHBIN O0TE] AIMHUHUCTpanuu KpacHonepekonckoro paoxa;

ONPEENSIET CPOKU XPAHEHHUS JI€]T, KOTOPBIE HE IPEAYCMOTPEHBI B IEPEUHE;

paccMaTpuBaeT aKThl O BBIJACICHUM K YHUYTOXCHUIO JIeN, HE MOMJIekKaIInX
JanbHENIIeMy XpaHEHHUIO.

12.1.5. DkcnepTH3a I[EHHOCTH JIOKYMEHTOB JOJDKHA OCYIIECTBISITRCS —TIO
3aBEPILEHUN JEIOIMPOU3BOACTBEHHOIO TOAA.

12.1.6. Ilpu npoBeneHnU SKCIEPTU3bl LIEHHOCTH JTOKYMEHTOB OCYLIECTBIIAETCS
0TOOp JOKYMEHTOB IMOCTOSIHHOTO XpPAHEHHs U IO JIMYHOMY COCTaBY, BBLICJIEHUE K
YHUUYTOXEHUIO JEJI, CPOKA XPAHEHUs KOTOPBIX HMCTEKIH, IIPU 3TOM OJHOBPEMEHHO
IPOBEPAIOTCS KAYECTBO U IMOJHOTA JECUCTBYIOIIEH HOMEHKJIATYPHI A€M, COOII0ECHUE
YCTaHOBJICHHOTO MOPsIAKA OPOPMIIEHUSI JOKYMEHTOB U (POPMUPOBAHUS JIEII.

12.1.7. OT60p MOKYMEHTOB MPOBOJUTCS Ha OCHOBAaHUU MEPEYHS JOKYMEHTOB
C YyKa3aHHEM CPOKOB XpaHCHHS M HOMCEHKIATyphl Jei (mpuioxkenwe Ne 15).
He nomyckaercss oTOOp TOKYMEHTOB JUIsl XpPAHEHUS U BBIACICHUS K YHUUYTOKECHHUIO
TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIETI.

[Ipy MOAMCTHOM MPOCMOTPE €Nl NOCTOSHHOIO XPAaHEHHMsI MOJUIEKAT U3BATHIO
NyOJNeTHbIE OSK3EMIUIAPbl  JOKYMEHTOB, YEPHOBUKHM, HEO(DOPMIIEHHBIE KOIUU
JOKYMEHTOB U IOKYMEHTBI C BPEMEHHBIM CPOKOM xpaHeHus. [ena ¢ momerkon OIIK
(3KCTIEpTHO-IIPOBEPOYHAsi KOMHUCCHS) TOABEPratOTCs TaKXkKe MOJIUCTHOMY ITPOCMOTPY C
LEIbI0 OINPEACIICHUs] HCTOPUYECKOW IIEHHOCTH W BBIJECIEHUS HX H3 COCTaBa
JOKYMEHTOB, IOJUIEKAIUX BPEMEHHOMY XPaHEHHUIO.

12.1.8. Ilo pe3ynbratam 3KCIEpPTU3bI IIEHHOCTH JIOKYMEHTOB B A IMHUHUCTPAIIUN
COCTABJISIFOTCSL OMKUCH HA JOKYMEHTBI IOCTOSSHHOTO XPAHEHUsS U MO JUYHOMY COCTaBY.
[Io >TuM omnmcsM AOKYMEHTHl CHAIOTCA B ApPXHMBHBIM OTAEA AJIMUHUCTpPALUU
KpacHonepekonckoro paioHa.

12.1.9. IIpu cocTaBieHUH OMUCH JCI COOJIFOTAFOTCS CIIEIYIONTUE TPEOOBAHNS:

3aroJIOBKA JI€JI BHOCATCA B ONUCh B COOTBETCTBUM C NPUHATOU CXEMOH
CUCTEMAaTHU3alIM1 Ha OCHOBE HOMEHKJIATYPhI JI€T;

KQ)KJI0€ J€JI0 BHOCUTCS B OIKCH NOJI CAMOCTOSTEIBHBIM MOPSIIKOBBIM HOMEPOM
(ecu 7€50 COCTOMT M3 HECKOJIBKUX TOMOB, TO KaXJIbIii TOM BHOCUTCSI B OIUCH IOJ
CaMOCTOATEIBHBIM HOMEPOM);

B OIHMCH 32 HECKOJIBKO JIET JIe]a UMEIOT OOIIYI0 HyMEPALIHIO;

rpadbl OmHMCH 3aMOJIHAIOTCS B TOYHOM COOTBETCTBUM C TEMH CBEACHUSIMH,
KOTOpBIE€ BEIHECEHBI Ha 00JIOKKY JeNa;

IIPU BHECEHWH B OMMUChH MOAPAI J€J C OJMHAKOBBIMHM 3aroJIOBKaMu IMUILIETCS
MOJIHOCTBIO 3arojIOBOK TMEPBOTO Jela, a BCE OCTajJbHbIE OJHOPOIHBIE Jieja
o0o3HayaroTcs ciaoBamu «To Ke», IPU ITOM JIPYyTrue CBEIECHUS O Jeliax BHOCSTCS B
OMKCh MOJIHOCTHIO (HA KaXXOM TEPBOM JIUCTE OIKCU 3arojOBOK BOCIPOM3BOIAUTCS
MTOJTHOCTHIO).



12.1.10. Onucu esm MOCTOSTHHOTO XPaHEHHUS COCTABJISIOTCS MO0 YCTaHOBJICHHOM
dbopmMe B HEThIpEX SK3EMIUISIpax M MEPETaroTCs B apXWBHBIA OTACH AJIMHHHUCTPAIIUU
KpacHonepekonckoro  paiioHa JJis NOCIEAYIOLIEW MNEpeadyd Ha YTBEPKICHUE
AKCIIEPTHO-TIPOBEPOYHON KOoMHCCHMH KomuTeTra mo ympaBiIeHUIO apXWBHBIM JEIOM
Pecnyonmukn KpsiM. Omnmcu  aen 1Mo JIMYHOMY COCTaBy — COCTaBISIIOTCS B
JBYX DK3EMIUIIpaX W TMPEIACTABISAIOTCS HAa COTJIACOBAaHWE B APXWUBHBIA OTICIH
Anmvunuctpanuu KpacHonepekonckoro paiiona (npuitoxeHust Ne 16 — Ne 18).

12.1.11. OT60p TOKYMEHTOB K YHUUTOKEHHIO C UCTEKIITUMHU CPOKAMHU XpaHCHUS
MPOBOJIUTCS MIOCJIE COCTABJICHUS OMKMCH JIEJ MOCTOSTHHOTO XPaHEHUS.

12.1.12. AXT 0 BBIJICJICHUU K YHUYTOXXCHHIO JOKYMEHTOB COCTaBJISCTCS, Kak
NpaBUJIO, HA Bee Jiena AnMuHucTpaiuu (npuioxenue Ne 19).

[locne wucreyeHUsT CPOKOB, YCTAHOBJICHHBIX JJIi XPaHEHUS DJICKTPOHHBIX
JIOKYMEHTOB, Ha OCHOBAaHMM aKTa K YHUYTOXKEHHUIO JOKYMEHTOB 3JIEKTPOHHbIE
JIOKYMEHTBI MOJIEKAT YHUUTOKEHUIO.

12.1.13. [Ipu nepBUYHOM TPEICTABICHUU OMIMCEW B apXUBHBIN OTAEI
Anmvunuctpannn KpacHONEpeKOncKoro paimoHa, a TAaKKe B CBSA3M C U3MEHEHUEM
CTPYKTYPBI COCTABJISIOTCS UCTOPHYECKas CIIpaBKa K apXuBHOMY (POHITY
AJMUHHCTpAITUU U TIPEIUCIOBHUS K HUM.

12.1.14. B apxuBHBIN oTAen ATMUHACTpAId KpacHOTIEpEeKOICKOTO paioHa
MIepPETAr0TCS Jelia C UCTIOJTHEHHBIMU JOKYMEHTaMH TIOCTOSTHHOTO CpoKa XpaHeHus. Mx
nepeaaya mpou3BOJAUTCS TOJIBKO IO OMUCAM JIE.

12.1.15. B nepuoa nMoAroTOBKU JEJ K Mepeiaye B apXUBHBIN OT/IET
AnmMuHuctpanuu KpacHomepeKkornckoro paiiona cCoTpyJHUKOM apXUBHOTO OT/ela
MPEeABAPUTETHLHO MPOBEPSIOTCS MPABMIBHOCTh UX (POPMUPOBAHUS, OPOPMIICHUS U
COOTBETCTBHE KOJIMYECTBA JIEJI, BKIIOYCHHBIX B OMKCH, KOJIMYECTBY JIE]l, 3aBEJICHHBIX B
COOTBETCTBHH C HOMEHKJIATYpOU 7€l A IMUHUCTPAIUH.

Bce BbIsIBIICHHBIE TIPU MPOBEPKE HEOCTATKU B (HOPMHUPOBAHUU U 0HOPMIICHUN
JIeT OTBETCTBEHHBIC 32 (POPMUPOBAHUE apXUBaA CIICIIUAIIUCTHI 00S3aHBI YCTPAHUTb.

12.1.16. [Tpuem Kaxa0ro ea IpOU3BOIUTCS COTPYIHUKOM apXHUBHOTO OT/ACIIA
B IIPUCYTCTBUH CTICIIHAIIMCTOB, OTBETCTBEHHBIX 3a (popMupoBanue apxusa. [Ipu aTom
Ha 000MX IK3EMITIIpax OMUCH IPOTHUB KaXKJIOTO JeNia, BKIFOYCHHOTO B HEE, IeTIaeTCs
OTMETKa O HAJIMIMH JIeTIa.

13. MamumHONMCHBbIE, KONMUPOBAJIbLHO-MHOKUTEIbHbIE,
Tunorpagckme padorsl

13.1. MamwuHonucHbIe PabOTHI.

13.1.1. IlenTpan30BaHHOE BBIMOJIHEHUE MAIITMHOIIUCHBIX PA0OT OCYIIICCTRIISICTCS
BCEMH COTPYTHUKAMU AMUHHUCTpariu VITyHCKOTO CEIbCKOTO MOCENICHUS.

[leyaTanue TOKYMEHTOB OCYIIECTBIISICTCS C UCIIOIH30BAHUEM KOMITHIOTEPHON
TEXHUKU Ha OJIaHKaX YCTAaHOBJICHHOU (POpMBI 1 Oymare CTaHIapPTHBIX pa3MEPOB B
cootBeTcTBUM ¢ TpeboBanusimu ['[OCTa P 6.30-2003 u nactosimieit UucTpykiuu.

13.1.2. B neyaTh NpUHUMAIOTCS TOJIKO CITY>K€OHBIE TOKYMEHTHI U MaTepUalbl,
HEIOCPEICTBEHHO CBS3aHHBIC C IEATEILHOCThIO A MUHUCTpaui YImyHCKOTro
CEJIBCKOTO TIoCeNIeHUs, AqMuHucTpauu KpacHomnepekorckoro paiiona, Pecrryommku
KpbiMm.

13.1.3. JJokyMeHTBI 1 MaTepUalibl HECTY>KEOHOT0, IMYHOTO XapaKTepa
neyaTaHWIo He TOIJIeKaT.

13.2. KonupoBajabHO-MHOKHUTEIbHBIE PA0OTHI.




13.2.1.Pa3MHOKEHUIO MOJJIEKAT JOKYMEHTHI U MaTEPUAIIBI TOJIBKO CITY>KEOHOTO
XapakTepa, HEMOCPEACTBEHHO CBSI3aHHBIE C JESITENIbHOCTbIO AIMUHUCTPALIUH.

Martepuansl Hecly:keOHOTO, TUUYHOTO XapaKTepa U HE OTHOCSIINECS K
JESATEIIbHOCTH AIMUHUCTPALMHU pailoHa, 00JaCTH KCEPOKOIIMPOBAHUIO HE MOJIEKAT.

W3roToBnenne HEOOMBIIMX TO O00BEMY THpaKed maokyMeHTOB (mo 10— 15
CTpaHUI KOINHWW) OCYIIECTBISIETCS C COOJIIOJIEHUEM MpPaBUJl, YCTAaHOBJIEHHBIX
Hactosinerd MHCTpyKImen.

13.2.2. KonnpoBaHue TOKyMEHTOB IPOU3BOIUTCS B MOPSIAKE UX MOCTYIICHUSI.

B nepBoouepenHOM MOpSAKE KOMMPYIOTCS CPOUYHBIE JOKYMEHThL. CpodHbIe
JOKYMEHTBl KOIHUPYIOTCS B OYEPEAHOCTH, OMNPEACISIEMON IO COrJaCOBaHUIO C
UCIIOJIHUTEISIMU, NIEpeAaBIIMMUA MaTepUall.

13.2.3. JlokymMeHTbl HHPOPMAITMOHHOTO, CIIPABOYHOTO H METOIUYECKOTO
XapakTepa, 3HAUYUTENIbHBIE 110 00BEMY, MACCOBOTO THpa)kKa pa3MHOXKAIOTCS, KaK
paBuiIo, HA 00EUX CTOPOHAX JIMCTA C YMEHBLIEHUEM TEKCTA WU B BUJE OPOIIIOP.
KonupoBanue maTepraioB Ha OJTHOM CTOPOHE JIUCTA U 0€3 YMEHBIICHHS TEKCTa
OCYILIECTBIISIETCS B ClIy4dasix JA€UCTBUTEIBHON CIIy)K€OHOI HEOOXOAUMOCTH.

13.2.4. TlocTynaromue Ha pa3MHOKEHHUE TOKYMEHTBI TOJDKHBI OBITh YETKO
U pa300puuBO HalleyaTaHbl Ha JUCTaxX Oymaru popmara He 6onee A4. bpomtopsl
U CKpEIUUICHHbIE MaTepUabl IPEIBAPUTEIHLHO pa30pOIIIOPOBBIBAIOTCS U
PACKpEIUIAIOTCS.

13.3. TupaxkupoBaHue JOKYMEHTOB ¢ pacxoaoM 6osee 500 nuctoB Oymaru wim
tupaxkom Oosiee 100 3K3eMIUIIPOB MPOU3BOAUTCS B TUIOTpaduy B COOTBETCTBUU
C MOPSIIKOM, YCTaHOBJIEHHBIM CaMO# TUIorpaduei.



[Tpunoxenue Ne 1
K MHCTpyKIIMK No 1es1onpon3BOICTBY
B Aamunuctpanuu NiryHckoro
CEJIBCKOIr0 MOCEICHUS

CXEMA
PaCIOJIOKEHUS] PEKBU3UTOB U TPAHUI] 30H YIJIOBOTO OJIaHKa
®dopmar A4
20 73 88 10
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[Tpunoxenne Ne 2
K MHCTpyKIIMK MO 1€JI0NPOU3BOJICTBY
B Aamunuctpaunu NiryHckoro
CEIBCKOT0 MOCEICHUS

CXEMA
PaCIOJIOKEHUS] PEKBU3UTOB U TPAHMIL 30H MPOJI0JIHHOTO OJIaHKa
®opwmart A4
20 10
+—> <+—>
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[Tpunoxenue Ne 3

K MHCTpYKIIUA 110 TETOTIPOU3BOICTBY
B AnmuHuctparuu UimyHckoro
CEJIbCKOTO MOCENICHUS

OBPA3EIL]
MMOCTAHOBJIEHUS! AJIMUHUCTpAaMK MITyHCKOTO CEeIIbCKOro MOCEIEHUS
Kpacnonepekonckoro paitona Pecriyonuku Kpsim

PECIIYBJINKA KPbIM
KPACHOIIEPEKOIICKUI PAMOH
AJIMUHUCTPALIUSA
NITYHCKOI'O CEJBCKOI'O NOCEJIEHUSA
IMOCTAHOBJIEHUE
00.00.0000 c.MmyHs Ne
(3aro0BoK (0 yem?)
(mpeambOya)

IMMOCTAHOBJISAET:

(moCTaHOBISIOMIAS YACTh)
1.
2.

IIpencenarens MyHCKOrO CENBCKOTO COBETA-
rJaBa aAMUHUCTpauuu MuryHckoro
CEJBbCKOI'0 MOCEJICHUS JIndHas moAIuch WHUIHATBI, (DaMUIHS



[Tpunoxenue Ne 4
K IHCTpYKIMHU 1O JEI0NPOU3BOACTBY
B Anmunuctpanuu UiryHckoro
CEJIBCKOT0 MOCEJICHHUS

OBPA3EI]
pacniopspkeHust AqMuHUCTpanuy MIyHCKOTO CeTbCKOrO MOCEIEHUS
Kpacnonepexornckoro paitona Pecriy6nuku Kpeim

PECITYBJIUKA KPBIM
KPACHOIIEPEKOIICKHU PAVIOH
AIMHUHUCTPALIUA
HNIITYHCKOI'O CEJBCKOI'O HOCEJIEHUA
PACIIOPAXKEHHUE

00.00.0000 c.UmyHns Ne

(3arosioBok (0 yem?)

(mpeambOya)

(pacniopsiIMTENIbHAS YaCTh)

IIpencenarens MyHCKOroO CENBCKOTO COBETA-
rJaBa aAMUHUCTpauuu MuryHckoro
CEJBbCKOI'0 MOCEJICHUS JIndHas moAIuch WHUIHATBI, (DaMUIHS



[Tpunoxxenue Ne 5

K MHCTpYKIIUA 110 TETOTIPOU3BOICTBY
B AnmuHuctparuu UimyHckoro
CEJIbCKOTO MOCENICHUS



OBPA3EI]
oopMIIeHUS TMChMAa Ha OJTaHKe

AaMiHicTpanis AIMMHUCTPALUSA NmyHb ko
ImyHcbkoro ciibebkoro  UImyHCKOro cejabcKoro Kbaca0acbIHbIHb
NnoceJeHHs noceJieHust HNnapecn
Kpacnonepexoncbkoro  KpacHomepekonckoro KpacHonepexkonck
paiiony Pecny0Jtiku paiiona Pecny0Jyuku 0osI0TH
Kpum Kpbim KbbIpbIM
Jlxxymxypuerun

296025 , Pecnnyonuka Kpeim , KpacHonepekornckuii paiion , c.MmyHs , yi. 'opskoro ,
1
E-mail: ishunskoe.poselenie@mail.ru

Ne I'maBe AamMuHUCTpannu
Ha Ne Kpacnonepekonckoro
paiioHa

(MHULIAAIBI, (haMUITHS)

(3aroJyioBOK («0 uem?»)

YBaxkaeMblil !
(MMs1, OTYECTBO)

(Texct nucrma)

[IpunoxkeHue: pacyer 3arpatr Ha 2 J. B 3 3K3.

Benymunit cienpanuct JInyHas moanucey Nuntmansl, pamMumus
N.1.ViBaHnoB

00-0-00



[Tpunoxxenue Ne 6
K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

OBPA3EI]
o opMIIEHUS TTPOTOKOIA

ITPOTOKOJI
3aCeIaHMsI KOMUCCHUH TI0. ..

(maTa 3acenanus)

(MecTo u3IaHusl)

[Ipencenarens — Cwmupnos C.C.
Cexkperapb — AHTtoHOBa M.I.
[IpucyrcrBoBanu: 30 yenoBeK (CMUCOK MPUIAraeTcs)

(ecnu 1o 15 yenoBek, TO B MPOTOKOJIE YKa3bIBAIOTCS (pamMuiinu
C MHMLIMAJIaMH B ali()aBUTHOM TIOPSIJIKE Yepe3 3aITyIO).

I[TOBECTKA JIHA:

1. O nopsake TmTOATOTOBKU K  KoHpepeHIHH (dhaMUiIuu, WHULHAAIBI

BBICTYIIABIIIHX ).
2. O..

1. CJIIVILIAJIN:
CokoioBy A.W. — TEKCT TOKJIa1a MPUIIATacTCs.

BBICTVYIIWJIN:
NBanoB M.U. — kpaTkas 3anuch BBICTYIUIEHUS (OT TPETHETO JINLIA).

PELLJIN:
1.1. OnoOpuTs...
1.2. ...

2. CJIVIIAJIMA:
BBICTYITNJIN:
PEINJIN:

IIpencenarens JInuHasg nmoanuch Nunnmansl, pamumus

Cexkperapb JIvuHas nmoanMch Nunrmansl, pamunus



[Tpunoxxenue Ne 7
K MHCTpYyKIIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

OBPA3EI]
odopmiieHus Teaerpammsl (1)
Mecto
aBaHCOBOU
neyaTu

TEJIETPAMMA
Komy (110/5KHOCTh, MHHUITHATIBI, (DaMuUIIus)
Anpec (¢ ykazaHMEM IOYTOBOT'O MHIECKCA)

(TEKCT TenerpamMmmel)

[Ipencenarens MyHCKOTO CENBCKOTO COBETA-
rjaBa aJMUHHUCTpanuu MuryHckoro
CEJIbCKOTO MOCEIICHUSA JIndHas noanucey WHULHATBI, (HaMUITHS

yin.I'opekoro , 1 ¢c.Mumryns 296025

« » 201 1.

Hcn.:




[Tpunoxxenune Ne 8
K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

OBPA3EI]
odopmiieHus TenerpaMmsl (3)
Mecto
aBaHCOBOU
TEJIEITPAMMA revyaTu
ITo criucky
(TEKCT TeerpaMMbl)
[Ipencenarens NmyHCKOTO CEMBCKOTO COBETA-
raBa agMUHUCTparuu NiryHckoro
CEJIBCKOTO TIOCEJICHUS JInyHas nmoAnuch WHULIAAIBI, pamMuims
yn.I'opskoro , 1 c.hmyns 296025
WNuunnumanel, GamMuiiis UCTIOTHUTEIS
Tenedon ucrmomHUTENSA
Pacuer pacchiku K UCX. oT
No Komy Anpec
n/m
1. | IIpesunenty PO UHJIEKC
(bamumnusi, UMsi, OTYECTBO) ropoJ
aapec
2. | I'maBe PeciyOmuku Kpbim UHJIEKC
(pamMumusi, UMs1, OTYECTBO) ropox
aapec
3. | 'maBe AnMunucTparuu J>kaHKOWCKOTO VHECKC
paiioHa rOpox
(bamMumnusi, UMs1, OTYECTBO) azpec
HaumenoBanue
JOJKHOCTH UCTIOJIHUTEIIS Jlnanas noanuck Muunmansi, hamunms

« » 201 r.




[Tpunoxxenne Ne 9
K MHCTpyKIIMK MO 1€JI0NpPOU3BOJICTBY
B AaMunuctpauuu NiryHckoro
CEIBCKOTr0 MOCEICHUS

OBPA3EIL]
odopmiIeHHUS TeJerpamMMBbl (4)
MecTto
aBaHCOBOU
reyaTu
TEJIETPAMMA
«CXEMA 63y

['naBe Peciy6nuku Kpbim



(TEKCT TemerpamMMal)

[Ipencenarens MyHCKOTO CENBCKOTO COBETA-
rJiaBa aAMUHUCTpauu NuryHcKoro
CEJILCKOTO MOCEJICHUS JInyHas moanuce, WHULHABI, (HaMUITHS

yi. 'opekoro , 1 c.Muryns 296025
« » 201 1.




[Tpunoxenue Ne 10
K MHCTpYyKIMHU 11O AEN0NpPOU3BOACTBY
B Aamunuctpanuu NiryHckoro
CEIIbCKOTO MOCETICHUS

IIEPEYEHD
JNIOKYMEHTOB, HE ITOUICKAIUX PErucTparuu
B AnMuHHCTpanuu MIIyHCKOro cesbcKoro noceyieHus

. JIOKyMEHTbI KOMUCCU AJIMUHUCTPALUU (CIPABKU, U3BEIIEHUS, aKThI U p.).
. UadopMarimonHbie MaTepuabl, MPUCIaHHBIC IS CBEICHUSI.
. CraTucTryeckue CBeacHHU.
. Byxranrepckue 10KyMEeHTHI.
. Hopmpbl pacxona matepuanos.
. [IpelicKypaHThl, KOIINH.
. Mecsiunbie, KBapTaJIbHBIE, TTOTYTO0BBIE OTUETHI.
. IloBecTku nHs coBemanui. M3semenus.
. 'pacduxu, HapsIbI, pa3HAPSIKH.
10. IleuatHble U epuoOANYECKUE U3AHUs (KHUTH, )KypPHAJIbI, OFOJIJIETECHH).
11. Tlo3npaBuTenbHbBIE MUCHMA U TEJIETPAMMBI, IPUTIIACUTEIbHBIC OUJICTHI.
12. PekniaMHasi mpOAyKIIHSL.

©Ooo~NoO Uk~ WN PR



[Tpunoxenue Ne 11
K MHCTpYyKIIUY IO TE€TTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

OOPMA
HOMEHKJIATyphl Ae

NiyHCKU CeTbCKUM COBET U aIMUHUCTPALIUS YTBEPXJIAIO

NryHCKOT0 CeIbCKOr0 MOCEIICHUS [Ipencenarens UiryHckoro
CEJILCKOI'0 COBETA-

Kpacnonepekonckoro paiiona Pecniyonuku Kpbim rJ1aBa aIMUHHUCTPAIIIU
NiryHcKkoro cenbckoro
IIOCEJICHHUS

(MHUIIMATBI, (aMUTTH)

(moamucs)
« »
20 r.
HOMEHKJIATYPA JIEJI
oT 201 1. Ne_03-14
c.MyHp
Ha roJ
Nunex 3aroJoBOK Jiena Koi-Bo Cpok xpanenust | IIpumeuanue
C Jerna en.xp. Ne cratbu mo
NEPEUHIO
1 2 3 4 3)

Haszpanue paznena

HaumenoBaHue TOKHOCTH
COCTaBHUTEIS Iloamuce
PacmudpoBka
MO CH
Jlata



COT'JIACOBAHO COI''TACOBAHO
[TpoTokoun 3acenanust K AamuHucTpanm [TpoTokon DK apxuBHOTO
oTnena
NiryHCKOro cenbeckoro
MOCEJICHHUS
(MYHUITUMIIAJILHOTO apXH1Ba)
KpacHonepekonckoro paiiona
Pecny6nuku Kpbim

oT Ne




oT No

HTorosas 3anuch 0 KaTEropusiX U KOJUYECTBE /€)1, 3aBEICHHBIX B
roy B MIIyHCKOM CEIbCKOM COBETa U aAMUHUCTPALINH
HNmyHckoro cenbckoro nocenenus Kpacnonepekornckoro paiiona PecniyOnuku Kpsim

B TtoMm uncie:

MEePEeXOAIINX ¢ otmeTkon "DIIK"
1 2 3 4

ITo cpokam xpaHeHus Bcero

[locTostHHOTO

BpemenHnoro (cBbiie 10 ser)

Bpemennoro (a0 10 net
BKJIIOUMTEIIHHO)

NTOI'O:

HanMeHoBaHHE OJKHOCTH
COCTABUTEIIS [Toanuce
PacmudpoBka
HOJIHCH
JlaTa
HToroBbie cBeZieHUS IEPEIAHbI B APXUB.
HanmenoBanne 101KHOCTH, IEPEIABIIETO
CBEJICHUSA [Toanuce Pacundposka
JlaTa MOJANNCH



[Tpunoxxenune Ne 12
K MHCTpYyKIMHK 110 AENONPOU3BOACTBY
B Aamunuctpanuu NiryHckoro
CEJIbCKOT0 MTOCENEHUS

OOPMA
00JIOKKH JieJia TOCTOSIHHOTO U BpeMeHHOTO (cBbiie 10 ser) xpaneHus

®onpg Ne
Ormce Ne
Ileno Ne

(HaMMEeHOBaHUE MYHMIIMIAIIBHOTO apXHBa)

(HaMMEHOBaHUE YUPEKICHUS U CTPYKTYPHOTO MOIPa3ICIICHUS)

JEJIO Ne ToMm Ne

(3aroJioBoOK jena)



donax Ne

Ormuce Ne
Jeno Ne

(mata)

Ha

JINCTax

XPAHUTh




[Tpunoxenune Ne 13
K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro

CCJIBCKOI'O ITOCCIICHUA

OOPMA
JIMCTa-3aBEpUTEINS JIeiIa

JINMCT-3ABEPUTEJIb nema Ne

B neno noAmmTo U MpoOHyMEpOBAaHO

B TOM

(tmudpamMu ¥ IPOTUCHIO)
quclie: JUTEPHBIC

JIUCTOB.

JIUCTBI

MPONYIICHHbIE HOMEPA

+ TMCTOB BHYTPEHHEN

OIINCH.

HanmMenoBanne n10KHOCTH
JIN1IA, COCTaBJISIOIIETO
3aBEPUTENBHYIO HAJIHUCh

JInunas noanuck Muuumansl, pamMunus



[Tpunoxenue Ne 14
K MHCTpYyKIIUY IO I€TTOTPOU3BOJICTBY
B AnMuHuctparuu UiryHckoro
CEJIbCKOTO MOCENICHUS

O®OPMA

BHYTPEHHEH ONUCH JOKYMEHTOB JI€Jia

BHYTPEHHA OIINCH
JOKYMEHTOB JEJIA
Ne
Ne Nunexc Jara 3aroJgoBOK Howmep IIpumeuanue
/1 | JTOKyMEHTa | JIOKyMEHTa JOKyMEHTa JUCTOB
aena
1 2 3 4 5 6
HUTOI'O
JIOKYMEHTOB

(tmudpamMu ¥ IPOIUCHIO)

KonnuecTBo 1MCTOB BHYTPEHHEN ONMCH

JIHNCTOB

Hanmenosanue nOJIKHOCTH

JIMIA, COCTaBUBILIErO
BHYTPEHHIOIO OIHUCH

Jlata

(mudpaMu ¥ IPOITUCHIO)

JInunas noamnuce Wunuumanel, pamuius



[Tpunoxenue Ne 15
K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

ITEPEYEHD
HOPMaTUBHO-METOJUYECKUX TOKYMEHTOB
IS OTIPENICIIEHNS] CPOKOB XPAHEHUS JOKYMEHTOB

1. ITpuka3z MuHHCTEpCTBa KYJIBTYPhl U MAacCOBBIX KOMMYHMKauid P® ot 31 wurond
2007 1. Ne 1182 "OOG yrtBepknenuu llepedns: THUMOBBIX apXHMBHBIX JOKYMEHTOB,
OoOpa3yloIUXCcsi B HAay4YHO-TEXHUYECKOW M  TPOU3BOJICTBEHHON JESATEIBHOCTH
OpraHu3allui, ¢ YKa3aHUEM CpPOKOB XpaHeHus", (¢ uaMeHeHusiMu ot 28 anpens 2011
r.)

2. Ilpuxa3 MunucrepctBa KyabTypel P® ot 25 asrycra 2010r. N 558 "OO
yTBepXkJaeHUU llepedHsi THUIOBBIX yOPAaBICHYECKUX APXUBHBIX JOKYMEHTOB,
o0Opa3yoIuxcsi B Mpolecce ACSITEIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB

MECTHOTO CaMOYTIPABJICHUS U OPTaHU3ALIAN, C YKa3aHUEM CPOKOB XpaHEHUA"



[Tpunoxenue Ne 16
K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

OOPMA
TUTYJIBHOTO JIUCTA OMUCH JIE] MIOCTOSTHHOTO,
BpeMeHHOTO (cBbIie 10 feT) XpaHeHus! U 0 TUYHOMY COCTaBY

APXWBHBIN OTJIEJ
AJIMUHUCTPALIUU KPACHOIIEPEKOIICKOT'O PAHOHA

(Ha3Banue ponma)

DOHJT Ne
OIIUCBH Ne

(Ha3BaHUE OMHUCH)

(kpaitHue 1aThl 1en)



O®OPMA

[Tpunoxenue Ne 17

K MHCTpYyKIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro

CEJIbCKOTO MOCENICHUS

OTHCH JIe] MOCTOSIHHOTO, BpeMEHHOTO (CBBIIIe 10 JeT) XpaHeHus

CCJIBCKOI'O ITOCCIICHUA

YTBEPX/AIO
Ilpencenarens Murynckoro
CEJIBLCKOIr0 COBETa-TrjiaBa
agMuHucTpanuu NiryHckoro

JInunas IIoAIIMCh MHUIIHNAJIBI, (l)aMI/IJ'H/IH

(monmucek)  (MHULMANBI, (HAMUITHS)
« » 201 r
®onpg Ne
Omnuch Ne
JIeJ1 IOCTOSTHHOTO XPaHEHUs
3a roj
Ne | Nnpekc 3aroJoBOK Jiena [ara nema KonnuectBo [Tpume-
n/m| Jgena (ToMa, 4acTH) | JINCTOB B JIEJ€ YaHUe
(TOMe, yacTH)
1 2 3 4 5 6
B  nmaHHBIM pa3znen  ONMCA  BHECEHO aen

¢ Ne mo Ne

(umdpaMu 1 MPOMHUCHIO)

JMTEPHBIC HOMEpa:

Omnucer COCTaBWII

ITPONYIICHHBIE HOMEPA:

HaumeHoBaHue n101KHOCTH

JIvIla, OTBETCTBEHHOTO 3a apXUB

JlaTta

YTBEPXJIEHO
[Iporokos komurera
10 YIIPABIICHUIO APXHUBHBIM JIEJIOM

Pecny6muku Kpeim

OT « » No

(1OJKHOCTD, (haMUJIUs, THUIUAJIbI)

JInyHas noamnuck

COI'JTACOBAHO
[TpoToxon OK

Nuuuumansl, pamuius

AJIMHUHUCTpAITUN C/TIOCEIICHUS

OT «

»

No




[Tpunoxenue Ne 18
K MHCTpYyKIIUY IO 1eTTOTPOU3BOJICTBY
B AnMuHuctpauu NimyHckoro
CEJIbCKOTO MOCENICHUS

O®OPMA

OIMMCH JCJI 110 JIMYHOMY COCTaBy

YTBEPX/AIO
Ilpencenarens Murynckoro
CEJIBLCKOIr0 COBETa-TrjiaBa
agMuHucTpanuu NiryHckoro
CEJIILCKOI'0 MOCEICHUS
JlnyHas MOANMCHh WHUITHAITBI, (haMUITHS

(monmucek)  (MHULMANBI, (HAMUITHS)
« » 201 T

donax Ne
Omnuch Ne
JIEJI IOCTOSTHHOT'O XPaHEHUs
3a roj
No | Nnpexc | 3aronosok nena | [ara Cpok KomunuectBo | [Ipumeuanne
n/m nena JieJla | XpaHEHHUs JIMCTOB

nena B JIeTIe
1 2 3 4 5 6 7
B nmanHBId pa3gen omucH BHECEHO nen

(g pamMu 1 MPOTUCHIO)
c No mo Ne ,
JMTEPHBIE HOMEPA: MIPOITYLIEHHbIE HOMEPA.!
Onuncs  cocTaBuil

HaumenoBanue HOHKHOCTH
JIvIla, OTBETCTBEHHOTO 3a apXUB

Jlara
COI'JTACOBAHO
ITporokon DIIK komurteTa
10 YIPABJICHUIO APXUBHBIM JI€JIOM
Pecniy6muku Kpeim

OT « » Ne

(1OJKHOCTD, (haMUJIUs, THUIUAJIbI)

JInunas noamnuce Wunuumanel, pamuius

COI''TACOBAHO
[TpoToxon DK
AJIMHUHUCTpAITUN C/TIOCEIICHUS

OT « » Ne




[Tpunoxenue Ne 19
K MHCTpYKIIUY TIO IEITOTIPOU3BOICTBY
B AamuHuCcTparuu MiryHckoro
CEJTBCKOTO TTOCEIICHUS

OOPMA AKTA
YTBEPX/AIO
IIpencenarens Murynckoro
CEJIBLCKOIr0 COBETa-TrjIaBa
agMuHUCcTpanuu NiyHckoro
CEJIBLCKOIr0 MOCEICHUS

(momamuck)  (MHUTIAATBI, (HDAMPITHS)
« » 201 1.

AKT
No

(MecTo cocTaBJICHUS)
O BBIJICJICHUH JIOKYMCHTOB,
HE TIOJIeXKAIINX XPAHCHUIO
Ha OCHOBaHHH

(Ha3BaHI/I€ M BBIXOAHBIC NAHHBIC IICPCYHSA I[OKYMCHTOB)

C YKa3aHUEM CPOKOB MX XPaHEHUS)
OTOOpaHbI K YHUUYTOKEHUIO KaK HE UMEIOIINE HAYYHO-UCTOPUUECKON IIEHHOCTH U
yTpaTUBILNE MPAKTUYECKOE 3HAUEHUE TOKYMEHThI (poH1a No

(nazBanue GoHma)

Ne | 3aromoBok | [larta nena KonnuectBo Cpok xpanenuss | [Ipumeuanun

n/ | Jenawid | WIM KpalHHe Jelt nena (Toma, 4acTH) e

1| TPYIIIbI JIaThI J1eJT (TOMOB, U

nen qacTeil) HOMEpA CTaTe Mo
TIEPEYHIO
1 2 3 4 5 6
Htoro en 3a .

Onucu J1en MOCTOSIHHOTO XpaHEHHs 3a TOJIbl YTBEPKJICHBI,
a 1o
JUYHOMY cocTaBy corjacoBanbl ¢ DIIK koMuTeTa o ynpaBieHHIO apXUBHBIM JIEJIOM
Pecniy6iuku KpbeiM (TpOTOKOT OT «_ » 201 1. Ne )

HaumenoBanue JOJDKHOCTH JIMIIA,
IMPOBOJAMUBHICTO OKCIICPTUIY
HCHHOCTH JOKYMCHTOB JInunas IIOAITUCH I/IHI/IHI/IaJ'IBI, (baMI/IJ'II/ISI

JlaTta



COI''TACOBAHO

[TpoTokon DK AamMuHucTpaluu ¢/moceneHus

OT « » No
JIOKyMEeHTBI B KOJUYECTBE

(mudpamMu ¥ IPOITUCHIO)
BECOM KT CTaHbBI B

(HaMMEHOBaHUE OpPraHU3aLN )
Ha 1IepepabOoTKy MO MPUEMHO-CIATOYHON HAKJIATHOM OT «__ » 201 1. Ne :

HaunmenoBanue nOHKHOCTH
JIMIIa, OTBETCTBEHHOTO 3a apXUB JInyHas moanuce, Nunmmansl, pamumus

V3meHeHus B ydeTHbIC JaHHBIC BHECeHB  JlnuHas moanuchk  MHummansl, pamMumms
ata



